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XII.    LOAN  AND  ADVANCE 

 

 
Government of West Bengal 

Office of the Settlement Officer 
Haora-Hugli-Nadia, at Hugli 

Memorandom No. 26/3699/(250)/A/78  Dtd, Hugli, the 8-3-1978. 

To 

The ____________________________ 

________________________________ 

Sub :  Liberalisation of the rules regulating the grant of loan to government servants for 
house-building purpose. 

 A copy of F.D.,budget memorandum No.805-F.B.dtd. 15.1.62 is sent herewith for information 
and communication to all concerned. 

Sd/- Illegible 
for Settlement Officer, 

Haora-Hugli-Nadia, Hugli. 

Government of West Bengal 
Finance Department 

Budget 

MEMORANDUM 

NO.805-F.B. Calcutta, the 15th January,1962. 

Subject : Liberalization of the rules regulating the grant of loans to Government servants 
for house-building purposes. 

 For some times past Government had under consideration the question of liberalizing the rules 
regulating the grant of loans to Government servants  for house-building purposes. The undersigned is 
now directed, by order of the Governor, to say that the Governor has been pleased to issue the following 
rules regulating the terms and conditions of the house-building loans with effect from the date of issue 
of this order in partial modification of the existing rules laid down in rules 308 to 312 of the West 
Bengal Financial Rules, volume I. 

(a) Admissibility of the loan :- The house-building loan will be admissible for the purpose of a site 
and for construction of a house, or for the purchase of a house or for making addition and alterations 
thereto for bonafide residential purposes of the Government servant or his family. The loan is also 
admissible for repayment of a private loan incurred for such purposes, e.g., construction of a house, 
purchase of a house, purchase of a land and also for additions and alterations provided the house itself 
is used for bonafide residential purposes by the Government servant concerned or by his family.  

 The loan will be admissible for a residential house anywhere within the State. In the case of All-
India Service Officers working under this State Government, the loan will be admissible for a residential 
house even outside the State. 

 The house-building  loan will only be admissible to those Government servants who had not 
taken loans under the Middle-Income Group, Low Income Group or any other housing scheme 
sponsored by Government. 

(b) Amount of the loan :- The maximum amount of the loan admissible will be equivalent to 24 
months’ pay of the Government servant (including special pay and officiating pay, if any) or to such 
smaller amount as he can repay according to the terms and conditions laid in rule (d) below.  

 In the case of additions and alternation to a house the amount of the loan should not exceed 
Rs.10,000. 

(c) Mode of Payment :- The amount the loan will be paid in three instalments in the following 
manner:-  
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 Upto 50 percent  of the amount of the loan :-  

After observance of the usual formalities prescribed under the rules for security of the loan.  

 Next 25 percent of the amount of the  loan :- 

 After production of satisfactory evidence in support of the progress of construction upto plinth 
level (in the case of new construction) or considerable progress in the case of additions and alterations. 

 Balance 25 percent of the  loan :- After production of satisfactory evidence showing that the 
house under construction has reached roof level or showing that 50 percent of the estimated work has 
been completed in the case of additions and alterations to a house. 

 In the case of purchase of a house or repayment of a private loan incurred for the purchase of a 
building or a site for construction of a building, thew amount of the loan admissible may be paid in one 
instalment after observance of usual formalities prescribed under the rules for security of the loan. 

(d) Period and method of recovery of the loan :- 

 The maximum period of recovery of the amount of the loan and the interest accuring thereon 
will be 15 years, i.e. in 180 monthly instalments. In the case of a Government servant whose remaining 
service before superannuation is less than  15 years but who draws the maximum amount of the loan 
equivalent to 24 months pay, or such amount as cannot be repaid out of his monthly salary for the rest 
of the period of his service, the recovery will be made in the following manner :- 

(i)   the recovery  will  be made  by deduction  from  his monthly  salary during  the remaining 
period of his service, at a monthly  rate  not less than the amount payable on the basis  of 
repayment  in 15 years (i.e. 1/100 th part on the amount  of loan) ; and 

(ii)  the outstanding balance of the  amount of loan together with interest will be recovered in lump 
by deduction from his death /retiring gratuity and where necessary  will be paid  by the loanee 
on final withdrawal of his Provident Fund Account before the date of retirement in terms of 
memo.No.5163-F.,dated the 19th December 1955. Steps are also being taken for amending Rule 
30 of the General Provident Fund (West Bengal Services) Rules to authorize final withdrawal of 
the amount of Provident Fund money a few months before the date of retirement to repay any 
outstanding dues relating to the house building loan. 

 The recovery will commence from the first issue of the pay of the Government servant after 
drawal of the entire amount of the loan or from the sixth issue of his pay after drawal of the first 
instalment of the loan, whichever is earlier. 

(e)  Security terms :- In addition to the mortgage of the land and building as already provided by the 
existing rules the loanee Government servant will have to furnish a collateral security in the from of 
hypothecation of the death/retiring gratuity and to authorize the Government to deduct the 
outstanding loan and interests thereon from his death /retiring gratuity. For a Government servant 
whose remaining service before superannuation is less than 15 years and in whose case payment by 
the loanee Government servant on final withdrawal from his Provident Fund Account will be necessary 
to cover the further outstanding loan and interest, an understaking shall be furnished by the loanee 
Government servent that the entire outstanding balance will be met by making a final withdrawal from 
his Provident Fund. Steps should be taken by the sanctioning authority to ensure that the balance at 
the credit of his Provident Fund is not allowed to fall below the amount  mentioned in the undertaking 
by temporary or final withdrawal therefrom during the period of pendency of this loan.  

 If the government servant cease to be in service for reasons other than normal termination or 
dies before repayment of loan, the outstanding dues become repayable forthwith. Government may in 
deserving cases permit the Government servant concerned or his successors in interest as the case may 
be, to repay the outstanding amount together with interest in suitable instalments. Failure to repay the 
loans for any reason whatsoever will entitle the Government to enforce the mortagage and to take such 
other action to effect recovery of that outstanding amount as may be permissible. 

Specimen copies of the following forms are enclosed:- 

(i)   Form of Mortgage deed for House-building loans. 

(ii)  Form of agreement to be executed at the time of drawing a loan for the purchase of land on 
which to construct a house or of a house ready -made. 
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(iii)  Form of Mortgage  deed to be executed in connection with a loan for the purchase of land on 
which to construct a house. 

(iv)  Form of Declaration authorizing recovery of a House -building loan from the Death Gratuity. 

(v)  Form of Declaration authorizing recovery of a House -building loan on final the Retiring 
Gratuity. 

(vi)  Form of declaration for repayment of House -building loan on final withdrawal from the 
Provident Fund Account. 

(vii)  Form of re -conveyance for House -building loans. 

 The existing terms and conditions regulating the grant of such loans except to the extent that 
they are now being amended herein, as also the existing rules for granting loans for repair to house will 
remain in force. 

K. K. RAY 
Secretary to the Government of West Bengal. 

No.805/1(175)-F.B., 

Copy forwarded for information to the:- 

Director of Land Records and Surveys, West Bengal. 
B. Sanyal 

Assistant Secretary to the Government of 
West Bengal. 

Memorandum No.166/276-85/A/62., dated, Alipore the 28th April, 1962. 

Copy with the enclosures forwarded to the:- 

(1) The Settlement Officer, Howrah-Hooghly-Nadia 

(2) to (3)*** 

for information and communication to all concerned. 
Sd/-Illegible 

For Director of Land Records and Surveys,  
W. Bengal. 

FORM NO.120 

(i) From of mortagage deed for house building loans. 

 THIS INDENTURE MADE THIS………………………..day of ………………….one thousand nine 
hundred and……………between…………………son of………………………………….. of village ………….. 
Police Station ……………………..in the district of …………………, a civil officer of the government of West 
Bengal employed in the office of the ………………../hereinafter referred to as the mortgagor which terms 
shall where the context so admits include his heirs, executors, admnistrators and assigns) of the one 
part and the Governor of the state of West Bengal (hereinafter referred to as the mortgagee which terms 
shall where the context admits include his sessors and assigns) of the other part. 

 WHEREAS the mortagogor is absolutely seized and possessed of or other wise well entitled to 
the land hereditaments and premises hereinafter described and expressed to be hereby conveyed, 
transferred, and assured (hereinafter referred to as the said hereditaments). 

 AND WHEREAS the mortagagor has applied to the mortgagee for a loan of the sum of  
Rs…………………(Rupees …………………………………………) for the purpose of enabling him to defray 
the expenses of …………………………as a suitable residence for his own use or for the use of his family. 

 AND WHEREAS under the provisions contained in rules 308/309/312 of the West Bengal 
Financial Rules (hereinafter referred to as the said rules which expression shall where the context so 
admits include any amendment thereon or addition thereto for the time being in force), the mortgages 
has agreed to advance to the mortgagor the said sum of Rs………(Rupees………………….)[payable as 
follows that is to say the sum of Rs…………(Rupees………………………..) on or before the execution of 
this presents and the balance [unless and until the power of sale applicable here to shall have become 
exercisable) by instalments as admissible under the rules] 
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 NOW THIS INDENTURE WITNESSTH that in pursuance of the said agreement and in 
consideration of the sum of Rs………………… (Rupees…………………………………..) agreed to be paid on 
or before the execution of these presents to the mortgagor by the mortgagee for the purpose of enabling 
the mortgagor to defray the hereinbefore recited expenses the mortgagor hereby convenants with the 
mortgagee to repay the mortgagee the said sum of (rupees……………………………) [and such further 
sums further sums as shall hereafter be paid by him to the mortgagor pursuant to the hereinbefore 
recited agreement in that behalf ] and interest thereon calculated according to the said rules on the 
………………………………day of ………………………….. next and if the loan shall not be repaid on that 
date will pay interest in accordance with the said rules and this Indenture also witnessth that for the 
consideration aforesaid the mortgagor doth hereby convey transfer assign and assure unto the 
mortgagee shall that piece of land *situated in the ………………………., district of ……………… 
registration district of ……………………., thana ……………………… containing ……………….. more or less 
now in the occupation of the mortgagor and bounded on the North by …………….. and the West by 
……………… and west by …………. together with the dwelling-house and the out-offices, stable, cook-
rooms and out buildings and all kinds now erected or hereafter to be erected on the said piece of land 
together with all rights, easements and appurtenances to the said hereditaments or any of them 
belonging to hold the said hereditaments with their appurtenances including all erections and building 
hereafter erected and built on the said piece of land unto and to the use of the mortgagee absolutely 
subject to the provision for redemption hereinafter contained provided always that if and as soon as the 
said loan of rupees …………….. [and of such further sums as may have been paid aforesaid] made upon 
the security of these presents shall have been repaid and interest thereon calculated according to the 
said rules by the deduction of monthly installments of the salary of the mortgagor as in the said rules 
mentioned or out of the retiring Gratuity or death gratuity or by any other means whatsoever then and 
in such case the mortgagee will upon the request and at the cost of the mortgagor recovery, retransfer 
or re-assure the said hereditaments unto and to the use of the mortgagor as he may direct and it is 
hereby agreed and declared that if there shall be any breach by the mortgagor of the covenants on his 
part herein contained or if he shall die or quit the service at any time before the sum of 
rupees…………….. [and any further sums as may have been paid as aforesaid] and interest thereon 
calculated according to the said rules, shall have been fully paid off then and in any of such cases it 
shall be lawful for the mortgagee to sell the said hereditaments or any part thereof either together or in 
parcels and either by public auction or by private contract with power to buy in or rescind any contract 
for sale and to re-sell without being responsible for any contract for sale and to re-sell without being 
responsible for any loss which may be occasioned thereby and to do and execute all such acts and 
assurances for effectuating any such sale as the mortgagee shall think fit and it is hereby declared that 
the receipt of the mortgagee for the purchase money of the premises sold or any part thereof shall 
effectually discharge the purchaser or purchasers therefrom and it is hereby declared that the 
mortgagee shall hold the moneys to arise from any sale in pursuance of the aforesaid power upon trust  
in the first place thereout  to pay all the expenses incurred on such sale and in the next place to apply 
such moneys in or towards satisfaction of the moneys for the time being owing on the security of these 
presents and then to pay the surplus (if any) to the mortgagor  and it is hereby agreed and declared 
that the said rules shall be deemed and taken to be part of these presents. 

 The mortgagor hereby convenants with the mortgagee that the mortgagor will during the 
continuance on this security observe and perform all the provisions and conditions of the said rules on 
his part to-be observed and performed in respect of these presents and the said hereditaments. 

 IN WITNESS whereof, the mortgagor hath hereunto set his hand the day and year first above 
written. 

Signed by the said (mortgagor) ……………………………………………………………. in the presence of 
……………………………………………….. 

1st witness : 
2nd address : 
Occupation : 
Address : 
Occupation : 

(The deed should be registered.) 
NOTE : There must be two witnesses to mortgagee 
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1  Insert :    “the purchase of the said hereditaments,” 

  “Building a house on the said hereditaments” 

  “Making additions and alterations to the said hereditaments” as the case may be, 

2  Deleted words in crochets, if advance is not be by installments. 

3  Insert a date by which the recovery of the loan together with interest is due to be completed in 
terms of the Agreement.  

 Where possible the land should also be described by reference to Government map or survey. 

FORM NO .121 

 (ii) Form of Agreement to be executed at the time of drawing a loan for the purchase of land on 
which to construct a house or of a house ready –made. 

 AN AGREEMENT made this……………………….day of …………………..one thousand nine 
hundred and ………………………. between………………..son of………………of village …………………police 
station………………………, in the district of ……………….., a civil officer of the government of West 
Bengal employed in the office of the ………….. (hereinafter referred to as the borrower, which term shall 
where the context so admits include his heirs, executors, administrator and assign)of the one part and 
the Governor of the state of west Bengal (hereinafter referred to as the Governor ) of the part. 

 WHEREAS the Borrower has agreed to purchase for the purpose of erecting a house thereon the 
piece of Land /a house situated in the ………………district of ………………registration district of 
………….,sub-registration district of …………. thana ……………..containing ……………more or less 
bounded on the North by………on the south by………….on the East by ……………..and on the West 
by…………..for the residential use of the borrower or his family. 

 AND WHEREAS the borrower has under the provision of the West Bengal Financial 
Rules(hereinafter referred to as the said rules which terms shall include any amendment thereof for the 
time being in force)applied to the Governor for a loan of Rs …….. (Rupees……………….) to enable him to 
purchase the said piece of land/house and the Governor has agreed to land the said sum of Rs. ………. 
(Rupees ……………………..) to the Borrow on the terms and conditions hereinafter contained, Now it is 
hereby agreed between the parties hereto that in consideration of the  sum of 
Rs………………………(Rupees………………………..) agreed to be paid by the governor to the Borrower the 
Borrower hereby agrees with the Governor (1) to repay to the Governor the said amount with interest 
calculated according to the said rules by monthly deductions from his salary as provided for by the said 
rules and the residual amount thereof if any out of the Retiring Gratuity or Death gratuity hereby 
authorizes the Governor to the make such deductions and (2) within one month from the date of these 
presents to expend the full amount of the said loan in the purchase of the said piece of land/house 
include any amendment thereof or addition thereto for the time being in force and shall be deemed to 
form part of these presents), the mortgage has agreed to advance to the mortgagor the said further sum 
of Rupees……………………….. (payable as follows that is to say the sum of Rupees…………………….on or 
before the execution of these presents and the balance (unless and until the power of sale applicable 
hereto shall have become exercisable)by installments as admissible under the rules.)1 

 NOW THIS INDENTURE WITHESSETH THAT in consideration of the said loans of Rupees 
…………. and Rupees …………. making a total Rupees ……………….. so advanced as aforesaid and in 
pursuance of the said agreement the mortgagor doth hereby convenant with the mortgagee to pay to the 
mortgagee the said sum of Rupees ……………………………… (and such further sums as shall hereafter 
be paid by him to the mortgagor pursuant to the hereinbefore recited agreement in that behalf )1 and 
interest thereon calculated according to the said rules on the …………………. day of …………….. next 2 
and if the loan shall not be repaid on that date will pay interest in accordance with the said rules. 

 AND THIS INDENTURE ALSO WITNESSETH that for the consideration aforesaid the mortgagor 
doth hereby convey transfer assign and assure into the mortgagee all that piece of land 3 situated in 
the district of …………….., registration district of …………. Sub-registration district of …………., thana 
…………… containing …………..more or less now in the occupation of the mortgager and bounded on 
the North by …………………………. on the south be………….on the East by……………and on the West 
by………………together with the dwelling–house and the out-offices, stables, cook-rooms and out –
buildings and all kind now erected or hereafter to be erected on the said piece of land together with all 
rights, easements and appurtenences to the said hereditaments or any of them belonging to hold the 



 

CHRONICLE – PAGE NO. –  592  – W.B. L. & L. R. OFFICERS’  ASSON. 

said hereditaments with their appurtenances including all erections and building hereafter erected on 
the said piece of land upto and to the use of the mortgagee absolutely subject to the proviso for 
redemption hereinafter contained provided always that if and as soon as the said loan of 
Rupees………………..(and of such further sums as many have been paid as aforesaid) made upon the 
security of these presents shall have been repaid and interest thereon calculated according to the said 
rules by the deduction of monthly instalments of the salary of the mortgagor as in the said rules 
mentioned or out of the retiring gratuity or death gratuity or by any other means whatsoever then and 
in such case the will upon the request and at the cost of the mortgagor the recovery, retransfer or re-
assure the said hereditaments unto and to the use of the mortgagor or as he may direct and it a hereby 
agreed and declared that if there shall be any breach by the mortgagor of the covenants on his part 
herein contained or if he shall die or quit the service at any time before the said sum of Rupees (and 
any further sums as may have been paid as aforesaid) and interest thereon calculated according to the 
said rules shall have been fully paid off then and in any of such cases it shall be lawful for the 
mortgagee to sell the said hereditaments or any part thereof either together or in parcels and either by 
public auction or by private contract with power to buy in or rescind any contract for sale and to re-sell 
without being responsible for any loss which may be occasioned thereby and to do and execute all such 
acts and assurance for  effectuating any such sale as the mortgagee shall think fit and it is hereby 
declared that the receipt of the mortgagee for the purchase money of the premises sold or any part 
thereof shall effectually discharge the purchaser money of the premises sold or any part thereof shall 
effectually discharge the purchaser or purchasers therefrom and it is hereby declared that the 
mortgagee shall hold the moneys to arise from any sale in pursuance of aforesaid power upon trust in 
the first place thereout to, pay all the expenses incurred on such sale and in the next place to apply 
such moneys in or towards satisfaction of the moneys for the time being owing on the security of these 
presents and then to pay the surplus if any to the mortgagor and it is hereby agreed and declared that 
the said rules shall be deemed and taken to be part of these presents. 

 The mortgagor hereby covenants with the mortgagee that the mortgagor will during the 
continuance of this security observed and perform all the provisions and conditions of the said rules on 
his  part to be observed and performed in respect of these presents and the said hereditaments. 

 IN WITNESS  whereof the mortgagor hath hereunto set his hand the day and year first above 
written. 

 SIGNED BY the said (mortgagor)……………………………………………………………………………… 

………………………………………………………………………………………………………………………………….. 

In the presence of ……………………………………………………………….. 

1st witness : 

Address : 

Occupation : 

2nd witness : 

Address : 

Occupation : 

(The deed should be registered) 

Note : There must be two witnesses to a mortgagee. 

1. Delete words in coochets, if the payments is not be by installments. 

2.  Insert a date by which the recovery of the loan together with interest is due to be completed in 
terms of the Agreement. 

3.  Where possible the land should be described by reference to Government map or survey. 
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FORM NO 122 

(iii)  From of mortgage Deed to be executed in connection with a loan for the purchase of land on 
which to construct a house. 

 THIS INDENTURE this …………………….. day of ………………one thousand nine hundred and 
……………. between …………….. son of ……………… of village ……………… police station 
………………….in the district of ………………………………. a Civil Officer of the Government West Bengal 
employed in the office of  the ……………….. (hereinafter referred to as the mortgagor-which term shall 
where the context so admits include his heirs, executors, administrators and assigns) of the one part 
and the Governor of the State of West Bengal (hereinafter referred to as the mortgagee which terms 
shall where the context so admits include his successors and assigns)of the other part. 

 WHEREAS BY an agreement , dated the …………. day of ………………..19……….and made 
between the mortgagor of the one part and the mortgagee of the other part the mortgagee advance and 
lent to the mortgagor the sum of rupees…………….for the purpose of purchasing the piece of land. 
Hereinafter described and intend to be to hereby transferred and assured and as security for such loan 
the mortgagor agreed to execute   a mortgage infavour of the mortgagee in the form of these presents 
and whereas  the mortgagor on the…………………………………..day of ………………..19…………….duly 
purchased the said piece of land and is now absolutely seized and possessed of or  otherwise  well 
entitled to the said piece of land and whereas the mortgagor has applied to the mortgagee for a further 
loan of the sum of Rupees …………………….. for the purpose  of enabling him to defray the expense of 
the crecting on the said piece of land a suitable residence for his own use or for the use of his family 
and whereas under the provisions contained in rule 308 of the West Bengal Financial Rules, Volume  I 
(hereinafter referred to as the said rules which expression shall where the context so admits) and if the 
actual price paid is less than the loan to repay the difference to the Governor forthwith and to execute a 
document mortgaging the said piece of land/house and the house to be erected thereon to the Governor 
and to furnish a declaration authorizing recovery of this loan with interest from the Retiring Gratuity or 
the Death Gratuity as security for the amount lent to the borrower as aforesaid and interest in the form 
provided by the said rules. *(and it is hereby further agreed that the borrower shall immediately he has 
purchased the said piece of land commence and erect thereon a suitable residence for his own use or 
for the use of his family). And it is hereby lastly agree and declared that if the said price of land/house 
has not been purchased and mortgaged as aforesaid within one month from the date of these presents 
or if the Borrower within that period becomes insolvent or with the service of Government or dies the 
whole amount of the loan and interest accrued thereon shall immediately become due and payable.  

 IN WITNESS whereof the Borrower has hereunto set hand the day and year first before written. 

SIGNED BY the said………………………………………..in the presence of…………………………… 

1st witness : 

Address : 

Occupation : 

2nd witness : 

Address : 

Occupation : 

*( ) To be omitted in the case of the purchase of a house. 

 

FORM NO. 123 

(iv) Form of Declaration authorizing recovery of a House-building loan from the Death Gratuity. 

 Whereas I,……………………………………………………., a Civil Officer of the Government of West 
Bengal employed in the office of the ………………………… have applied to the Governor of the State of 
West Bengal (hereinafter referred to as the Governor) for a loan of ……………..…………………… 
(Rupees……………………………………………………..) only for the purpose of enabling myself to defray the 
expenses of ……………………………………… for my personal residence or the residence of my family at 
………………………………………………………….. 



 

CHRONICLE – PAGE NO. –  594  – W.B. L. & L. R. OFFICERS’  ASSON. 

 AND WHEREAS the Governor has agreed to lend the said sum of 
………………………………………………..  (Rupees ………………………………………………………………..) only 
for the said purpose, I, the said ………….……………………………………………. (borrower) and 
I,……………………………………… (nominee or the Death Gratuity), ………………………. (relation) of the 
said ……………… (borrower) whom I, the said ………………………………. (borrower) have nominated  to 
be the nominee of the Death Gratuity of me, the said ……………………………… (borrower) do hereby 
declare and agree with the Governor that in the event of the death of me, the 
said…………………………..(borrower),the whole amount of the said loan and interest accrued thereon 
that may be outstanding at the time shall immediately become due and payable and that it shall be 
lawful for the Governor to recover the said dues from the Death Gratuity of me, the 
said…………………… (borrower) and that I, the said ……………………………… (borrower), shall not until 
and unless the said sum of …………………….. (Rupees………………………..) only with the interest 
payable thereon is fully repaid cancel and the nomination aforesaid of the nominee of the Death 
Gratuity. 

 In witness whereof we have her unto set out hands this………………….day of………………….one 
thousand nine hundred and………………………………………………….. 

Signed by the said…………………………………………. (Borrower) and the said…………………….(nominee) 
In the presence of…………………………………………… 

1st witness : 
Address : 
Occupation : 
2nd witness : 
Address : 
Occupation : 
 
FROM NO 124 

(v)  from of declaration authorizing recovery of a House-Building loan from the Retiring Gratuity. 

 WHEREAS I …………………………………………………………..Civil Officer of Government of West 
Bengal employed in the office of the…………………………………………………………………………………… 

have applied to the Governor of the State of West Bengal (hereinafter referred to as the Governor) for a 
loan of………………………(Rupees……………………………………………………..) only for the purpose of 
enabling myself to defray the expenses of ……………………………………… for my personal residence or 
the residence of my family at ………………………………………………………….. 

 AND WHEREAS the Governor has agreed to lend the said sum of 
……………………………………………….. (Rupees ………………………………………………………………..) only 
for the said purpose, I, ………………………………………. do hereby declare and agree with the Governor 
that in the event of my becoming  involvent  or quitting the service of the Government of West Bengal 
(hereinafter referred to as the Government ) or my premature retirement from the service of the  
Government any portion of the loan and interest accrued thereon remaining unrecovered by 
Government from my monthly salaries the entire  amount of the said loan and interest accrued thereon 
that may be outstanding at the time shall immediately become due and payable and that it shall be 
lawful for the Governor to recover the sum for the time being due and owing by me to the Government 
in respect of the said loan of Rs………………. (Rupees …………………………………………………..) together 
with interest accrued thereon from my retiring gratuity. 

 IN WITNESS WHEREOF I have hereunto set my hand this……………………………………………….. 
day of ……………………………………….. one thousand nine hundred and ……………………………………. 

Signed by the said…………………………………………. 

In the presence of…………………………………………… 
1st witness : 
Address : 
Occupation : 
2nd witness : 
Address : 
Occupation : 



 

CHRONICLE – PAGE NO. –  595  – W.B. L. & L. R. OFFICERS’  ASSON. 

FORM NO.125 

(vi) Form of Declaration for repayment of House-Building loan on final withdrawal from the 

Provident Fund Account. 

 WHEREAS I, …………………………………………… son of …………………………………………….. of 

village………………………..police station………………………….. in the district of…………………………… a 

Civil Officer of the Government of West Bengal employed in the office of the ………………………. have 

applied to the Governor of the State of West Bengal (hereinafter referred to as the Governor) for a loan 

of Rs………………………(Rupees……………………………………………………..) only for the purpose of 

enabling myself to defray the expenses of ………………………………………for my personal residence or 

the residence of my family at ………………………………………………………….. 

 AND WHEREAS the Governor has agreed to lend the said sum of 

……………………………………………………. (Rupees ………………………………………………………………..) 

nomination of the Provident Fund)  only for the said purpose and whereas this loan together with 

interest accrued thereon cannot be recovered in full by the Governor by monthly deductions from my 

salaries before my superannuation and by deduction from my Retiring Gratuity or Death Gratuity 

separately hypothecated unto the Governor I, the said………………………….. (borrower ) and 

I,………………………(nominee of the Provident Fund)………………………(relation) of the 

said……………………………(borrower ) whom I, the said…………………….(borrower ) have nominated to 

be the nominee of the Provident Fund of me Account No………………………….the 

said……………………………..(borrower ) do hereby declare and agree with the Governor that in the event 

of the retirement of me, the said ……………………………(borrower ) the sum of 

Rupees……………………….remaining uncovered after payment of monthly installments from my salaries 

and deduction from my Retiring Gratuity or Death Gratuity and in the event of my becoming insolvent 

or quitting the service of the Government of West Bengal (hereinafter referred to as the Government ) or 

my premature retirement from the service of the Government, the whole amount of the said the loan 

and interest accrued thereon that may be outstanding at the time after deduction from my Retiring 

Gratuity or Death Gratuity shall immediately become due and payable to the Governor and that I 

undertake to pay to the Governor the said amount on final withdrawal from my Provident Fund 

Account No……………… 

 I, the said …………………………. (Borrower) shall not until and unless the said sum of 

Rs………………………….(Rupees……………………………..) only with the interest  payable thereon is fully 

repaid cancel the  nomination aforesaid of the nominee of the Provident Fund. 

 In witness whereof we have here unto set our hands this………………….day of………………….one 

thousand nine hundred and………………………………………………….. 

Signed by the said………………………………………….(Borrower) and the said…………………….(nominee) 

In the presence of…………………………………………… 

1st witness : 

Address : 

Occupation : 

2nd witness : 

Address : 

Occupation : 

 

NOTE : Steps should be taken by sanctioning authority to ensure that balance of the Provident Fund  
Account at the credit of the borrower is not allowed at to fall below the amount mentioned in the 
undertaking by temporary or final withdrawal therefrom during the period of pendency of this loan. 
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FORM NO.126 

(vii) Form of Re-conveyance for House-building loans. 

 THIS INDENTURE made this ……………………………. day of …………………………. one thousand 

nine hundred and……………………..between the Governor of the State of West Bengal (hereinafter 

referred to as the Governor) of the one part and …………………………………………….. a Civil Officer of 

the Government of West Bengal employed in the office of the 

……………………………………………………………….. (hereinafter referred to as the Mortgagor) of the other 

part is supplemental to an Indenture of Mortgage, dated the ………………. day of ………………. 19……. 

and made between the Mortgagor of the one part and the Governor of the other part and registered at 

…………………………… in book …………………………….. volume ……………………………….. pages 
…………………………………….. to ……………………………….. as No……………………….. for 

……………………………. (hereinafter referred to as the Principal Indenture). Whereas all moneys due and 

owing on the security of the Principal Indenture and on the security of the Retiring Gratuity or the 

Death Gratuity have been fully paid and satisfied and the Governor has accordingly at the request of 

the Mortgagor agreed to execute such re-conveyance of the mortgaged premises in the within written 

Indenture comprised as is hereafter contained. 

 NOW THE INDENTURE WITNESSETH that in persuance of the said agreement and in 

consideration of the premises the Governor doth here by grant assign and into the Mortgagor, his heirs, 

executors, administrators and assigns all that the piece of land situated in the ……………………………… 

district of …………………………………………..………… registration district ………………………………… 

sub-registration district of ……………………………………. Thana ………………………………………. 

containing …………………………… more or less bound on the North by ……………………………………… 

on the South by …………..………………… on the East by …………………………… and on the West by 

……………………………………. together with  the dwelling-house and the out-offices, stables, cook-rooms 
and outbuilding and all kinds thereon referred to in the Principal Indenture comprised or expressed to 

be thereby assured or which now are by any means vested in the Governor subject to redemption under 

or by virtue of the Principal Indenture with their rights, easements and appurtenances as the Principal 

Indenture expressed and all the estate right title interest property claim and  demand whatsoever of the 

Governor into out of or upon the same premises by virtue of  Principal Indenture to have and to hold 

the premises hereinafter expressed to be hereby granted, assigned and re-conveyed unto and to the use 

of the Mortgagor, his heirs, executors, administrators and assigns forever freed and discharged from all 

moneys intended to be secured by the  Principal Indenture and the Retiring Gratuity or the Death 

Gratuity and from all actions, suits, accounts, claims and demands for, or in request of, the said 

moneys or any part thereof or for or in respect of the Principal Indenture or of anything relating to the 

premises and the Governor hereby covenants with the Mortgagor, his heirs, executors, administrators 

and assigns that the Governor has not done or knowingly suffered or been party or privy to anything 

whereby the said premises or any part thereof are, is, or can be impeached, encumbered or affected in 

title estate or otherwise howsoever in witness whereof the parties hereto have hereunto set their hands 
and seales the day and year first above written ……………… Signed, sealed and delivered by 

…………………………………. for and  on behalf of the Governor of the state of West Bengal 

………………………………………. in the presence of ……………………………… 



Government of West Bengal 
Finance Department 

Audit Branch 
No. 4503-F Dated, Calcutta, the 11th April 78 

MEMORANDUM 

Sub :  Scheme for grant of advance to State Govt. employees for meeting expenses in 
connection with daughter’s or dependent sister’s  marriage and in connection 
with the treatment of the members of his family. 

 The undersigned is directed by order of the Governor to state that the Governor has been 
pleased to order that the provision made in paragraph 9 of Finance department Memo.No.305-F dated 
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2nd February,1971 regarding personal security Bond with two permanent Government servants to be 
executed by the loanee may be dispensed with. 

S. Goswami 
Deputy secretary to the Govt. of West Bengal. 



Government of West Bengal 
Finance Department 

Budget 
No.3301 -F.B. Calcutta, the 2nd Sept. 1985 

MEMORANDUM 

Subject :  Rules regulating the grant of loans to Government servants for house-building 
purposes-Revision/Liberalisation of- 

 For some time past Government has had under consideration the question of enhancing the 
quantum of loans to Government servants  for house-building purposes in view of the rising cost of 
construction. The undersigned is now directed by order of the Governor to say that the Governor has 
been pleased to revise, in partial modification of Memo Nos. 3396-FB dated 5.5.77, 5650-FB dated 
13.9.78 and the existing rules laid down in rules 308 to 312 of the West Bengal Financial Rules, 
volume I, the terms and conditions of house-building loans as follows: 

(A) The quantum of loan :  

(i) The maximum amount of the loan in connection with construction /acquisition of a 
house will be equivalent to 48 months’ pay (including special pay, dearness pay, ad-hec pay and 
officiating pay, if any) subject to a maximum of Rs 1 lakh. 

(ii) In the case of additions and alterations to a house the amount of loan will be equivalent 
to 48 months’ pay or Rs 40,000/-whichever is less. 

(iii) In the case of repairs to a  house the amount of loan will be equivalent to 9 months’ pay. 

(B) Mode of payment :  

1) i)  The admissible amount of the loan for construction of a house will be paid in usual three 
instalments as provided for under Rule 308(iii) of the West Bengal Financial Rules, Vol.-I. 

 ii)  In the case of purchase of ready-built house/flat or repayment of private loan incurred 
for acquisition of a house the amount of loan admissible in terms of this Memo may be paid in 
one instalment as provided for under the Rules mentioned in 1 (i) above. 

2)  The amount of the loan for the purpose of additions and alterations to a house will be paid in 
two instalments in the following manner- 

i)  Upto 50% of the amount of the loan after observance of the usual formalities as laid 
down in Rule 308 (vi) of the W.B.F.R. Vol.-I for security of the loan. 

ii)  The balance 50% of the amount of the loan after production of satisfactory evidence 
showing that 50% of the estimated work of additions and alterations has been completed. 

3) In the case of repairs to a house the amount of the loan may be paid in one installment on 
fulfilment of the usual formalities prescribed under the rules for security of the loan as mentioned 
above. 

(C)  Period and mode of recovery of the loan: 

1.  i)  In respect of loans for construction /acquisition of a house as well as for additions and 
alterations to a house the maximum period of  recovery the amount of the loan and the interest 
accruing thereon will be 20 years i.e. 240 monthly instalments of which the first 180 
instalments will represent recovery of principal and the balance 60 instalments for interest 
accrued on the loans. 

ii)  The maximum period of recovery of the amount of the loan and the interest accruing 
thereon in the case of repairs to a house will be 6 years i.e. in the 72 monthly instalments of 
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which the first 60 instalments will represent recovery of principal and the balance 12 
instalments for interest accrued on the loans. 

2.  The loan for making additions and alterations to a house will be admissible even during the 
pendency of the previous loan. 

3.  The verification of title to the property in places outside Calcutta will be done by the 
Government Pleader of the respective district and his views will be treated as final and further reference 
to the Legal Remembrances, West Bengal will not be necessary. 

 The verification of the title to the property within the Calcutta Municipal Corporation area will 
be done by the Legal Remembrancer, West Bengal in the same manner as before. 

4.  The Government servants who have already drawn the maximum amount of the loans 
admissible for making additions and alterations to their houses in terms of existing financial rules will 
be eligible to an additional amount of loan representing their 48 months’ pay as on the date of initial 
drawal of loan subject to a maximum of Rs - 40,000/- less the amount actualy drawn by them 
previously. 

5.  The existing terms and conditions regulating the grant of such loans except to the extent that 
they are now being amended herein will remain in force mutatis mutandis. 

6. Necessary amendment of the relevant rules and orders will be made in due course. 

P. K. Sarkar 
Secretary to the Government of West Bengal. 

No.3301/1(300) F.B 

Copy forwarded to : …………………………………….. 

Calcutta,  
The 2nd September,1985. 

Sd/-Illegible 
Deputy Secretary 



Government of West Bengal 
Finance Department 

Audit Branch 

 No. 1628-F                      Calcutta, the 17th February 1989 

Sub :  Scheme for grant of advance to State Govt. employees for meeting expenses in 
connection with daughter’s or dependent sister’s  marriage and in connection 
with the treatment of the members of his family. 

 In terms of para 4 of Finance Depart Memo No. 305-F dated 2.2.71 the advance under the 
scheme contemplated therein may be sanctioned to Government employees who have put in a service of 
not less than five years. 

2.  After careful consideration of the matter in all its aspects and in partial modification of the 
aforesaid G.O. the Governor has been pleased to decide that the advance under the said scheme may 
henceforth be granted to State Government employees who have put in a continuous service of not less 
than three years. 

J. C. Ghosh 
Deputy Secretary to the 

Government of West Bengal 

No.1628/1(350)-F                         The 17th February,1989. 

Copy forwarded for information and necessary action to :- 

4)  The District Magistrate, Howrah, P.O. & Dist. Howrah. 

Sd/- Illegible 
Assistant Secretary to the 

Govt. of West Bengal, Finance Department 

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Government of West Bengal 
Office of the Director of Land Records and Surveys and  

Joint Land Reforms Commissioner, West Bengal 
35, Gopalnagar Road, Alipore, Calcutta-700027 

Memo. No. 376/7348-7415/A/89             dated, Alipore, the 10th may 1990. 

To  
The District Land & Land Reform Officer, ……………….. 

Subject : Proposal for repairs of a dwelling house owned by a Government employee. 

 In continuation of Dte.Memo. No.376/16452-519/A/89 dated 2.9.89 a list of the particulars 
required for repairing of a dwelling house is enclosed. 

 Such a proposal should be primarily recommended by a District authority to this Directorate 
with the following facts. 

i)  The name of the office to which the incumbent concerned is attached. 
ii)  The name of the D.D.O who will draw the house building advance, if sanctioned. 
iii)  The name of the treasury whereform the advance will be drawn. 
iv)  Date of retirement of the incumbent concerned. 

I. Roy 
for Director of Land Records and Surveys &  

Jt. Land Reforms Commissioner, W.B. 

Details of particulars required in connection with house building advance for the purpose of repairs of 
dwelling house. 

1) Original as well as a Xerox copy of the deed of the property. 

2) Application in Form No.30. 

3) Certificates of two local men of importance (e.g. Chairman/Member of Municipality, Member of 
Gram panchayet/Panchayet parishad/ Anchalpanchayet or Zillaparishad, Councellor of Culcutta 
Municipal Corporation) in the following proforma; 

Certified that Shri/Sm . ___________________________ working under the Government of West Bengal and 
who resides at his/her own house measuring a plot of land___________________ more or less in plot No. 
_________________ khatiam No. __________________J.L .No.___________________ Mouza No. _______________ 
P.S. ________________ Dist. _________________ under the residential address 
______________________________ is known to me. 

 The house in question requires petty repairs for the purpose of comfortable habitation for self 
and other members of the family and no portion of the house is at present let out. 

4) Upto date tax receipt in the name of the incumbent concerned. 

5) One certificate containing the present valuation of the house by a registered estimator under his 
office seal including registration number duly authenticated by any competent authority of local 
Municipality/ Panchayet under office seal. 

6) Plan and Estimate by a registered estimator under his office seal and registration number duly 
authenticated by any competent authority of Municipality/ Panchayet under office seal. 

7) Declaration of the incumbent concerned to the effect that :- 

a) He/she has not taken any loan from any Government Source for the Purpose of repairs. 

b) The amount of house building advance; if sanctioned, will be solely utilized for the purpose of 
repair work. 

c) As to how the balance amount of estimate, if any, will be procured. 

d) His wife/her husband has not taken any loan for such purpose. 

8) Hypothecation of retiring/ death gratuity authorizing recovery of the advance in proper proforma 
duly authenticated. 

9)  An affidavit by the owner of the house sworn before a Magistrate declaring the following facts. 
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i) The year of construction of the house in question. 

ii) How he/she acquired the ownership of the house (i.e. by way of inheritance/gift from any 
relation/purchase/construction) 

iii) Whether there is any co-sharer(s) relating to the ownership of the house. 

iv) Whether the co-sharer(s) has any objection in the deal of repairs 

[ a declaration of the co-sharer(s) in support of the statement in the Affidavit by the incumbent 
concerned may be submitted]. 



Government of West Bengal 
Finance Department 

Audit Branch 

No.9275 -F.   Calcutta, the 14nd September,1990. 

MEMORANDUM 

 In modification of the Finance Department Memo No. 12180-F datd 5.12.86, the undersigned is 

directed to say that the Governor has been pleased to lay down the following provisions regulating grant 

of advance to the Government employees for the purchase of motor car, 

Viz :- 

1) (a)  The total amount of advance which may be granted to a Government employee for the 

purchase of a motor car for the first occasion shall not exceed eighty thousand rupees, or sixteen 

months’ basic pay of the Government employee or the anticipated price of the motor car whichever is 

the least. If the actual price of the motor car paid by the Government employee is less than the amount 

of the advance, he shall refund the balance to the Government forthwith. 

 (b) the quantum of advance that may be granted on the second or subsequent occasions for 

the purchase of a motor car shall be restricted to Rs.75000/- (Rupees seventy five thousand )less the 

profit earned on the sale of the previous car purchased with Government advance or sixteen months’ 

basic pay of the Government employee or the price of the car to be purchased whichever is the least. 

The expression ‘profit’ used in this rule means the excess of the sale proceeds of the previous car  

purchased with advance taken from Government over the purchase price paid by the Government 

employee. 

 Such second or subsequent advances for the purchase of a motor car will be admissible only 

after three years from the date of complete recovery(including interest) of the first advance. 

 (c)  If the car to be purchased is an old one the amount of such advance shall be rupees forty 

thousand or ten months’ basic pay of the Government employee or the anticipated price of the car 

whichever is the least. If the actual price paid is less than the advance taken, the balance shall be 

refunded forthwith to the Government. 

 (d)  The amount of second advance for purchase of and old car : Rs 40,000/- (Rupees forty 

thousand) less the profit earned on the sale of previous car purchased with advance taken  from the 

Govt. or ten months’ basic pay or the price of the car to be purchased, whichever is the least. The 

second advance will be admissible only after 3 years from the date of complete recovery (including 

interest) of the first advance. 

2.  Recovery of the advance :  The  amount of advance  granted under this rule shall be recovered 

from the Government employee concerned in such number of equal monthly instalments as he may 

elect, not exceeding 200. The Government employee may, at his option, repay more than one 

installment in a month. The recovery shall commence with the first issue of pay after the advance is 

drawn. The amount of interest calculated in accordance with rule 303 of West Bengal Financial Rules, 

Part-I shall be recovered in one or more instalments, each such instalment being not appreciably 

greater than the instalments by which the Principal was recovered. The recovery of the interest shall 
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commence from the month following that in which the whole of the principal has been repaid without 

waiting for report of Accountant General (A&E) West Bengal on account of total interest recoverable. 

The Deptt./Offices shall obtain report of Accountant General (A&E) West Bengal in time. 

3.  In this provisions the expression “actual price” included sales tax and the cost of such items, e.g 

.spare wheel, tyre and a tube on the purchase of which the purchaser has no choice and also 

registration money paid for the advance by the Government employee to the dealer while booking for 

the new car and which is later adjusted by the dealer on allotment/delivery towards the price of the 

new car. It does not, however, cover the cost of certain accessories e.g. radio in a car, plastic covers, 

which are not essential and are purchased by the customer of his own volition, Insurance charges of 

the vehicle are also not include in “actual price”. The expression “actual price” used in this rule shall 

also cover in the case of first purchase, the following items :- 

(i)  the cost of transportation of the conveyance upto the place of the duty of the  

Government employee concerned at the time of purchase irrespective of whether the 

transport is arranged by the distributor or by the Government employee himself; and  

(ii)  The octroi charges actually paid. 

4.  Government employees whose basic pay is Rs. 3,500/- P.M or more shall be eligible for the 

advance for the purchase of a motor car. The eligibility criterion is, however, subject to modification 

from time to time at the discretion of the State Government . 

5.  Simple interest at such rates as may be fixed by Government of India from time to time will be 

charged on the amount of advance. 

6.  In all the cases, the other conditions now regulating the grant of such advances shall continue 

to apply. The fact of Mortgaging the property in terms of Rule 316 of W.B.F.R Vol. I may be reported to 

the Finance (Budget) Department as soon as complied with. 

7.  An application in the form enclosed must be made to the competent authority by the employee 

applying for the motor car advance. 

8.  An agreement in the form enclosed should be executed by the Govt. employee before the 

advance is released by the sanctioning Authority. 

9. A Government servant who draws an advance for the purchase of a motor car is expected to 

complete his negotiations for the purchase, and to pay finally for the car within one month from the 

date on which he draws the advance, failing such completion and payment ,the full amount of the 

advance drawn with interest at the rate of 18 %(eighteen) per annum thereon for the period from the 

date of drawal to the date of refund of the advance, must be refunded to the Government. This is in 

partial modification of Note 3 below clause (6) (c) of Rule 316 WBFR, Vol-I. 

10. This order issues in modification of the provisions of clauses 2(a) & (b) and (4) and Note 3 below 

clause (6) (c) of Rule 316 WBFR-I and necessary amendents to the West Bengal Financial Rules, 

Volume-I to this effect will be made in due course. 

G. N. Chatterjee 

Deputy Secretary to the 

Government of West Bengal 

No. 9275/1(350)-F Calcutta, 14th sept. 1990  

7) The District Magistrate 

 Howrah, P.O. & Dist. - Howrah 

Sd/-Illegible 

Deputy Secretary 

Govt. of West Bengal 
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APPLICATION FOR THE PURCHASE OF MOTOR CAR ADVANCE 

1. Name of Government employee :  

2. Designation :  

3. Name of Office/deptt. :  

4. Basic pay :  

5. Amount of Advance prayed for the 
purchase of Motor Car 

:  

6. The number of inslallments by which the 
amount of advance is desired to be repaid 

:  

7. Whether any advance was sanctioned 
earlier for purchase of Motor car/Motor 
cycle, if so 

:  

 i) The amount of advance sanctioned 
ii) The date of drawal 
iii)  The amount of advance and interest 

outstanding 

: 
: 
: 

 

8. Whether the previous Car purchased with 
Government advance has been sold and if 
so, the amount of the sale proceeds. 

:  

9. Whether a new or old car is desired to be 
purchased 

:  

10. Whether any negotiation or preliminary 
enquiry has been made to ascertain the 
expected date of delivery of the car by the 
Vendor 

:  

11. Whether proforma invoice of the Car 
including the expected date of delivery is 
enclosed 

:  

12. A detailed statement is to be furnished 
showing how the balance amount(the 
difference between the actual price of the 
car and the amount of Motor Car Advance) 
is to be provided by the applicant. He 
should specify against this item if such a 
statement is enclosed. 

:  

13. Date of  (i)  Entry into Govt. service 
 (ii)  Superannuation of the Govt. 

employee / expiry of contract 
in case of a contract Officer. 

: 
: 

 

 
I undertake to- 

i) use the car in the discharge of my duties and not for earning income of any kind accruing to me 
or any member of my family directly or indirectly; 

ii) furnish the authenticated proof of Registration, Insurance and payment of Tax-token of the 
vehicle in question within one month from the date of purchase. 

Full signature of the applicant  
with designation 

FORM-35 

 AN AGREEMENT made this __________________ day of _______________, One thousand nine 
hundred and _____________________ BETWEEN Shri  ___________________ of___________________ 
Department (hereinafter called ‘the Borrower’, which expression shall include his legal representatives 
and assignees) of the one Part and “THE GOVERNOR” of the other part ………… WHEREAS the 
Borrower has under the provisions of the West Bengal Financial Rules, Volume-I (hereinafter referred to 
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as the said rules which expression shall include any amendments thereof for the time being in force) 
applied to the Governor for a loan of Rs.____________ (Rupees ____________________________) only for the 
purchase of a new __________________and the Governor has agreed to lend the said amount to the 
Borrower on the terms and conditions hereinafter contained. Now It is hereby agreed between the 
parties hereto that in consideration of the sum of Rs.______________ (Rupees_____________________) only 
agreed to be paid by the Governor to the Borrower hereby agreed with the Governor (1) to pay the 
Governor the said amount with interest calculated according to the said rules by monthly deductions 
from his salary as provided for by the said rules and hereby authorises the Governor to make such 
deductions and (2) within one month from the date of these presents to expend the full amount of the 
said loan in the purchase of a …………………………. Or if the actual price paid is less than the loan to 
repay the difference to the Governor forthwith and (3) to execute a documents hypothecating the said 
__________________________to the Governor as security for the amount lent to the borrower as aforesaid 
and interest in the form provided by the said rules AND IT IS HEREBY LASTLY AGREED AND 
DECLARED that if the ___________________________ has not been purchased and hypothecated as 
aforesaid within one month from the date of these presents or if the BORROWER within that period 
becomes insolvent or quits the services of Govt. or dies, the whole amount of the loan and interest 
accrued thereon shall immediately become due and payable. 

 IN WITNESS whereof the parties to these presents have hereunto set and subscribed their 
respective hands the day, month and year first above written. 

Signed by the said  :- 

In the presence of :- 

1st witness :- 

Address  :- 

Occupation  :- 

2nd witness :- 

Address :- 

Occupation           :-  

Signed for and on behalf of the Governor of the State of West Bengal by the Assistant secretary to the 
Government of West Bengal 

In the prence of :- 

1st witness :- 

Address              :- 

Occupation           :- 

2nd witness            :- 

Address :- 

Occupation            :-  



Government of West Bengal 
Finance Department 

Audit Branch 
No.12266 –F, Dated Calcutta, the 6th December, 1990 

MEMORANDUM 

Sub:  Revised scheme for grant of advance to State Government employees for meeting 
expenses in connection with daughter’s or dependent sister’s marriage and in 
connection with the treatment of the members of his family – Implementation of 
the Recommendations of the Third Pay Commission. 

 Consequent upon the revision of pay and allowances of the State  Government  employees under 
the West Bengal (Revision of pay and Allowance) Rules, 1990, and having regard to the 
recommendation of 3rd Pay Commission, it is felt necessary to revise the existing scheme for grant of 
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advance to State Government employees for meeting expenses in connection with daughter's or 
dependent sister's marriage  and in connection with the treatment of the members of his family as 
promulgated under Finance Department Memo. No.305-F dt. 2.2.71. 

 After careful consideration of the matter, the Governor is pleased to revise the existing scheme 
in the following manner:  

1. The amount of advance will be limited to the amount of death /retirement gratuity which would 
have been admissible to the Government employee had he died /retired on the date of applying for the 
advance subject to a maximum of Rs 5,000/-. 

2. The advance will be admissible to Government employees who are employed in regular 
establishment and who have put in service for at least 3 years. 

3. Family for the purpose of this scheme will include the following :- 

 (a)  'wife ' in case of a male employee; 
 (b)  'Husband ' in case of a female employee; 
 (c)   Dependent sons / daughters including legally adopted children, step sons /daughters ; 

and 
 (d)  Dependent parents /sisters whose monthly income does not exceed Rs.500/- and 

dependent minor brothers. 

4.  The advance shall bear interest at such rate as will be fixed from time to time. 

5.  The advance is recoverable in 60(sixty) equal monthly instalments of whole rupees and the 
interest thereon is recoverable only after full recovery of the principal in amounts not exceeding the 
monthly instalments fixed for the repayment of the principal. Recovery shall take effect from the month 
following the month of payment of advance. The recovery of the interest shall commence from the 
month following that in which the whole of the principal has been repaid without waiting for report of 
Accountant General (A&E) West Bengal on the amount of total interest recoverable. The Deptt./Office 
shall obtain the report of Accountant General. (A&E). West Bengal in time with reference to from 
prescribed (vide Page 23 of Drawing & Disbursing Officer Hand -Book - Fourth Edition). 

6.  In case where the Government employee dies or retires before the repayment is completed, the 
outstanding balance and the interest due shall be first charged on the death /retirement gratuity. For 
this purpose every borrower shall have to sign a bond agreeing to these terms and binding his nominee 
or other beneficiaries of the death /retirement gratuity pending final recovery of the principal and 
interest, the Govt. employee cannot make any change in the nomination of death gratuity already 
executed.  If the nomination becomes invalid otherwise, during the period of the recovery, the Govt. 
employee will have to make a fresh nomination and execute a fresh bond. 

7.  The advance received if not utilized for the purpose for which it was sanctioned within two 
months from the date of payment, shall have to be refunded to Govt. exchequer in one lump sum 
together with interest thereon. 

8.  No second or subsequent advance will be sanctioned to Govt. employee when a previous 
advance is pending recovery. 

9.  The scheme will not apply to the employees whose basic pay has exceeded Rs. 2500/- 

10.  The appointing authority shall be competent to sanction advance under this scheme provided all 
the conditions are fulfilled. The appointing authority will, however, keep suitable note in the service 
record about the grant of advance. 

11.  At the time of sanction the sanctioning authority shall furnish a certificate which shall contain 
the amount of death /retiring gratuity admissible on the date of application. 

12. The advance under this scheme shall be debited to the head "7601- Loan to the Govt. servant 
etc.-00-800-Other Advances -Non -Plan -2. Advances in connection with marriage, illness etc ". 

13.  The amount of principal to be recovered under this scheme shall be credited to the head"7601- 
Loan to the Govt. servant etc.-00-800-Other Advances -1.Advances in connection with marriage, illness 
etc." and the amount of interest to be recovered shall be credited to the head "0049 - Interest Receipts -
04 -Interest receipts of State Government-800-Other Received  Loans to Govt. servants, etc.- Interest on 
other Advances " in the State Budget. 

Samar Ghosh 
Joint Secy. to the Govt. of  

West Bengal 


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Government of West Bengal 
Directorate of Land Records & Surveys and 

Joint Land Reforms Commissioner, West Bengal 

Memorandum No.175/13035/A/81,                                       Dated , Alipore, the 13th Aug. 1991 

To  
The Sub-Divisional Land & Land Reforms Officer 
Katwa 

Subject :  Manner of recovery of the interest on accounts of loan /advance to Govt. 
employees. 

Reference :  His memo.no. A-14 /718/kat/90 dt.6.5.91. 

 It may kindly be noted that the number of instalments towards the interest for house building 
advance should under no circumstances, exceed the limit of the one-fourth number of instalments fixed 
for recovery of the principal amount of house building advance. 

2.  At the concluding stage of recovery of the principal amount for house building advance, he may 
forwarded a proposal for determination of the amount of interest (in the manner as laid in pages 22 
to23 of the hand book for use by Drawing and Disbursing Officers (fourth edition) to the Account 
General (A&E) West Bengal, Treasury Buildings, Cal-1 and got the interest calculated and arrange to 
recover the amount in suitable instalments. 

3.  In other words, the number of instalments for recovery of interest indicated in the sanction 
order would mean the maximum limit admissible for such purpose. 

4.  The incumbents concerned may option for recovery of the amount of interest in a lesser number 
of instalments within the length of his service or a few instalments towards interest may be recovered 
from the Retiring/ Death Gratuity in lump. 

S. Chakraborty 
for Director of Land Records & Surveys 
and Joint Land Reforms Commissioner 

West Bengal 

Memorandum No. 175/13036-13102/A/86,         dated, Alipore 13.8.91. 

Copy forwarded for information and guidance to :- 

1) District Land & Land Reforms Officer, _____________________________  
2) Sub- Divisional Land & Land Reforms Officer, _____________________________  

S. Chakraborty  
for Director of Land Records & Surveys 
and Joint Land Reforms Commissioner 

West Bengal. 


Government of West Bengal 
Finance Department 

Budget 

No.764 –FB. Dated Calcutta, the 26th April, 1993 

MEMORANDUM 

SUB :  Waiving recovery of outstanding balance of the principal amount and interest  
due to the Government on account of house -building advances granted to the 
Government employees of this State who die in harness. 

 House -build advances are granted to the employees of the State Government under rules 308 to 
312 of West Bengal Financial Rules, Volume -I read with Government  orders regulating the grant of 
such advances issued from time to time. For sometime past, Government had under consideration the 
question of waiving the recovery of outstanding balance of the principal amount and interest due to the 
Government on account of house -building advances geanted to the Government employees of the State 
Government, who die in harness before full recovery of the advance /interest. 
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2.  With a view to mitigating the financial hardship of the concerned bereaved families due to premature 
death of the loanee Government servants, the undersigned is directed by order of the Governor to say that 
the Governor has been pleased to decide that the recovery of the entire amount of the outstanding principal 
amount and the accumulated interest due to the Government on account of house-building advances drawn 
by the Government employees of this State Government, who die in harness, be waived on compassionate 
ground. 

3.  This order takes effect from the 15th July, 1992. 

4.  Necessary amendment will be made in West Bengal Financial Rules, Volume-I in due course. 

S. Barma 
Special Secretary  to the Government of  

West Bengal 



Government of West Bengal 
Office of the  Director of Land Records & Surveys 

and Joint Land Reforms Commissioner, West Bengal 

Memorandum No.376/489-506/A/89,       Dated, Alipore, the 20thjan. 1995 

To  
The District Land & Land Reforms Officer,  

Sub:  Calculation of Interest towards House Building Advance sanctioned in  favour of 
loanee   employees . 

Ref :  Dte.memo.no.376/14451-68/A/89 dt,26-8-93. 

 Govt. introduced the system of allotment of an Identification number in favour of each individual 
employee who was sanctioned house building advance with a view to identifying the chronological mode of 
recovery of the advance so that calculation of interest can be maintained regularly at the office of Account 
General (A&E), West Bengal Treasury buildings, Calcutta-I in BSII section. The idea of Govt. is not being 
followed properly in reality and consequent to this, it has been observed with great concern that the 
calculation of interest in respect of a house building advance sanctioned to an employee is not being 
processed on initiative of the establishment prior to finalization of entire recovery of such advance. This 
practical lapse on the part of the establishment puts a retiring employee under embarrassing position as 
retirement benefits cannot be released till recovery of such advance in terms of interest and clearance 
certificate from the audit is obtained. 

 It is, therefore, directed to obtain the Identification number against each of the loanee employees 
from the audit ; and send a statement of monthly chronological recovery with following details to audit at 
least six months ahead of the month in which the entire recovery of the principal amount of advance will be 
completed with a copy of the sanction of house building advance for each calculation of interest so that 
recovery towards interest be started without any break in the process. 

 

Name of Employee Month of pay Amount recovered Total amount 
recovered including 

the amount at 
Col.3 

Amount yet to be 
recovered 

1. 2. 3. 4. 5. 

 

T.V. No. Date Head of account 

6. 7. 8. 

 

 Punctual observance of this procedure will be fruitful to process the pension cases of the retiring 
employees in time. 

P. Ghose 
for Director of Land Records & Surveys 
and Joint Land Reforms Commissioner 

West Bengal. 




 

CHRONICLE – PAGE NO. –  607  – W.B. L. & L. R. OFFICERS’  ASSON. 

Government of West Bengal 

Finance Department 

Budget Branch 

No. 1046-FB. Dated, Calcutta, the 31st May, 1995 

MEMORANDUM 

Subject :  Rules regulating the grant of advance to Government employees for the 

purchase of Bi-cycle — enhancement of monetary limit. 

1. The question of enhancement of the Quantum of advance for purchase of a Bi-Cycle was under 

consideration of Government for some time past. 

2. The undersigned is directed by order of the Governor to say that the Governor is pleased to 

decide, in partial modification of memo No. 1542F.B. dated the 23rd August, 1990 that the existing 

quantum of advance of Rs.400/- for the purchase of bi-cycle advance be raised to Rs 600/-. It has also 

been decided to increase the maximum number of instalments to 30 for recovery of the principal 

amount of the advance. 

3. The existing terms and conditions laid down in rule 318 of West Bengal Financial Rules, Vol-I 

regulating the grant of such advance except to the extent that they are now being amended herein will 

remain in force mutatis mutandis. 

4. This order will take effect from the date of issue of this memorandum. 

5. Necessary amendment of the relevant rules and orders will be made in due course. 

Sd/-  Illegible  

Deputy secretary 

No.1045/1(200)-FB 

Copy forwarded for information to the 

1. *** 

2. District Magistrate, ……………….. 

Sd/-  Illegible  

Deputy secretary 



Government of West Bengal 

Finance Department 

Budget  

No.179-F.B. Dated, Calcutta the 24th January 1999. 

From :  Subrata Gupta, 

 Joint Secretary to the 

 Government of West Bengal. 

To :  The Principal Accountant General (A&E), 

 West Bengal(Book-II section), 

 Treasury Buildings, 

 Calcutta- 700 001. 

Sub : Rates of Interest on loans & advances to Government servants etc. for the year 1998-99. 

Sir, 

 In continuation of this Department order No.2347-FB dated 26.12.97, I am directed to say that 

the Governor has been pleased to fix the rates of interest on loans taken by Government sevants during 

the year 1998-99 as follows :- 
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1. House Building advances Rate of interest per 
annum 

i) For the first Rs.50,000/- 7.5% 

ii) For the next Rs.  50,000/- 9.0% 

iii) For the next Rs.  50,000/-above Rs 1,00,000/- 10% 

iv) For the next Rs.  50,000/-above Rs 1,50,000 11.0% 

v) For the balance amount above Rs 2,00,000/- 11.5% 

2. Advance for purchase of motor car  15% 

3. Advance for the purchase of Conveyance other than motor car  (viz. 
Motor Cycle, Scooter & Moped) 

11.5% 

4. Advances to Officers of All India Services for purchase of personal 
computer. 

15% 

5. Advance for purchase of other conveyances. 9.0% 

6. Other Advances(i.e. advances in connection with marriage, illness etc. 
advances for other purposes) including passage advance 

9.0% 

 This issues in consultation with Principal Accountant General(A& E), West Bengal, vide book-II/ 
U.O. No.1 dated 27.11.98. 

Yours faithfully 
S. Gupta 

Joint secretary 

No.179/1(300)-FB 

Copy forwarded to…………….. 

For information, in continuation of this Department Order No.2347-FB dated 26.12.97 for 
communication to the subordinate Offices & establishment under their control. 

Calcutta, 
The 24th January, 1999.                                  

Sd/-Illegible 
Deputy secretary 

No.179/2(21)-FB 

Copy forwarded for information to the Secretary Finance Department, Government 
of___________________. 

Calcutta, 
The 24th January, 1999.                                  

Sd/-Illegible 
Deputy secretary 

No.179/3(2)-FB 

Copy forwarded for information to the Accountant General, (A)-I, West Bengal, 4,  Brabourne Road, 
Calcutta-700001/ Accountant General, (A)-II, West Bengal,8, Rabindra Sarani, Calcutta-700001. 

Calcutta, 
The 24th January, 1999.                                  

Sd/-Illegible 
Deputy secretary 


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Government of West Bengal 
Finance Department 

Budget 

No. 1300-F.B                                                                              Calcutta, 31st May,1999 

MEMORANDUM 

Sub :  Rules regulating the grant of loans to Government servants for house-building 
purpose-Revision/Liberalisation of……. 

 In consideration of rising prices of land and building materials and with a view to offering 
encouragement to Government servants to construct/purchase their own residential houses/flats, the 
undersigned is directed by order of the Governor to say that Governor is pleased to revise, in partial 
modification of memo. Nos. 3301-F.B. dated 2.9.85, 308-F.B. dated 19.2.87,922-F.B. dated 21.5.90, 1257-
F.B. dated 8.7.91 and the existing rules laid down in Rules 308 to 312 of the West Bengal Financial Rules, 
Volume-I, the terms and conditions of house-building loans as follows: 

The quantum of loan 

i) The maximum amount of the loan in connection with construction/acquisition of a house/flat will be 
equivalent to 50 months’ basic pay or actual cost of construction/acquisition, whichever is less, 
subject to a maximum of Rs. 5.00 lakhs. 

ii) In case of making additions and alterations to a house/flat, the amount of loan will be equivalent to 
30 months’ basic pay or actual cost of additions and alterations, whichever is less, subject to a 
maximum of Rs. 1.00 lakh. 

iii) The amount of loan for making repairs to a house/flat will be equivalent to 10 months’ basic pay or 
actual cost of repairs, whichever is less, subject to a maximum of Rs. 50,000/. 

2.  The Government servants, who have already drawn the maximum amount of the loans on the basis 
of their basic pay as per W.B.S. (ROPA) Rules, 1990 admissible for construction/acquisition of house /flats 
in terms of the existing financial rules, will be eligible to the additional amount of loans representing their 50 
months’ present basic pay as per W.B.S.(ROPA) Rules, 1998 subject to a maximum of Rs. 5.00 Lakhs or 
actual cost of construction/acquisition of the house/flats less the amount of loan actually drawn previously 
but not earlier than 1.1.1996 provided construction/acquisition of the houses/flats in question have not 
been completed as per previously approved plan/agreement made with the vendor for drawal of the original 
loan. 

(a)  Such amount of loans for construction purpose will be released in two instalments viz. (1) first 50% 
of the loan in the first instalment after registration of the supplementary mortgage deed in the Registration 
Officer and (2) the balance 50% of the loan in the second and last instalment after production of satisfactory 
evidence showing that 50% of the balance estimated work towards construction of the houses for which the 
money is now being made available has been completed. For acquisition of houses/flats, such amount of 
loans will be released in one lump after execution of a fresh agreement between the loanee Government 
servants and the Government on behalf of the Governor of the State of West Bengal for acceptance by the 
Government or registration of the mortgage deed, as the case may be. 

(b)  Such amount of loans will not be admissible to the employees who have already drawn the loan for 
making additions and alterations to their houses/flats and who have also drawn the additional loans 
previously in terms of Para 2 of Memo No. 922-F.B dated 21.5.90. 

(c)  Period and mode of recovery of the loan 

 (i)  In respect of loans for construction/acquisition of a house as well as for additions and 
alternations to a house/flat the maximum period of recovery of the amount of the loan and the interest 
accruing thereon will be 20 years i.e. 240 monthly instalments of which the first 180 instalments will 
represent recovery of principal and the balance 60 instalments interest accrued on the loans. 

 (ii)  The maximum period of recovery of the amount of the loan and the interest accruing thereon 
in the case of repairs to a house/flat will be 6 years i.e. in 72 monthly instalments of which the first 60 
instalments will represent recovery of principal and the balance 12 instalments interest accrued on the loan. 

3.  The Government servants, who have already drawn the maximum amount of loans on the basis of 
their basic pay as per WBS (ROPA) Rules, 1990 admissible for making additions and alterations to their 
houses/flats in terms of the existing financial rules, will be entitled to get the additional amount of loans 
representing their 30 months’ present basic pay as per WBS (ROPA) Rules, 1998 subject to a maximum of 
Rs. 1.00 lakh or actual cost of the work less the loans actually drawn by them previously but not earlier than 
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1.1.1996 provided the work towards additions and alterations have not been completed as per previously 
approved plan for drawal of the earlier loans. 

(a) Such amount of loans will be released in one lump after registration of a Supplementary Mortgage 
Deed as security of the loans. 

(b) Such amount of loans will not be admissible to the Government servants who have already drawn the 
additional loans in terms of Para 3 of Memo No. 922-F.B. dated 21.5.90. 

(c) Mode of recovery of such loans will be the same as in Para 2(c) of this order.  

4.  In case, loan for repairing of houses/flats have already been availed of earlier, no further loan for 
repairing purposes will be available. 

5.  In case of loan for purchasing the plot of land with a view to constructing a residential house 
thereon, 40% of the admissible amount of loan (i.e. 50 months’ basic pay subject to a maximum of Rs. 5.00 
lakhs) or actual cost of the land as per agreement, whichever is less, will be admissible in one lump for 
purchasing the plot of land and remaining 60% of the admissible amount of loan will be released as usual in 
three instalments for construction of the residential houses thereon as provided for under Rule 308 (III) of 
W.B.F.R., Vol. I. 

6.  For recovery of any type of the loans for house building purposes, amount of each instalment of 
principal loans will not be more than one third of the basic pay of the concerned loanee Government servant 
at the time of sanctioning each category of loan as enumerated above. 

7.  The Government servant, who has not drawn the loan for construction/acquisition of house/flat from 
the Government in terms of Rule 308 or 309 of W.B.F.R., Vol.-I, will be entitled to get the loan from making 
additions and alterations to his/her residential house/flat subject to the fulfilment of all the terms and 
conditions as per rules and existing orders of the government. 

8.  In case of husband and wife, where both of them in service under the State Government/ one of them 
in service under State Government and the other in service under any Undertaking Body or Autonomous 
Body or Statutory Body of the State Government, only one of them will enjoy the benefit of House Building 
Loans. A State Government employee will not be allowed to enjoy the benefit of House Building Loans whose 
husband/wife is in Service under the Central Government/Life Insurance Corporation of India/Nationalised 
Banks/Undertaking Body or Autonomous Body or Statutory Body of the Central Government and has 
already drawn the H.B Loans for residential purposes. 

9.  In cancellation of Government Order No. 33-F.B. dated 4.1.91. it has been decided that the 
Government Servant will also be eligible to avail himself of House-Building Loans form Nationalised 
Banks/Government Financial Institutions in addition to house building loans obtained for Government. 

 A Government employee desirous of availing house building loans form a Nationalised Bank or Other 
Government Financial organizations in addition to the loan obtained form the State Government for 
construction/purchase of a residential house or a flat will have to execute a bond mortgaging his property as 
“First Charge” in favour of the State Government. 

10.  The cost ceiling limit of construction/acquisition of the house/flat will be to the tune of Rs. 12.00 
lakhs including all sources. 

11.  The existing terms and conditions regulating the grant of such loans except to the extent that they 
are now being amended herein will remain in force mutatis mutandis. 

12.  Necessary amendment for the relevant rules and orders will be made in due course. 

S. Gupta 
Jt. Secy. to the Govt. of West Bengal 

No. 1300/1(300)-F.B. 

Copy forwarded to- 
1. ………………………………………………………… 
 (All Deptts./Directorates/Other Head of Deptts. /Treasuries) 
2.  The P.A.O., Calcutta P.A.O., 81/2/2, Phears Lane, Calcutta-700012 
3.  The Pr. A.G. (A. & E.), W.B., Sec. B.S.-II, Treasury Bldgs., Calcutta-700 001 
4.  The Treasury Cell (Group ‘T’) of this Deptt. For making necessary amendment in the W.B.F.R., Vol-I. 
 
 
Calcutta, the 31.5.1999 

P. Majumdar 
Dy. Secy. to the Govt. of West Bengal 


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Government of West Bengal 

Finance Department 

Budget 

No. 1301-F.B.                                                                          Calcutta, the 31st May,1999 

MEMORANDUM 

 In supersession of the Finance Department Memo. No. 12180-F dated 5.12.86 and Memo. No. 

9275-F dated 14.9.90 and No. 388-F dated 11.1.95, the undersigned is directed to say that the 

Governor has been pleased to lay down the following provisions regulating grant of advance to the 

Government employees for the purchase of motor car, viz:- 

1.(a)  The total amount of advance which may be granted to a Government employee for the purchase 

of a motor car for the first occasion shall not exceed one lakh and eighty thousand rupees, or sixteen 

months’ basic pay of the Government employee or the anticipated price of the motor car whichever is 

the least. If the actual price of the motor car paid by the Government employee is less that the amount 

of the advance, he shall refund the balance to the Government forthwith. 

(b)  the quantum of advance that may be granted on the second or subsequent occasions for the 

purchase of a motor car shall be restricted to Rs. 1,60,000 (Rupees one Lakh and sixty thousand) only 

less the profit earned on the sale of the previous car purchased with Government advance or eleven 

months’ basic pay of the Government employee or the price of the car to be purchased whichever is the 

least. The expression ‘profit’ used in this Rule means the excess of the sale proceeds of the previous car 

purchased with the advance taken form Government over the purchase price paid by the Government 

employee. 

 Such second or subsequent advances for the purchase of a motor car will be admissible only 

after four years, reckoned from the date of drawal of the last advance, have elapsed, provided that this 

restriction of four years shall not apply in the following cases:- 

(i) where an advance had been allowed earlier for the purchase of a motor cycle but it is desired to 

draw the advance for the purchase of motor car. 

(ii) Where a Government employee disposes of his motor car in India prior to his posting abroad or 

deputation/training abroad lasting more than one year and returns to India without a motor 

car. 

(iii) Where a Government employee is appointed to a regular post abroad and does not take his car 

along with him. 

(c)  If the car to be purchased is an old one the amount of such advance shall be rupees one lakh 

and ten thousand or eleven months’ basic pay of the Government employee or the anticipated price of 

the car whichever is the least. If the actual price paid is less than the advance taken, the balance shall 

be refunded forthwith to the Government. 

2. Recovery of the advance : The amount of the advance granted under this rule shall be 

recovered form the Government employee concerned in such  number of equal monthly instalments as 

he may elect, not exceeding 200. The Government employee may, at his option, repay more than one 

instalment in a month. The recovery shall commence with the first issue of pay after the advance is 

drawn. The amount of interest calculated in accordance with rule 303 of West Bengal Financial Rules, 

Part-I shall be recovered in one or more instalments, each such instalments being not appreciably 

greater than the instalments by which the principal was recovered. The recovery of the interest shall 

commence form the month following that in which the whole of the principal has been repaid. 

3. In this provisions the expression “actual price” includes sales tax and the cost of such items, 

e.g., spare wheel, tyre and a tube the purchase of which is mandatory and also registration money paid 

for in advance by the Government employee to the dealer while booking for the new car and which is 

later adjusted by the dealer on allotment/delivery towards the price of the new car. It does not, 

however, cover the cost of certain accessories e.g. radio in a car, plastic covers, which are not essential 
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and are purchased by the customer of his own volition. Insurance charges of the vehicle are also not 

included in “actual price”. The expression “:actual price” used in this rule shall also cover in the case of 

first purchase, the following item:- 

The cost of transportation of the conveyance up to the place of the duty of the Government employee 

concerned at the time of purchase irrespective of whether the transport is arranged by the distributor 

or by the Government employee himself. 

4. Government employees whose basic pay is Rs. 10,500 p.m or more shall be eligible for the 

advance for the purchase of a motor car. The eligibility criterion is, however, subject to modification 

form time to time at the discretion of the State Government. 

5. An application in the form enclosed must be made to the competent authority by the employee 

applying for the motor car advance. 

6. An agreement in the form enclosed should be executed by the Government employee before the 

advance is released by the sanctioning Authority. 

7. A Government servant who draws an advance for the purchase of a motor car is expected to 

complete his negotiations for the purchase and to pay finally for the car within one month form the date 

on which he draws the advance; failing such completion and payment, the full amount of the advance 

drawn with interest at the rate of 18%(eighteen) per annum thereon for the period from the date of 

refund of the advance, must be refunded to the Government. This is in partial modification of Note 3 

below clause (6) (c) of Rule 316 of WBFR, Vol. I. 

8. This order issues in modification of the provisions of clauses 2(a) & (b) and (4) and note 3 below 

clause (6)(c) of Rule 316 of WBFR-I and necessary amendments to the West Bengal Financial Rules, 

Volume-I to this effect will be made in due course. 

S. Gupta 

Joint Secretary to the 

Government of West Bengal 

No. 1301/1(300)-F.B. 

Copy forwarded for information and guidance to :- 

(1) The ………………………………………………  

 ………………………..…………….Department/Dte. 

(2) The Pay and Accounts Officer, Calcutta Pay and Accounts Office, 81/2/2, Phears Lane, 

Calcutta-700012. 

(3) The Accounts Officer, West Bengal Secretariat. 

(4) The Principal Accountant General (A&E), West Bengal, Treasury Buildings, Calcutta-1. 

(5) The Commissioner, ………………………………….Division. 

(6) The District Magistrate/Judge,…………………………………………………………………… 

(7) The Treasury/ Sub-Treasury Officer,…………………………………………………………….. 

(8) The Sub-Divisional Officer, ………………………………………………………………………… 

(9) The Superintendent of Police,…………………………………….. 

(10) The Principal, Industrial Training Institute,………………………………………….. 

 

 

Calcutta, the 31.5.1999. 

P. Majumdar 

Deputy Secretary to the 

Government of West Bengal 
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APPLICATION FOR THE PURCHASE OF MOTOR CAR ADVANCE 

 

1. Name of Government employee  
 

:  

2. Designation  
 

:  

3. Name of Office/Deptt. 
 

:  

4. Basic Pay  
 

:  

5. Amount of Advance prayed for the purchase of 
Motor Car 
 

:  

6. The number of instalments by which the 
amount of advance is desired to be repaid 
 

:  

7. Whether any advance was sanctioned earlier 
for purchase of Motor Car/ Motor Cycle. If so 
(i)  The amount of advance sanctioned  
(ii)  The date of drawal  
(iii)  The amount of advance and interest 

outstanding 

 
 
: 
: 
 
: 
 

 

8. Whether the previous car purchased with 
Government advance has been sold and if so, 
the amount of sale proceeds 
 

:  

9. Whether a new or old car is desired to be 
purchased 
 

:  

10. Whether any negotiation or preliminary 
enquiry has been made to ascertain the 
expected date of delivery of the Car by the 
Vendor 
 

:  

11. Whether proforma invoice of the car including 
the expected date of delivery is enclosed 
 

:  

12. A detailed statement is to be furnished showing 
how the balance amount (the difference 
between the actual price of the car and the 
amount of Motor Car Advance) is to be 
provided by the applicant. He should specify 
against this item if such a statement is 
enclosed 
 

:  

13. Date of (i)  entry into Government Service: 
 (ii)  Superannuation of the 

Government employee/expiry of 
contract in case of a contract 
officer  

 

:  

I undertake to- 

(i)  use the car in the discharge of my duties and not for earning income of any kind accruing to me or 
any member of my family directly or indirectly; 

(ii)  furnish the authenticated proof of Registration, Insurance and payment of Tax token of the vehicle in 
question within one month form the date of purchase. 

 
Dated :  

Full signature of the  
applicant with designation 
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FORM 35 

 AN AGREEMENT made this ……………………………. day of ………………………. One thousand 

nine hundred and …………./Two thousand and …………………BETWEEN Shri ………………………… of 

…………………………….. Department (hereinafter called “the Borrower”, which expression shall include 

his legal representatives and assignees) of the One Part and THE GOVERNOR” of the Other Part. 

WHEREAS the Borrower has under the provisions of the West Bengal Financial Rules, Volume-I 

(hereinafter referred to as the said rules which expression shall include any amendments thereof for the 

time being in force) applied to the Governor for a loan of Rs. ……………(Rupees …………………..) only for 

the purchase of a new ……………. and the Governor has agreed to lend the said amount to the Borrower 

on the terms and conditions hereinafter contained. NOW IT IS HEREBY AGREED between the parties 

hereto that in consideration of the sum of Rs. ……..(Rupees ……………..) only agreed to be paid by the 

Governor to the Borrower Shri ………… the Borrower hereby agreed with the Governor (1) to pay the 

Governor the said amount with interest calculated according to the said rules by monthly deductions 

form his salary as provided for by the said rules and hereby authorizes the Governor to make such 

deductions and (2) within one month form the date of these presents to expend the full amount of the 

said loan in the purchase of a …….. or if the actual price paid is less than the loan to repay the 

difference to the Governor forthwith and (3) to execute a document hypothecating the said ………. to the 

Governor as security for the amount lent to the Borrower as aforesaid and interest in the form provided 

by the said rules AND IT IS HEREBY LASTLY AGREED AND DECLARED that if the …………….. has not 

been purchased and hypothecated as aforesaid within one month form the date of these presnts or if 

the Borrower within that period becomes insolvent or quits the service of Government or dies, the whole 

amount of the loan and interest accrued thereon shall immediately become due and payable. 

 In WITNESS whereof the parties to these presents have hereunto set and subscribed their 

respective hands the day, month and year first above written. 

 Signed by the said : 

In the the presence of : 

1st Witness  : 

Address  : 

Occupation  : 

2nd Witness  : 

Address  : 

Occupation  : 

 

Signed for and on behalf of the Governor of the State of West Bengal by the Assistant Secretary to the 

Government of West Bengal. 

In the presence of  : 

1st Witness  : 

Address  : 

Occupation  : 

2nd Witness  : 

Address  : 

Occupation  : 


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Government of West Bengal 
Finance Department 

Budget 

No. 1302-F.B. Calcutta, the 31st May, 1999 

MEMORANDUM 

Sub :  Advances to Government employees for the purchase of Motor Cycles/ Scooters/ 
Mopeds etc. and Bi-Cycles — Enhancement of monetary limits. 

 The undersigned is directed by order of the Governor to say that, in partial modifications of 
relevant Rules on the subject and in modification of Memorandum No. 1542-F.B. dated the 23.8.90 and 
Memo. No. 1046-F.B. dated 31.5.95, the Governor has been pleased to order as follows on the analogy 
of Government of India rules in this regard: 

Motor Cycles/Scooters/Mopeds etc.-New 

 The advance may be restricted to Rs.30,0000/- or 6 months’ basic pay of the applicant or the 
anticipated price of the vehicle, whichever is the least. The advance will be granted to the employees 
whose basic pay is Rs.4,600/- or more per month. The principal amount of the advance will be 
recoverable in not more than 120 (One hundred and twenty) monthly instalments plus suitable 
instalments for interest. 

 The amount of 2nd advance may be restricted to Rs. 24,000/- or 5 months’ basic pay of the 
applicant or the anticipated price of the vehicle, whichever is the least. Such 2nd advance will be 
admissible after 3 years form the date of complete recovery (including interest) of the first advance. The 
principal amount of such second advance will be recoverable in not more than 120 (one hundred and 
twenty) monthly instalments plus suitable monthly instalments  for interest. 

Motor Cycles/Scooters/Mopeds etc.-Old 

 The advance may be restricted to Rs.15,000/- or the anticipated price of the vehicle, whichever 
is less. The advance will be granted to the employees whose basic pay is Rs.4,600/- or more per month. 
The principal amount of the advance will be recoverable in not more than 100 (one hundred) monthly 
instalments plus suitable monthly instalments for interest. 

 The amount of second advance may also be restricted to Rs.15,000/- or the anticipated price of 
the vehicle, whichever is less. Such 2nd advance will be recoverable in not more than 100 (one hundred) 
monthly instalments plus suitable monthly instalments for interest. 

 The 2nd advance will be admissible after 3 years form the date of complete recovery (including 
interest) of the first advance. 

Bi-Cycles- 

 The advance may be restricted to Rs. 1,200/-. The advance will be granted to the employees 
whose basic pay is Rs.3,000/- or less per month. The principal amount of the advance will be 
recoverable in not more than 60 (sixty) monthly instalments plus suitable monthly instalments for 
interest. 

 The 2nd advance will be admissible after 3 years from the date of complete recovery (including 
interest) of the first advance. 

Interest- 

 Simple interest at such rates as may be fixed by the State Government form time to time will be 
charged. 

 In all the cases, the other conditions now regulating the grant of such advances shall continue 
to apply. The fact of mortgaging the property in terms of Rule 317 of W.B.F.R., Vol-I may be reported to 
the Fianance (Budget) Department as soon as complied with. 

Necessary amendments are being made in the West Bengal Financial Rules, Vol.-I. 

S. Gupta 
Jt. Secretary to the 

Govt. of West Bengal 
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No. 1302/1(1)-F.B. 

Copy forwarded to the Principal Accountant General (A&E), West Bengal, Treasury Buildings, 
Calcutta/Pay and Accounts Officer, Calcutta Pay and Accounts Office/…………….. for information. 

 
Calcutta, 
The 31.5.1999 

P. Majumdar 
Dy. Secretary to the 

Govt. of West Bengal. 
No. 1302/2(1)-F.B. 

 
 Copy forwarded to the Treasury Cell, with the request to take steps for necessary amendments 
in the West Bengal Financial Rules. 
 
 
Calcutta, 
The 31.5.1999 

P. Majumdar 
Dy. Secretary to the 

Govt. of West Bengal. 
 

APPLICATION FORM FOR ADVANCE FOR THE PURCHASE OF MOTOR CYCLE/SCOOTER 

1. Name of Applicant :  

2. Applicant’s designation/status of the post :  

3. District and Station :  

4. Scale of Pay :  

5. (i)  Substantive Pay:  

(ii) Officiating pay or pay draw in temporary 
post: 

(iii) Special/personal pay 

: 

: 

 

6. Anticipated price of Motor Cycle/Scooter :  

7. Amount of Advance required :  

8. Date of superannuation or retirement or 
date of expiry of contract in case of a 
contract officer 

:  

9. Number of instalments in which the 
Advance is desired to be repaid 

:  

10. Whether advance for similar purpose was 
obtained previously, if so: 

(i)  date of drawal of the Advance: 

(ii) the amount of advance and/or interest 
thereon still outstanding, if any: 

 

: 

: 

 

11. Whether the intention is to purchase 

(i)  A new or an old Motor Cycle/Scooter 

(ii) If the intention is to purchase Motor 
Cycle/Scooter through a person other 
than a regular or reputed dealer or 
agent, whether previous sanction of the 
competent authority has been obtained 
as required under Rule 15 (2) of the All 
India Service (Conduct) Rules, 
1954/Rule 15 (2) (b) of the West Bengal 
Govt. Servants’ (Conduct) Rules, 1959 

 

: 

: 
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12. Whether the Officer is on leave or about to 

proceed on leave: 

(i)  The date of commencement of leave 

(ii) The date of expiry of leave  

 

: 

: 

 

13. Are any negotiations or preliminary 

enquiries being made so that delivery of the 

Motor Cycle/Scooter may be taken within 

one month from the date of drawal of the 

Advance 

:  

14. (i)  Certified that the information given 

above are complete and true 

(ii)  Certified that I have not taken delivery 

of the Motor Cycle/Scooter on account 

of which I apply for the advance, that I 

shall complete negotiations for the 

purchase or pay finally & take 

possession of the Motor 

Cycle/Scooter/Car before the expiry of  

one month form the date of drawal of 

the advance and that I shall insure it 

within one month form the date of 

purchase of the Motor Cycle/Scooter 

: 

: 

 

 

Date:  Applicant’s Signature 

 

FORM 35 

 AN AGREEMENT made this ………………………………………………day of ……………………… One 

Thousand nine hundred and ……………………./Two thousand and …………………………..Between Shri 

……………………….of ………………………… Department (hereinafter called “the Borrower”, which 

expression shall include his legal representatives and assignees) of the One Part and THE GOVERNOR” 

of the Other Part. WHEREAS the Borrower has under the provisions of the West Bengal Financial 

Rules, Volume-I (hereinafter referred to as the said rules which expression shall include any 

amendments thereof for the time being in force) applied to the Governor for a loan of Rs. 

..……….(Rupees……………………………….) only for the purchase of a new ……………………………. and 

the Governor has agreed to lend the said amount to the Borrower on the terms and conditions 

hereinafter contained. NOW IT IS HEREBY AGREED between the parties hereto that in consideration of 

the sum of Rs. …………………. (Rupees………………………..) only agreed to be paid by the Governor to 

the Borrower Shri ………………. the Borrower hereby agreed with the Governor (1) to pay the Governor 

the said amount with interest calculated according to the said rules by monthly deductions form his 

salary as provided for by the said rules and herby authorizes the Governor to make such deductions 

and (2) within one month from the date of these presents to expend the full amount of the said loan in 

the purchase of a ……………… or if the actual price paid is less than the loan to repay the difference to 

the Governor forthwith and (3) to execute a document hypothecating the said ………………. to the 

Governor as security for the amount lent to the Borrower as aforesaid and interest in the form provided 

by the said rules AND IT IS HEREBY LASTLY AGREED AND DECLARED that if the …………. has not 

been purchased and hypothecated as aforesaid within one month form the date of these presents or if 

the BORROWER within that period becomes insolvent or quits the service of Government or dies, the 

whole amount of the loan and interest accrued thereon shall immediately become due and payable. 
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IN WITNESS whereof the parties to these presents have hereunto set and subscribed their respective hands 
the day, month and year first above written. 

Signed by the said 

In the presence of 

1st Witness : 

Occupation : 

2nd Witness : 

Address : 

Occupation : 

 

Signed for and on behalf of the Governor of the State of West Bengal by the Assistant Secretary to the 
Government of West Bengal 

In the presence of  : 

1st Witness : 

Address : 

Occupation : 

2nd Witness : 

Address : 

Occupation : 



Government of West Bengal 
Office of the Director of Land Records and Surveys & 

Joint Land Reforms Commissioner, West Bengal 
35, Gopalnagar Road, Alipur, Calcutta-700027 

Memo. No. 474/3592-3670/A/99, dated, Alipur, the 2nd June, 1999 

To 

1) The District Land & Land Reforms Officer, ………………… 
2)  The Sub-Divisional Land & Land Reforms Officer, …………….. 

Sub :  Recovery of Loans and Advances drawn by a Govt. employee and interest payable on 
such loans/Advances. 

 Under the exicting rules/orders, the recovery of House Building Advance and other loans and 
advances shall start in the manner as indicated below :- 

A) House Building Advance : From the first issue of Pay after drawal of the 
entire amount or from the sixth issue of pay after 
drawal of the first instalments of the advance 
whichever is earlier. 

B) Other Loans & Advances Viz-Cycle 
Advance/Scooter Advance/Marriage or 
Illness Advance, G.P. Fund Advance etc./ 

: From the first issue of Pay after drawal of advance. 

 

 The Heads of Offices and the Drawing and Disbursing Officers posted under them are responsible for 
effecting recovery of the principal strictly in the manner as indicated in the relevant orders of sanction and 
also according to the above guidelines for this purpose, a Recovery Register in the specified Pro-forma for 
each of the aforesaid advances must be maintained under the direct supervision of the Drawing and 
Disbursing Officer concerned. 

 Immediately after completion of recovery of the principal amount of a particular advance, the amount 
of interest payable on such advance, has to be got calculated by the Account general, West Bengal and for 
this purpose, a reference has to be sent to the Account General, West Bengal in the enclosed format. 
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 Pending assessment of interest on a particular advance, by the Accountant General, West Bengal, 
recovery of interest should start form the pay bill for the month following the one in which the last 
instalment of the principal is recovered so that the amount of interest can be recovered in suitable 
instalments as indicated in the relevant sanction order. In such a case, each instalment on account of 
recovery of interest shall not exceed the amount as specified in the relevant sanction order unless the loanee 
concerned opts for recovery of interest at a higher rate. In case, the amount of interest could not be recovered 
in full for some reasons before retirement of the loanee concerned the residual amount should be recovered 
from the retiring gratuity. 

 In cases, where a loanee Govt. employee dies-in-harness before recovery of the entire amount of the 
House Building Advance and the accumulated interest on such advance, the outstanding principal amount 
and the accumulated amount of interest assessable by the Accountant General, West Bengal shall stand 
waived on compassionate ground in terms of Finance Deptt.’s No. 764-F.B., dated 26.4.93. For this purpose, 
a specific proposal along with the following particulars should be sent to this Directorate for issuing suitable 
orders:- 

i) Copy of the original Directorate order sanctioning the House Building Advance. 
ii)  Outstanding Principal Amount of House Building Advance 
iii) Accumulated amount of interest as calculated by the Accountant General, West Bengal 
iv) Attested copy of Death Certificate 
v) Name of the S.D.L. & L.R.O., under whom the deceased loanee was posted prior to his/her death. 

Encl. As stated 
D. C. Sarkar 

Director of Land Records and Surveys and  
Joint Land Reforms Commissioner, 

West Bengal 
To 
The Accountant General, (A & E), West Bengal, 
Treasury Bldgs, Calcutta-700001. 

Sub :  Amount of interest to be recovered on account of advance sanctioned in favour of Shri 
………………………… 

Sir, 
 An advance of Rs ……………… paid to Shri ………………………(Designation) on account of …………. 
was fully recovered. Kindly let this office know the amount of interest to be recovered from him for said loan. 

 Particulars are given below :- 

1. Full Name of the Employee to whom advance paid :  

2. Amount of advance drawn with TV. No. Token No. & 
date. 

:  

3. Rate and number of instalments :  

4. The Name of Treasury/Sub-Treasury/ Pay & 
Accounts Office form where the advance was drawn. 

:  

5. Month with year of first and last recovery :  

6. Whether there was any gap in respect of recovery. If 
so, please give details 

:  

7. Head of a/c. under which pay and allowances of the 
employee were debited at the time of drawal of 
advance 

:  

8. Basic pay of the employee, on the basis of which the 
loan was sanctioned. 

:  

9. Details of recovery in respect of last 12 instalments 
duly authenticated by D.D.O. 

:  

10. Any other information. :  

Yours faithfully, 
Designation ........................... 


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Government of West Bengal 
Office of the Director of Land Records & Surveys 

& Joint Land Reforms Commissioner, West Bengal 
35, Gopalnagar Road, Alipore, Calcutta-700027 

Memo. No. 474/3671-3749/A/99 Dated, Alipore, the 2nd June, 1999 

To 
1) The District Land & Land Reforms Officer, 
2) The Sub-divisional Land & Land Reforms Officer, 

Sub : Grant of House Building Advance 

 The guidelines issued by this Dte. from time to time for submission of application for sanction of 
House Building Advance in connection with the following purposes, have been compiled and 
comprehensive form of application for the purpose introduced   : 

i) Construction of a residential house; 

ii) Purchase of a Ready built house/ flat; 

iii) Purchase of a piece of land for construction of a residential house thereon; 

iv) Additions & alterations and repairs to a residential house constructed entirely or partially by 
taking loan form Govt.; 

v) Additions & alterations and repairs to a residential house constructed by taking No Loan from 
Govt. 

2.  Three comprehensive sets of Forms so introduced -  one for item Nos. (i), (ii) & (iii), others for 
item Nos. (iv) & (v) above – together with the form of declaration, are sent herewith with the request to 
ask the employees concerned to submit their prayer in the newly introduced Forms with the connected 
papers / documents to their Heads of Offices. 

3.  In all cases, each proposal for sanction of House Building Advance must be forwarded at the 
initial stage to this Dte. by the District Authority concerned with the specific comments. The Sub-
divisional Land & Land Reforms Officers should therefore, forward such proposals with all the 
connected papers to the District Land & Land Reforms Officers concerned with  his specific comments. 

4. While submitting a proposal on the above subject, he is requested to verify each and every item 
of particulars as furnished by the employees concerned very carefully with reference to the papers / 
documents submitted by the employees concerned and see that all the connected papers / documents 
are attached with the application for consideration of this Dte. in order to avoid delay in making further 
correspondences. 

Encl :  as stated  
D.C. Sarkar 

Director of Land Records and Surveys & 
Jt. Land Reforms Commissioner, WB 

 
APPLICATION FOR GRANT OF HOUSE BUILDING ADVANCE FOR THE PURPOSE OF 

CONSTRUCTION OF RESIDENTAIL HOUSE/PURCHASE OF LAND/READY BUILT HOUSE. 

Dated …………………… 

To 
The District Land & Land Reforms Officer 
 
Through 
The Sub-Divisional Land & Land Reforms Officer 
 

Sub: Grant of House Building Advance. 
Sir,  

 I beg to apply for sanction of House Building Advance amounting to Rs. ……….…… (Rupees 
……….………………………………..) for the purpose of construction of residential house/purchase of 
land/purchase of a Ready Built house and to submit below the particulars for consideration :- 
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1) Particulars of land 

a) Name of Mouza 

b) Name of Police Station 

c) Name of District 

d) Plot No……………(RS)     ………………..(LR) 
 Khatian No……………..     JL. No…………… 

e) Total area of the plot- 

f) Area of the plot owned by me 

g) Classification of the land 

2) Mode of acquisition of the land 

 (Viz. By purchase/inheritance/gift/lease, etc.) 

3) Attested copy of letter of permission for acquiring the land from my appointing authority. 

4) Name of the previous owner of the land and relationship with him 

5) Attested copy of the deed of transfer 

6) Attested copy of the Khatian/Mutation certificate 

7) Attested copy of the certificate changing the classification of land as ‘Homestead/Bastu’) 

8) Upto date Rent Receipt in respect of the plot of land 

9) Upto date Tax clearance Certificate form the Panchayat/Municipal Authority 

10) Search report at least for the last 12 years form any Licensed Mohuri or form Advocate 

11) Legal Remembrancer’s opinion in case of land within Calcutta/Govt. Pleader’s opinion in case of 
land outside Calcutta on the title of the Employee in respect of the plot of land/title of the owner 
from whom the land or Ready Built House will be purchased 

12) Agreement in F.R. No. 124 regarding recovery of outstanding amount of House Building advance 
from the Retiring gratuity. 

13) Declaration as in the specified Format duly countersigned by the Head of office 

14) Number of the members of the family to stay in the proposed Residential House. 

15) Attested copy of the approved plan showing the portion of the plan in RED INK proposed to be 
executed with the present advance 

16) Attested copy of the Estimate prepared by an Estimator not below the Rank of a Diploma 
Engineer [L.C.E] with his office seal incorporating therein a certificate to the effect that the 
Estimate has been prepared strictly according to the PWD schedule. 

17) ADDITIONAL PARTICULARS IN CASE OF PURCHASE OF LAND OR READY BUILT HOUSE 

a) Agreement or Bainanama with the owner 

b) Relationship with the owner 

c) Affidavit in the specified Format 

d) Agreement in F R No. 30 duly countersigned by the Head of Office 
 [Applicable in case of Purchase of land/Ready Built House] 

e) Total consideration money 

f) Approved plan with the existing structure 

18) Present Basic Pay 

19) Amount of Advance prayed for 

20) Details as to how the balance of the estimated amount will be collected 
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21) Recovery of the Amount of advance is to be made in ……….. instalments 

22) Date of birth 

23) Date of Entry into Government Service 

24) Date of Superannuation 

25) Name of the SDL&LRO’s office to which attached 

26) Name of the Treasury with the unit from which the advance will be drawn 

27) Name of the Registration office where the Mortgage Bond will be registered 

28) Budget Head of Account from which the pay allowances are drawn 

29) Mortgage Bond/Supplementary Mortgage Bond properly filled in and duly countersigned by the 
Head of office 

Dated:  
Signature 

Designation 

N.B. Enclosures must be arranged serially 

Countersignature of 

SDL&LRO/DL&LRO 

 

DECLARATION IN CONNECTION WITH THE SANCTION OF HOUSE BUILDING ADVANCE: 

 I do hereby declare that:- 

I I have not taken any loan in my own name or in the name of any member of my family from any 
Government Scheme for the purpose of construction of a Residential house/Purchase of land for 
construction of house therein/purchase of a Ready built house / of Addition & alteration to the 
existing house. 

II The amount of House Building Advance will be utilized for the purpose for which the same will 
be sanctioned in my favour. 

III That I shall cease to stay in the Government Flat as soon as the construction of the house will 
be completed. 

IV The land on which I propose to construct the Residential house by taking loan from the 
Government is not involved in any suit or proceeding in any revenue Court 

V I have got no house for the residential accommodation of self and the members of the family and 
as such I have been compelled to stay in a hired house on payment of house rent at an 
exorbitant rate. 

VI  The land in question has been shown in the Annual Declaration of Assets. 

VII I have been residing in the newly constructed/newly purchased house and that no portion of the 
same has been let out. 

VIII I shall not let out any portion of the extended residential house 

IX The land in question is not hit by any restrictions of Urban Land (Ceiling & Regulations) Act 
1976 

NB : The inapplicable items or portions should be struck off. 
Signature 

 
Designation 

Dated: 
Name of the office with which attached 
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Application for grant of House Building Advance 
in connection with the Additions and Alterations to my Residential House  

constructed Entirely or Partially by taking Loan from the Government 

To  Dated …………… 
The District Land & Land Reforms Officer 
Through 
The Sub-Divisional Land & Land Reforms Officer 

Sub : Grant of House Building Advance. 

Sir, 

 I beg to apply for sanction of House Building Advance for the purpose of additions and 
alterations to my residential house which was constructed by taking loan from the government and to 
submit below the particulars for consideration:- 

1) Amount of advance sanctioned for construction and the relevant order sanctioning such 
advance. 

2) Total amount recovered together with the number of instalments as on the date of application 

3) Amount of advance prayed for and in how many instalments the advance is proposed to be 
recovered. 

4) Approved plan specifying the portion of the proposed additions/alterations in separate ink. 

5) Estimate for the proposed addition/alteration prepared by an Estimator not below the rank of 
Diploma Engineer (L.C.E) with his office seal incorporating therein a certificate to the effect that 
the Estimate has been prepared strictly according to the PWD schedule. 

6) Present Basic Pay 

7) Amount of Advance prayed for 

8) Details as to how the balance of the estimated amount will be collected 

9)  Justification with facts and figure necessity for the proposed addition/alteration 

10)  Agreement in form No. FR 124 regarding recovery of the outstanding amount of advance from 
the retiring gratuity. 

11) Tax clearance certificate 

12)  Supplementary Mortgage Bond properly filled in and duly countersigned by the Head of office. 

13) A certificate from a local Councillor/Anchal Pradhan/Sabhapati of the Panchayat Samity to the 
effect that Shri/Smt ……………………………..resides in the newly constructed/newly purchased 
house with the members of his/her family and that he/she has not let out any portion of the 
House 

14) Whether Mortgage Bond in case of purchase of ready built house has been submitted. 

15) Whether the Identification number for the advance form the Accountant General, West Bengal 
has been obtained. If so, the same may be mentioned. 

16) Particulars of Land (Plot No., J.L. no., Khatian No., District etc.). 

17) Name and Unit of the treasury. 

18) Name of Sub-Registration Office. 

19) Date of Superannuation. 

20) Head of account 

21) Name of SDLLRO Office to which attached 

Signature 
 

Designation 
Dated: 
Countersignature of 
SDLLRO/DLLRO 

Name of the office to which attached 
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Application for grant of House Building Advance 

for the purpose of repairs of my dwelling house constructed entirely or partly by taking loan 

from the Government. 

To 

The District Land & Land Reforms Officer Dated:…………………… 

 

Through 

The Sub-Divisional Land & Land Reforms Officer. 

 

Sub : Grant of House Building Advance. 

Sir, 

  I beg to apply for sanction of House Building Advance for the purpose of repairs of my 

residential house which was constructed by taking loan from the Government and to submit below the 

particulars for consideration. 

1. Present basic pay. 

2. Amount of advance prayed for 

3. Certificate of one local man of importance (e.g. Chairman/member of municipality/member of 

gram Panchayat/Panchayat Parisad/Anchal Panchayat or Zilla Parisad/Councillor of C.M.C.) in 

the following proforma. 

 Certified that Shri/Smt. ……………………………………………….working under the Government of 

West Bengal resides at his/her own house under the residential address 

……………………………………………………………………………………………………………………………

………………………………… The house in question requires petty repairs for the purpose of 

comfortable habitation for self and other members of the family and no portion of the house is at 

present let out. 

4. Upto date tax clearance receipt. 

5. Estimate by an estimator not below the rank of Diploma engineer incorporating therein a 

certificate to the effect that the estimate has been prepared strictly in accordance with the 

current P.W.D. Schedule. 

6. Declaration as in the enclosed format. 

7. Agreement in Form No. F.R. 124 regarding recovery of outstanding amount of House Building 

advance from the retiring gratuity. 

8. Name of the Sub-Divisional Land & Land Reforms Office where the employee is attached. 

9. Name of the treasury where from the advance will be drawn. 

10. Date of retirement of the incumbent Concerned. 

11. Whether the Identification number for the advance has been obtained from the Accountant 

General, West Bengal. If so the same may be mentioned 

12. Supplementary Mortgage Bond properly filled in and duly countersigned by the Head of Office. 

 

Signature 

Designation 

Name of the Office to which attached 

Countersignature of Sub-Divisional Land & 

Land Reforms Officer/ 

District Land & Land Reforms Officer. 
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Application for grant of House Building Advance for the purpose of additions & 
alterations/repairs to my residential house constructed/purchased by taking  

no loan from Government 
Dated ________________________ 

To 
The District Land & Land Reforms Officer 
 
Through 
The Sub-Divisional Land & Land Reforms Officer 
 

Sub: Grant of House Building Advance. 

Sir,  

 I beg to apply for sanction of House Building Advance amounting to Rs ………… (Rupees 
…………………………………..) for the purpose of construction of residential house/purchase of 
land/purchase of a Ready Built house and to submit below the particulars for consideration:- 

 

1. Particulars of land with structures 

a) Name of Mouza 

b) Name of Police Station 

c) Name of District 

d) Plot No…………… (RS)  ……………….. (LR) 

 Khatian No. ……………..  JL. No. …………… 

e) Total area of the plot- 

f) Area of the plot owned by me 

g) Classification of the land 

2. Mode of acquisition of the land 

 (Viz. By purchase/inheritance/gift/lease, etc.) 

3. Attested copy of letter of permission for acquiring the land form my  appointing authority. 

4. Name of the previous owner of the land and relationship with him 

5. Attested copy of the deed of transfer 

6. Attested copy of the Khatian/Mutation certificate 

7. Attested copy of the certificate changing the classification of land as ‘Homestead/Bastu’) 

8. Upto date Rent Receipt in respect of the plot of land 

9. Upto date Tax clearance Certificate form the Panchayat/Municipal Authority 

10. Search report at least for the last 12 years form any Licensed Mohuri or form Advocate 

11. Legal Remembrancer’s opinion in case of land within Calcutta/Govt. Pleader’s opinion in case of 
land outside Calcutta on the title of the Employee in respect of the plot of land/title of the owner 
from whom the land or Ready Built House will be purchased 

12. Agreement in Form No. 124 regarding recovery of outstanding amount of House Building 
Advance from the Retiring gratuity. 

13. Declaration as in the specified Format duly countersigned by the Head of the office 

14. Number of the members of the family staying in the proposed Residential House. 

15. Attested copy of the approved plan for the existing house showing the portion of the plan in RED 
INK proposed to be executed with the present advance 
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16. Attested copy of the Estimate prepared by an Estimator not below the Rank of a Diploma Engineer 
[L.C.E] with his office seal incorporating therein a certificate to the effect that the Estimate has been 
prepared strictly according to the PWD schedule. 

17. A Certificate from a local Councillor/Anchal Pradhan/ Sabhapati of the Panchayat Samity to the 
effect that Shri/Smt. …………………………… resides in his/her own house with the members of 
his/her family and that he/she has not let out any portion of the house. 

18. Present Basic Pay 

19. Amount of Advance prayed for 

20. Details as to how the balance of the estimated amount will be collected 

21. Recovery of the Amount of advance is to be made in ……….. instalments 

22. Date of birth 

23. Date of Entry into Government Service 

24. Date of Superannuation 

25. Name of the SDL&LRO’s office to which attached 

26. Name of the Treasury with the unit form which the advance will be drawn 

27. Name of the Registration office where the Mortgage Bond will be registered 

28. Budget Head of Account from which the pay allowances are drawn 

29. Mortgage Bond/Supplementary Mortgage Bond properly filled in and duly countersigned by the Head 
of office 

 
 
Dated : 

Signature 
 

Designation 
 
N.B. Enclosures must be arranged serially 
 
Countersignature of 
SDL&LRO/DL&LRO 
 

DECLARATION IN CONNECTION WITH THE SANCTION OF HOUSE BUILDING ADVANCE : 

[For Addition and alteration or repairs to a Residential house constructed/purchased by not taking loan from 
Govt.] 

I do hereby declare that:- 

I. I have not taken any loan in my own name or in the name of any member of my family from any 
Government Scheme for the purpose of construction of a Residential house/Purchase of land for 
construction of house therein/purchase of a Ready Built house/Addition & alteration or Repairs to 
the existing  house. 

II. The amount of House Building Advance will be utilized for the purpose for which the same has been 
asked for and the same will be sanctioned in my favour.  

III. The land on which my Residential house has been standing is not involved in any suit or proceeding 
in any revenue Court. 

IV.  The land with the structure in question has been shown in the Annual Declaration of Assets. 

V. I have been residing in my own house and that no portion of the same has been let out. 

VI. I shall not let out any portion of the extended residential house 

VII. The land in question is not hit by any restrictions of Urban Land (Ceiling & Regulations) Act 1976 

NB : The inapplicable items or portions should be struck off. 
 
Dated : 

Signature 
Designation 

Name of the office which attached 


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Govt. of West Bengal 
Office of the Director of Land Records & Surveys 

and Joint Land Reforms Commissioner, West Bengal 
35, Gopalnagar Road, Alipore, Calcutta-700027 

Memo No. 474/3750-3828/A/99 Dated, Alipore, the 2nd June 1999 

From  : Director of Land Records & Surveys and 
  Jt. Land Reforms Commissioner, West Bengal. 

To 1) The District Land & Land Reforms Officer 
 2) The Sub-Divisional Land & Land Reforms Officer 

Sub: Allotment of Identification number to the loanee of House Building Advance 

 In terms of Finance Deptt’s memo no. 1632-F dated 17.2.89 (copy enclosed) Identification 
Number in respect of each loanee of the House Building Advance is required to be obtained from the 
Accountant General (A&E), W.Bengal and recorded on the Recovery Schedules by the respective D.D.O. 
It is presumed that the Identification number in respect of the loanees posted under him who were 
sanctioned House Building Advance by this Directorate for construction of a House, Additions & 
alteration, repairs to an existing house or purchase of a ready-built house/piece of land for 
construction of a residential house thereon have been obtained by him from the A.G. West Bengal 
accordingly. 

2) He is, therefore, requested to confirm if the Identification number in respect of all the loanees 
posted under him has since been obtained form the A.G. West Bengal. 

3) In cases where the Identification number has not yet been obtained from the A.G. W.B., he is 
requested to take suitable steps to obtain the Identification number in no time. 

4) In all cases of correspondences with this Directorate like sanction of House Building Advance or 
Additions and alterations, Repairs to the existing house etc,, he is requested to quote the Identification 
number in respect of the loanee concerned. 

 

Enclo : As stated. 

D. C. Sarkar 
Director of Land Records & Surveys And 

Jt. Land Reforms Commissioner, West Bengal 

Government of West Bengal 
Finance Department 

Audit Branch 

No.     1632-F     . Calcutta, the 17th February, 1989. 
      DTA-4/H_88 

MEMORANDUM 

Sub : Allotment of identification number of the loanees of H.B. Advance. 

 The undersigned is directed to enclose a copy of letter No. BS/V/HBA/Ch-1/58, dated 
17.8.1987 from the Accountant General (A&E), West Bengal on the above subject and to say that after 
careful consideration Government has decided that for all new House Building loans sanctioned from 
January, 1989 identification number shall be obtained from the Accountant General (A&E), West 
Bengal and recorded on the recovery schedules. In respect of old loans such number shall also be 
obtained gradually at the convenience of the Drawing and Disbursing Officers (DDO). 

 It is, however, made clear that recovery of advance or interest thereof shall not be stopped on 
the ground of non-receipt of the identification number to the loanee of House Building advance, etc. 

 For allotment of identification number, the DDO will be required to send to the Accountant 
General’s Office, requisition for supply of the same indicating : 

(a) Full name of the loanee; 
(b) Major head of account to which the salary of the loanee is debited at the time of drawal of the 

loan; 
(c) TV/Token Number and date with amount drawn; 

(d) Copy of the sanction order; 
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(e) Full postal address of the DDO 

 It is further clarified that for recovery of House Building Advance, advance for additions and 
alterations, repairs to an existing house etc. only one identification number will be used. 

S. Ghosh 
Joint Secretary to the 

Government of West Bengal 



Government of West Bengal 
R.R.&R. Department 

From: Officer on Special Duty 

To: The Director of Land Records & Surveys, 
 35, Gopalnagar Road, Calcutta-27. 

No. 1602-Rehab Dated, Calcutta, the 8th June, 1999 
      18R-22/97 

 In inviting a reference to his memo No. 376/7118/A/89 dated 9.9.97, the undersigned is 
directed to say that the “Arpannama” holder is only a licensee, not absolute owner of the plot for which 
the “Arpannama” is given and as a result, mortgage/sale of the houses/flats erected on such plots is 
illegal and the sanction of house building advance in this case does not arise. 

Sd/-Illegible 
Officer on Special Duty 

Memo No. 376/5453-73/A/89 Dated, Alipore, the 13.7.99 

 Copy along with a copy of this Directorate memo no. 376/7118/A/89 dated 9.9.97 to which the 
above is a reply forwarded to: 

i) The District Land & Land Reforms Officer, ……………….. 
ii)  The Officer-in-Charge, A.R.T.I., Salboni. 
iii) O.S.D.-I for information and guidance. 

S. C. Bera 
for Director of Land Records & Surveys and 

Jt. Land Reforms Commissioner West Bengal 


Govt. of West Bengal 

Office of the Director of Land Records & Surveys 
and Joint Land Reforms Commissioner, West Bengal 

35, Gopalnagar Road, Alipore, Calcutta-700027 

Memo. No. 376/7118/A/89 Dated, Alipore, the 9th September, 1997. 

To 
The Joint Secretary to the Government of West Bengal, 
Refugee, Relief & Rehabilitation Department, 
West Bengal 

Ref :  Finance (A) Department’s Memo. No. 5974 F dated 02.07.97 read with that 
Department’s Memo. No. 3153F dated 09.08.94. 

Sub :  Admissibility of sanction of a house building advance to a Government employee 
for purchase of a ready-built house erected on a plot allotted to an owner by the 
R.R. Department through ‘Arpannama’. 

1. A section of Government employees submit proposals for sanction of house building advances in 
connection with purchase of a ready-built house erected on a plot of land allotted to an owner by the 
R.R. Department through ‘Arpannama’ on terms of ‘perpetual lease’. 

2. The term ‘Arpannama’ allows an original holder of the plot to transfer such a plot in favour of 
another person on expiry of certain years from the date of issue of such deed. 
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3. It may kindly be confirmed if Government employees will be eligible to draw house building 
advances for the purpose of purchase of ready built house erected on such nature of plots. 

4. It may also be confirmed if the Mortgage of a building/flat on such plots will be executed on the 
standard proforma of a Bond as applicable to a ready-built house. 

5. It is requested to kindly communicate the opinion of Government very early as a number of 
proposal are lying pending subject to departmental decision including requirement of particulars in 
confirmation of the proposal. 

P. Bandyopadhyay 
Director of Land Records and Surveys 
and Joint Land Reforms Commissioner 

West Bengal 



Government of West Bengal 
Finance Department 

Budget 
No. 20-F.B. Calcutta, the January 3, 2001. 

From : Shri P.K. Mishra, 
 Joint Secretary to the  
 Government of West Bengal. 

To:  The Principal Accountant General (A&E), West Bengal 
 (Book-II Section), Treasury Buildings, 

Sub :  Rates of interest on loans and advances to Government Servants, etc, for the year 
2000-2001. 

Sir, 

 In continuation of this Department Order No. 283-FB dated 7.2.2000, I am directed to say that 
the Governor has been pleased to fix the rates of interest on loans taken by Government Servants 
during the year 2000-20001 as follows :- 
 

1 House Building Advances Rate of interest p.a. 

 i)  For the first Rs. 50,000/- 7.5% 

 ii) For the next Rs. 50,000/- 9.0% 

 iii) For the next Rs, 60,000/- above Rs. 1,00,000/- 10% 

 iv) For the next 50,000/- above Rs. 1,50,000/- 11.0% 

 v) For the advance above Rs. 2,00,000/- 11.5% 

2. Advance for purchase of Motor Car 14% 

3. Advance for the purchase of conveyance other than Motor 

Car (Viz. Motor Cycle, Scooter & Moped) 

10.5% 

4. Advances to Officers of All India Services/State Services for 

purchase of Personal Computer 

14% 

5. Advance for purchase of other conveyances 8% 

6. Other Advances (i.e. advances in connection with 

marriage, illness, etc. and advance for other purposes) 

including passage advance 

8% 

 This issued in consultation with Principal Accountant General (A&E), West Bengal vide Book-
II/U.O. No. 1/Real/40 dated 27.12.2000 

Yours Faithfully, 

Sd/-Illegible 
Joint Secretary 
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No.20/1(300)-F.B. 

Copy forwarded to _________________________________________________ for information in continuation of 
this Deptt. Order No. 283-FB Dated 7.2.2000 for communication to the subordinate offices and 
establishment under their control. 

Calcutta , 
The January 3, 2001. 
 

Sd/-Illegible 
Deputy Secretary 

 
No. 20/2(21) –FB. 

Copy forwarded for information to the Secretary, Finance Department, Government of 
___________________________________________. 

Calcutta , 
The January 3, 2001. 
 

Sd/-Illegible 
Deputy Secretary 

 
No. 20/3(2) –FB 

Copy forwarded for information to the Accountant General(A) –I, West Bengal, 4, Brabourne Road, 
Calcutta-700 001/ Accountant General (A)–II, West Bengal, 8, Rabindra Sarani Calcutta-700 001. 

Calcutta , 
The January 3, 2001. 
 

Sd/-Illegible 
Deputy Secretary 

 


Government of West Bengal 
Finance Department 

Audit Branch 

No. 1731(55)-F Kolkata, the 12th February, 2001 

To 
Principal Secretary/Secretary, 
…………………………….. Deptt. 

Sub:  Housing Finance for State Govt. Employees from Public Sector Bank and other 
Financial Institutions. 

Sir, 

 I am directed to refer to para 9 of this deptt. Memo. 1300-FB dt. 31.5.99 read with G.O. No. 268-F 
dtd. 9.1.91 on the above subject (copies enclosed for ready reference) and to say that a question has since 
been raised from certain corner on the appropriate mode of recovery and remittance of the monthly 
instalment of the house building advance availed of by a Govt. Employee from Nationalised/Public Sector 
Bank/Financial Institution. In view of this I am directed to request you to kindly instruct all the controlling 
officers and the D.D.O(s) under the control of your Deptt. to ensure recovery and remittance of the advance 
in the manner prescribed in this Deptt. G.O.No. 268-F dtd. 9.1.91 when any employee of the State Govt. who 
availed to the benefit  of taking House Building Advance from the Public Sector Bank/Financial institution. 

Yours faithfully, 
Sd/-Illegible 

Asstt. Secy., to the Govt. of West Bengal. 

Memo. No. 474/2969-3050/A/99  dated,Alipur the 2nd April,2001. 

Copy along with the enclousers forwarded to the :- 

1) Dist. Land & land Reforms Officer,___________ 
2) Subidivisional Land & Land Reforms Officer,____________ 
3) O.S.D.-I. 
4) Guard File ‘A’ Group. 

for information and necessary action. 
S. Biswas 

for Director of Land Records & Surveys 
& Jt. Land Reforms Commissioner 

West Bengal 
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Government of West Bengal 
Finance Department 

Budget 

No.1300-F.B Calcutta, the 31st May,1999 

MEMORANDUM 

Sub:   Rules regulating the grant of Loans to Government servants for house-building 
purposes—Revision/Liberalisation of......................... 

 In consideration of rising prices of land and building materials and with a view to offering 
encouragement to Govt. servants to construct/purchase their own residential houses/flats, the 
undersigned is directed by order of the Governor to say that Governor is pleased to revise, in partial 
modification of memo. Nos. 3301-F.B. dated 2.9.85, 308-F.B. dated 19.02.87, 922-F.B. dated 21.05.90, 
1257-F.B. dated 08.07.91 and the existing Rules laid down in rules 308 to 312 of the West Bengal 
Financial Rules, Volume-I, the terms and conditions of house-building loans as follows:- 

1. The quantum of loan. 

i) The maximum amount of the loan in connection with construction/acquisition of a house /flat 
will be equivalent to 50 months’ basic pay or actual cost of construction/acquisition, whichever 
is less, subject to a maximum of Rs.5.00 lakhs. 

ii) In case of making additions and alternations to a house/flat, the amount of loan will be 
equivalent to 30 months’ basic pay or actual cost of  additions and alternations, whichever is 
less, subject to a maximum of Rs.1.00 lakh. 

iii) The amount of loan for making repairs to a house/flat will be equivalent to 10 months’ basic pay 
or actual cost of repairs, whichever is less, subject to a maximum of Rs. 50,000/- 

2. The Government servants, who have already drawn the maximum amount of loans on the basis 
of their basic pay as per W.B.S.(ROPA) Rules, 1990 admissible for construction/acquisition of  houses 
/flats in terms of the existing  financial rules, will be eligible to the additional amount of loans re-
present their 50 months’ present basic pay as per W.B.S.(ROPA) Rules. 1998 subject to a maximum of 
Rs.5.00 lakhs or actual cost of construction/acquisition of the houses/ flats less the amount of loan 
actually drawn previously but not earliar than 01/01/1996 provided construction/acquisition of the 
house/flats in question have not been completed as per previously approved plan/ agreement made 
with the vendor for drawal of the original loan: 

a) Such amount of loans for construction purpose will be released in two instalments viz. 1) first 
50% of the loan in the first instalment  after registration of the supplementary mortgage deed in 
the registration office and 2) the balance 50% of the loan in the second and last instalment after 
production of satisfactory evidence showing that 50% of the balance estimated work towards 
construction of the houses for which the money is now being made available has been 
completed. For acquisition of houses/flats, such amount of loans will be released in one lump 
after execution of a fresh agreement between the loanee Government servants and the 
Government on behalf of the Governor of the State of West Bengal for acceptance by the 
Governor or registration of the mortgage deed, as the case may be. 

b) Such amount of loans will not be admissible to the employees who have already drawn the loan 
for making additions and alternations to their houses/flats and who have also drawn the 
additional loans previously in terms of para-2 of memo. No. 922-F.B. dt. 21.05.90 

c) Period and mode of recovery of the loan. 

1. i) In respect of loans for construction/acquisition of house as well as for additions 
and alterations to the house/flats the maximum period of recovery of the amount of the 
loan and interest accruing will be 20 years i.e. 240 monthly instalments of which the 
first 180 instalments will represent recovery of principal and the balance 60 instaments 
for interest accrued on the loans. 

ii) The maxim period of recovery of the amount of the loan and the interest  accruing 
thereon in the case of repairs to a house/flat will be 6 years i.e. in 72 monthly 
instalments of which the first 60 instalments will represent recovery of principal and the 
balance 12 instalments for interest accrued on the loan. 
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3. The Government servants, who have already drawn the maximum amount of loans on the basis 
of their basic pay as per WBS (ROPA) Rules, 1990 admissible for making additions  and alternations to 
their house/flats in terms of the existing financial rules, will be entitled to get the additional amount of 
loans representing their 30 months’ present basic pay as per WBS(ROPA) Rules,1998 subject to a 
maximum of Rs. 1.00 lakh or actual cost of the work less the loans actually drawn by them previously 
but not earlier than 01/01/96 provided the work towards additions and alternations have not been 
completed as per previously approved plan for drawal of the earlier loans. 

(a)    Such amount of loans will be released in one lump after registration of a Supplementary 
Mortagage Deed as security of the loans. 

(b)    Such amount of loans will not be admissible to the Government servents who have 
already drawn the additional loans in terms of para 3 of Memo. No. 922-F.B. dated 
21/05/90. 

(c)   Mode of recovery of such loans will be the same as in para 2(c) of this order. 

4. In case, loan for repairing of  house/flats have already been availed of earlier, no further loan for 
repairing purpose will be available. 

5. In case of loan for purchasing the plot of land with a view to constructing a residential house 
thereon, 40% of the admissible amount of loan (i.e. 50 months’ basic pay subject to a maximum of  Rs. 
5.00 lakhs) or actual cost of the land as per agreement, whichever is less, will be admissible in one 
lump for purchasing the plot of land and remaining 60% of the admissible amount of loan will be 
released as usual in three instalments for construction of the residential house thereon as provided for 
under Rule 308(III) of W.B.F.R., Vol.l. 

6. For recovery of any type of the loans for house building purposes, amount of each instalment of 
principal loans will not be more than one-third of the basic pay of the concerned loanee Government 
servant at the time of sanctioning each category of loan as enumerated above. 

7. The Government servant, who has not drawn the loan for construction/acquisition of house/flat 
from the Government in terms of Rule 308 or 309 of W.B.F.R., Vol.l will be entitled to get the loan for 
making additions and alternations to his/her residential house/flat subject to the fulfilment of all the 
terms and conditions as per rules and existing orders of the Government. 

8. In case of husband and wife, where both of them in service under the State Government/one of 
them in service under State Government and other in service under any Undertaking Body or 
Autonomous Body or Statutory Body of the State Government , only one of them will enjoy the benefit 
of House Building loans. A state Government employee will not be allowed to enjoy the benefit of House 
Building loans whose husband/wife is in service under the central Government /Life Insurance 
Corporation of India/Nationalised Banks/ Undertaking Body or Autonomus body or Statutory Body of 
the Central Government and has already drawn the H.B. Loans for residential purpose. 

9. In cancellation of Government Order No. 33-F.B dt. 4.1.91, it has been decided that the 
Government Servant will also be eligible to avail himself of House Building Loans from Nationalised 
Banks/Government Financial Institution in addition to house building loans obtained from 
Government. 

 A Government employee desirous of availing house building loans from a Nationalised Bank or 
other Government Financial organisations in addition to the loan obtained from the State Government 
for construction/purchase of a residential house or a flat will have to execute a bond mortgaging his 
property as “First Charge” in favour of the State Government. 

10. The cost ceiling limit of construction/acquisition of the house/flat will be to the tune of 
Rs.12.00 lakhs including all sources. 

11. The existing terms and conditions regulating the grant of such loans except to the extent that 
they are now being amended herein will remain in force mutatis mutandis. 

12. Necessary amendment for the relevant rules and orders will be made in due course. 

S. Gupta 
Jt. Secy. to the Govt. of 

West Bengal 
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Government of West Bengal 
Finance Department 

Audit Branch 
No.  268-F Calcutta, the 9th January,1991 

MEMORANDUM 

Sub : Housing Finance for State Govt. Employees from Public Sector Banks 

 The undersigned is directed to say that as per guidelines of Reserve Bank of India some the 
Public Sector Banks, namely, Allahabad Bank , United Bank of India and State Bank of India, have 
since evolved a scheme for Housing Finance for construction of house on land already owned, purchase 
of a flat/ready-built house, etc. to individuals viz. Professionals, employees including retired employees 
of Govt./ Semi Govt. Undertakings/Public Sector Corporations, employees of reputed companies having 
reasonable and regular income. 

2. After careful consideration of all the aspects the undersigned is directed to say that the 
Governor has been pleased to decide that the State Govt. employees desirous of getting the said loan 
scheme benefit from the aforenamed Banks may be allowed to do so. 

3. Interested employees who will opt for availing of the benefit will be required to open Savings 
Bank Accounts with the concerned bank and will formally have to elect to draw their salary through 
cheques. 

4. Drawing and Disbursement Officers will enclose a statement showing the names of the 
employees who have been allowed to avail of the benefit of the said loan scheme of aforenamed Banks 
with the pay Bills. 

 Treasury Officers/Pay and Accounts Officers will issue cheques in the name of the respective 
branches of the aforenamed financing Banks on account of entire salary of the employees as per said 
statement for credit of the borrower-employees’ Savings Bank Accounts wherefrom monthly instalments 
will be credited to the respective pronote Accounts. 

 Each of the concerned Govt. employee will have to give an undertaking that all his claims on 
salary will be payable to the financing Bank till the with interest is cleared. 

 The Drawing and Disbursement Officers will hand over such chaques to the employee concerned 
on proper acquittance. 

T. K. Bose 
Special Security to the 

Government of West Bengal 
Finance Department. 



Government of West Bengal 
Finance Department 

Budget 

No.. 391-F.B. Dated. Kolkata, the 13th February,2001 

CORRIGENDUM 

 In partial modification of this Department Order No. 20-FB dated the 3rd January, 2001 regarding 
rates of interest on loans and advances to Government Servants etc. for the year 2000-2001, the Governor is 
pleased to direct that the figure “Rs. 60,000/-” appearing in clause 1(iii) of the above order be substituted by 
“Rs. 50,000/-”. 

P. K. Mishra 
Joint Secretary to the 
Govt. of West Bengal 

No. 391/2(1) –F.B. Dated, Kolkata, the 13th February, 2001. 

 Copy forwaded to the Pr. Accountant General (A&E), West Bengal (Book-II Section), Treasury 
Buildings, Kolkata–700001 for information in continuation of this Department Order No. 20-FB at.3.1.2001. 

Sd/-Illegible 
Deputy Secretary 
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No. 391/2(300)-F.B. Dated, Kolkata, the 13th February, 2001. 

 Copy forwarded to the District Magistrate…………… for information in continuation of this 
Department Order No. 20- FB dt. 3.1.2001 for communication to the sub-ordinate 
offices/establishments under his control. 

Sd/-Illegible 
Deputy Secretary 

No.  391/3(21)-F.B. Dated, Kolkata, the 13th February,2001. 

 Copy forwarded for information and nessary action to the Secretary, Finance Deptt., Govt. 
of……………………………… in continuation of this Deptt. order No. 20-FB dt.3.1.2001. 



Government of West Bengal 
Finance Department 

Audit Branch 

No. 1863-F Kolkata, the 15th February,2001 

MEMORANDUM 

 A question has since been raised as to whether the ‘charge’ for payment of leave encashment of 
State Government employee on his superannuation or otherwise ceased to be in service, shall be 
debited to the major Departmental Revenue expenditure head against which salary of such employee 
used to be drawn immediately before cessation of service or from any other service head of account. 

 After careful consideration of all the aspects it is hereby confirmed that all Leave Encashment 
bills of retired Govt. employees, retired by superannuation or otherwise, shall be drawn by charging the 
head of A/c. “2071-Pension & Other Retirement Benefits-01-Civil-115-Leave Encashment Benefit-NP-
Non Plan-001-Fund required for payment of Leave Encashment Benefit (FA) -04-Pension/Gratuities”. 

 All controlling officers/Heads of offices under the control of his Department may kindly be 
advised to act accordingly while issuing sanction order and drawing bill in this regard. 

G. Dutta 
Assistant Secretary to the 

Government of West Bengal 
Finance Department. 

No. 1863/1(300)-F Kolkata, the 15th February,2001. 

Copy forwarded for information and necessary action to :- 

The Director of Land Records and Surveys, West Bengal, 35, Gopalnagar Road, Alipur, Calcutta-27 

Sd/- Illegible 
Assistant Secretary to the 

Government of West Bengal 
Finance Department 



Government of West Bengal 
Finance Department 

Audit Branch 

No. 3368-F Kolkata, 26th March, 2001. 

MEMORANDUM 

 References are being  received from various administrative departments for allowing government 
employees to receive loan from the Banks under ‘Personal Loan Scheme’. The matter has been under 
consideration of the Government for sometime past. 

 After careful consideration of the matter the undersigned is directed by order of the Governor to 
say that the Governor, in pursuance of sub-rule (3) of rule 5 of the West Bengal Services  (Duties, 
Rights and Obligations of the Government Employees) Rules, 1980, has been pleased to allow a 
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Government employee to obtain loan from the Banks, both nationalised and private, for the following 
purposes:- 

(a) to meet marriage expenses of  self/daughter/sister ; 
(b) to meet medical expenses for self/wife/son/daughter ; 
(c) to meet educational expenses of self/children ; 
(d) to purchase assentially necessary consumer goods like Refrigerator, Television, Washing 

machine, Motor Car, Two-wheelers etc. ; 
(e) to meet the expenses related to Tours/Excursions etc. within India ; 
(f) to meet the expenses relating to purchase/construction of house, subject to the 

condition that the Government employee concerned shall have to inform his appointing 
authority the amount of loan he has obtained as well as the purposes for which it has 
been obtained and the amount of monthly instalment which he has to deposit with the 
Bank. 

 It is clarified in this connection that this information  will not, however, absolve the Government  
employee from obtaining permission of his appointing authority as may be required at present for 
acquiring moveable/immovable properties. 

 It is hereby specifically stated that the Government will not be a guarantor fovour of a 
Government employee for the purpose of obtaining such loan nor it will take any responsibility for 
recovery of the said loan and interest thereon. 

P. K. Dasgupta 
Joint Secretary to the 

Government of West Bengal 
Finance Department 



Government of West Bengal 
Finance Department 

Audit Branch 

No.4266-F Kolkata, 26th April,2001 

MEMORANDUM 

 In partial modification of the Finance Department‘s memo no.2461-F dt. 31-3-73 read with 
memo. No. 10660-F dt. 10-12-85, the undersigned is directed to say that the Governor has been 
pleased to authorise all the District Magistrate and Collector of the respective district to exercise the 
financial powers as are vested upon the “Head of the Department” under the provision of Rules 308 to 
312 of W.B.F.R., Vol.I relating to sanction of the House Building Advance for the purpose of 
construction of dwelling house or purchase of a ready built house, as are admissible to all Group-D 
employees/staff working in the establishments under their respective control subject to the condition of 
observance of the regulations laid down in Finance Deptt. Memo. No. 1300-FB dt. 31-5-97 and after 
obtaining necessary allotment of fund from the Finance (Budget) Department of this Government as 
required under rule 305 of W.B.F.R., Vol.I and also observance of other terms and conditions as 
required under the provision of the Rules under reference. 

 This order will be in force with immediate effect. 
S. K. Pal 

Joint Secretary 
Finance Department 

Government of West Bengal 

No. 4266/1(20)-F Kolkata, 26th April, 2001 

Copy forwarded for information to :- 

1. The Principal Secretary, L. & L.R. Department. 
2. The District Magistrate/Collector,  

Sd/-Illegible  
Assistant Secretary to the 

Government of West Bengal 
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No. 4266/2(100)-F Kolkata, 26th April, 2001 

Copy to :- 

1. The Principal Accountant General (A&E) , West Bengal, Treasury Buildings, Kolkata-700001. 
2. The Accountant General, West Bengal, (Audit)-I, 4, Brabourne Road, Kolkata-700001. 
3. The Directorate of the Treasuries & Accounts, West Bengal, Stephen House, 4, B.B.D Bag (East), 

Kolkata-700001. 
4. The Treasury Officer,  
5. The Pay & Accounts Officers, Cal. Pay & Accounts Office-I, 81/2/2 Phears Lane, Kolkata-700012. 
6. The Pay & Accounts Officer, Cal. Pay & Accounts Office-II, P-1, Hyde Lane, Kolkata-700012.  
 

Sd/-Illegible  
Assistant Secretary to the 

Government of West Bengal, 
Finance Department 



Government of West Bengal 
Office of the Director of Land Records & Serveys 

and Joint Land Reforms Commissioner, West Bengal 
35, Gopalnagar Road, Alipur, Kolkata-700027 

Memo. No. 236/4862/A/2000,              Dated, Alipur, the 28th/29th June, 2001. 

To 
The Additional District Magistrate &  
District Land & Land reforms Officer, 
Haora. 

Sub :  Personal Loan Scheme introduced by the Allahabad Bank. 

Ref :  Her Memo. No. 1417/LR dated 7.4.2000. 

 With reference to above, this is to inform that Banks and other financial agencies have introduced 
personal loan schemes to the Government employees. As per existing rules, no appointing authority or any 
employee under her, can be allowed to get involved by an order to collect any instalment of the loan amount 
from the salary of the loanee at the time of disbursement vide Finance Deptt.'s memo. no. 3368-F dated 
26.3.2001 a copy is enclosed. No appointing authority or government employee is bound to give any 
undertaking to the said Banks and the financial agencies. However, he can do it out of his own accord and 
responsibilities without any liability to the government. A copy of Memo. 3368-F dated 26.3.2001 of Finance 
Department is also enclosed for further guidance. 

S. Suresh Kumar 
Director of Land Records and Surveys and 

Joint Land Reforms Commissioner, West Bengal. 

Memo. No. 236/4863-82/A/2000,      Dated, Alipore, the 28th /29th June, 2001 

Copy along with Finance Deptt, 's above memo. no. 3368-F dated 26.3.2001 forwarded for information and 
guidance to :  

The District Land and Land Reforms Officer,.................................................  

S. Suresh Kumar 
Director of Land Records and Surveys and Joint Land 

Reforms Commissioner, West Bengal. 



Government of West Bengal 
Finance Department 

Audit Branch 
No. 11770-F Kolkata, the 28th December, 2001 

NOTIFICATION 

 In terms of Finance Deptt. Notification No. 6116-F, dated 23-12-1965 a subscriber is entitled to 
get part final withdrawal at any time after the completion of 20 years of service (including broken period 
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of service, if any) or within 10 years before the date of his retirement on superannuation, whichever is 
earlier, from the amount standing to his credit to the fund, for one or more of the following purposes 
namely:- 

a. Meeting the cost of Higher Education including where necessary, the travelling expenses of any 
child of the subscriber in the following cases namely:- 

i) For education outside India for academic, technical, professional or vocational course beyond 
the High School stage, and 

ii) For any medical, engineering on other technical or specialized course in India beyond the High 
School Stage provided the course of study is for not less than three years. 

b. Meeting the expenditure in connection with the marriage of the subscriber’s sons or daughters 
and any other female relation actually dependent on him. 

c. Meeting the expenses in connection with the illness including where necessary, the travelling 
expenses of the subscriber, or any person actually dependent on him. 

d. Building or acquiring a suitable house for his residence including the cost of the site or repaying 
any outstanding amount on account of loan expressly taken for this purpose, or reconstructing or 
making additions or alteration to a house actually owned or acquired by a subscriber. 

e. Purchasing a house site or repaying any outstanding amount on account of loan expressly taken 
for this purpose. 

f. For constructing a house on a site purchased utilizing the sum withdrawn under Clause(e). 

Now as per recommendation of the 4th Pay Commission, the Governor, after careful consideration of the 
various aspects of the matter, has been pleased to decide that withdrawals may be sanctioned by the 
authorities competent to sanction an advance for special reasons under clause (c) of Sub-rule (1) of rule 
15, at any time after the completion of 15 years of service (including broken period of service, if any) of 
a subscriber or within 10 years before the date of his retirement on superannuation, whichever  is 
earlier, from the amount standing to his credit in the fund for one of more of the purposes mentioned 
above. 

 The relevant rule of the General Provident Fund (West Bengal Service) Rules will be amended in 
due course. 

S. Roy 
Joint secretary to the 

Government of West Bengal 
Finance Department 



Government of West Bengal 
Finance Department 

(Budget) 

No. 214-FB Date : 28.01.2003 

MEMORANDUM 

 State Government employees are presently entitled to house building and motor car advance in 
terms of Finance Department nos. 1300-FB dated 31.5.99 and 1301-FB dt. 31.5.99 respectively. Of late 
it has been observed that house building and motor car loans are available from banks and financial 
institutions at competitive rates. The Governor is now pleased to decide that the system of sanctioning 
advance for construction/purchase of house/flat and purchase of motor car by the State Government 
to its employees will be discontinued with immediate effect. Only where partial disbursement of 
advance for construction/purchase of house/flat has been made in respect of an employee, the residual 
portion of advance will be disbursed. No fresh application for the said purpose will henceforth be 
entertained. The provisions in the aforementioned memos of the Finance Department stand amended to 
that effect. 

 An individual employee is at liberty to approach any bank or Financial institutions in this 
regard. However, in order to get competitive rates and obviate the procedural hassles, State 
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Government is contemplating to have tie up arrangements with banks/financial institutions offering 
the loan at the best possible rate. 

Samar Ghosh 
Principal Secretary to the Government of  

West Bengal. 

No. 214/1(300)-FB Date : 28.01.2003 

Copy forwarded for information and necessary action to: 

1. The Principal AG(A&E), WB, Treasury Buildings, Kolkata-700 001. 
2. The Director of Treasuries & Accounts, West Bengal, Stephen House, 4, B.B.D Bag, Kolkata-

700001. 
3. Sri/Smt. ______________________________, Special Secretary, Joint Secretary Finance 

Department. 
4. The Principal Secretary/Secretary ___________________________Department. 
5. The ______________________________Group/Branch, Finance Department. 
6. Commissioner ______________________Division. 
7. The P.A.O. - I, Kolkata Pay & Accounts Office - I , 81/2/2, Phearse Lane, Kolkata-700 073. 
8. The Treasury Officer, ____________________________Treasury. 
9. The District Magistrate, _______________________________District. 
10. The District Judge ___________________________________District. 
11. ________________________________ Department. 

Sd/-Illegible  
Joint Secretary to the 

Government of West Bengal. 

Memo. No. 474/859-959/A/99 Dated 10th February 2003. 

Copy forwarded for information and necessary action to :  

1) D.L.L.R.O. 
2) S.D.L.L.R.O. 
 He is requested kindly to ask the employees who have already submitted original receipt of 
registered mortgage bond to submit reconveyance deed in F.R. Form No. 34 and send the same to this 
Dte. for further action. 
3) Jt. DLR/DDA/DDC/DDS/PA to DLR & S/ADLR/OSD I/OSD II/ OSD III 
4) O.S. 
5) H.S. 
6) Section incharge (Dte) 
7) Sri Kartick Debnath U.D.C. 

S. Biswas 
for Director of Land Records & Surveys,  
& Jt. Land Reforms Commissioner, W.B. 



Government of West Bengal 
Finance Department 

Budget Branch   

No. 743-F.B.              Dated, the 30th March, 2004 

MEMORANDUM 

Sub :  Waiving recovery of outstanding balance of the principal amount and interest due 
to the Government on account of House Building Advances granted to the 
Government employees of this State who die in harness. 

 In continuation of this Department Memorandum No. 764-F.B. dated 26th April, 1993 on the 
above subject, the undersigned is directed by order of the Governor to say that the competent authority 
to waive recovery of outstanding balance of the principal amount and interest due to the Government 
towards House Building Advances drawn by the Government Employees of this State, who die in 
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harness, is the same as the authority competent to sanction House Building Advance in respect of such 
employees.  

 Necessary clarification to that effect will be incorporated in W.B.F.R. Volume-I in due course.  

Sd/- Illegible 
Deputy Secretary to the Govt. of West Bengal 

No. 743/1(365)-F.B.        Dated, the 30th March, 2004.  

Copy forwarded to :- 

1.  Director & Land Records and Surveys  

 35, Gopalnagar Road, Alipore, Kolkata-700027 
Sd/- Illegible 

Deputy Secretary to the Govt. of West Bengal 

Memo. No. 474/3020-22/A/99.      Dated, Alipore, the 31st May, 2004. 

Copy forwarded for information to :- 

1) DL & LRO,  

2) Officer-in-charge, ARTI, Salbani  

3) Guard file (Group 'A')  
P. Bhattacharya 

for Director of Land Records and Surveys &  
Jt. Land Reforms Commissioner, West Bengal 



Government of West Bengal 
Office of the Director of Land Records & Surveys 

and Joint Land Reforms Commissioner 
West Bengal 

No. 474/708-725/A/99            Dated : 8th February, 2005. 

To 
The District Land and Land Reforms Officer,  

Sub :  Housing Loan Scheme for the Employees of the Government of West Bengal in 
Association with the State Bank of India.  

 The undersigned is directed to send herewith a copy of the Memo No. 90-F.B dated 13-01-2005 
issued by Finance (Budget) Department along with all its enclosures in connection with the above 
subject for information and necessary action.  

Enclo : As stated.  
Ashok Chowdhuri 

for Director of Land Records and Surveys and Joint 
Land Reforms Commissioner, West Bengal. 

Government of West Bengal 
Finance Department 

Budget Branch 

 No. 90-F.B.        Date 13.01.2005 

Scheme :  Housing Loan Scheme for the Employees of the Government of West Bengal in 
association with the State Bank of India.  

MEMORANDUM 

 The undersigned is directed to say that in terms of the contents of G.O. No. 214-F.B. dated 
28.01.2003, the State Government invited offers for providing Housing Loan to State Government 
Employees from different Nationalised Banks. The terms and conditions offered by the State Bank of 
India were acceptable for implementation of an alternative scheme. Accordingly, a new Housing Loan 
Scheme is drawn up in association with the State Bank of India. The undersigned is further directed by 
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order of the Governor to say that the Governor has been pleased to accord sanction to the 
implementation of said Housing Loan Scheme to extend Housing Loan facility to the employees/officers 
of the State Government under the said scheme with immediate effect in association with the State 
Bank of India.  

2.  Purpose of Loan : 

 The loan will be granted for the following purposes :- 

a)  For purchase of land and construction of residential house thereon : 
 For construction of residential house on land in the name of the employee : 
 For purchase of a ready built house/flat : 
 For purchase of a flat under construction : 

b)  For additions or alterations or repairs and renovation of existing own residential house : 

c)  (i)  The State Bank of India will also extend loans to the employees who have got the first 
charge only with Government of West Bengal by creating a second charge and separate title search will 
not be insisted upon. In such cases State Government will certify that they are holding the first charge 
and they have no objection to place the property under equitable mortgage. It will be executed by an 
Tripartite Agreement for obtaining of 2nd charge over the property provided the residual value of the 
property will cover adequately the Bank Loan Amount after meeting the liability on the first charge.  

 (ii)  Arrangements will be made for the Tripartite Agreement signed by the Competent 
Authority, where Loan is to be sanctioned against 2nd Charge.  

3. Application Form :- 

 The application Forms to obtain Housing Loan will be available from all the branches of State 
Bank of India in West Bengal having Treasury functions with the State Government and certain other 
branches at Kolkata and elsewhere at per list (Annexure A).  

 In case of Kolkata, the Directorate of Treasuries and Accounts will prepare a list of DDOs who 
may be linked to Shyambazar Branch, Dalhousie Branch and Alipore Branch of SBI. In sub-division 
where the SBI is not the Treasury Bank, SBI will nominate a link branch for the sub-division. The 
completed application form along with other requisite paper and Declaration Form (Annexure-B) duly 
filled in and signed by the Applicant will be accepted in the concerned Branch as mentioned above.  

4.  Modalities of processing at the end of State Govt. Office :- 

(i)  The Branch in turn being satisfied that the application is in order will forward the same to the 
respective Drawing and Disbursing Officer declared by the applicant for verification and further 
necessary action.  

(a)  In case of Constituted Cadres : The processed applications will be sent to the Cadre 
Controlling authority by the DDO concerned to verify the service records for determining the eligibility. 
The Cadre Controlling Authority/Head of the Department or such office on behalf of them duly 
authorized will verify the bonafide status of the applicant - employee and recommend to SBI for the 
loan in a Certificate Form on the body of the application as per format in Annexure-C. The Controlling 
officer of the Department where the applicant employee is posted may also act accordingly on specific 
authorization.  

(b)  In case of Other Services : the processed applications will be sent to the Head of the Office / 
Controlling Officer by the concerned DDO to verify the service records for determination of the 
eligibility, who will verify the bonafide status of the applicant-employee and recommend to SBI for the 
loan in a Certificate Form on the body of the application as per format in Annexure-C.  

(ii)  On completion of the above formalities, the vetted application will be sent back to the originating 
branch of SBI.  

5.  Modalities of processing at the end of the concerned Branch of SBI :- 

 The concerned Branch on receiving the application along with requisite assurance and 
declaration as per proforma in Application Form will process the loan. The Branch after completion of 
the formalities will sanction and disburse the loan to the respective Government employee and inform 
the respective D.D.O. about the amount of EMI and starting date of repayment to enable him to remit 
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the EMI after deducting the same from the Salary of the State Government Employee every month till 
full repayment of the loan to the concerned Branch is made.  

6.  Eligibility Criteria :- 

 State Government employees who have completed at least one year's continuous service in a 
regular post will be eligible to apply for the housing loans.  

7.  Loan Amount :- 

 (i)  The maximum loan amount admissible for construction of House on a land purchased / 
to be purchased for construction of a residential house thereon / purchase of ready-built house (old or 
new) / flat (old or new) which is free from all encumbrances and free hold title Deed/Saleable property 
will be 60(sixty) times the Basic Pay of the employee.  

 (ii)  In respect of Additions and alterations/renovation the maximum amount will be 15 
(fifteen) times Basic Pay of the employee.  

 iii)  For repairs, the maximum amount shall be 10 (ten) times the Basic Pay of the employee.  

8.  Loan Disbursement :- 

 (i)  Disbursement will be made to the employee concerned by cheque credited to his Account 
in case of purchase of ready - built house / flat after contribution of booking amount as advance by the 
employee.  

 (ii)  In all other cases, the disbursement will be made in a phased manner co-related with the 
progress made in the construction and / or as per disbursement schedule as the case may be, to the 
employee concerned by cheque credited to his Account.  

 (iii)  All subsequent instalments shall be disbursed after receipts of request letter certifying 
the utilization of previous disbursement in full and enclosing the receipt from the Builder / Promoter, 
whenever applicable.  

9.  Insurance :-  

 (i)  The loan outstanding will be covered by SBI Life for the employees (loanee) life. The one 
time premium will be given as loan along with amount of housing loan.  

 (ii)  Quantum of premium (one time) under SBI Life for the employees (loanee) life will be 
intimated by the concerned Bank Branch. (Premium rate Table Annexure - D). 

 (iii)  The property shall be insured by the employee against the risks of fire / earthquake / 
flood / riot / war etc., miscellaneous perils. The payment of premium for property insurance may be 
made from the Loan Account. (Premium norms - Annexure E). 

10.  Mortgage / Security :- 

 (i)  The property being financed by the SBI shall be placed under equitable mortgage by 
deposit of title deeds with SBI.  Agreement deed for purchase of flat under construction in original shall 
be deposited to the SBI before receiving loan.  

 (ii)  Second charge mortgage may be executed by a Tripartite Agreement for obtaining of 2nd 
change over the property as per prescribed format (Annexure -I).  

 (iii)  Registered mortgage over the property may be made in all cases where considered 
necessary by the sanctioning authority in consultation with State Government (Head of the Department 
/ Controlling Officer, if necessary, with the concurrence of Finance Department).  

 (iv)  The employee will provide a search report by an Advocate empanelled with SBI to the 
effect that the title is clear and valid and that an equitable mortgage can be created. The Panel advocate 
shall examine the documents of the property and furnish the search report. The charges will be borne 
by the employee concerned. No other processing fees will be payable by the employee.  

 (v)  Wherever creation of equitable mortgage is likely to be delayed, suitable third party 
guarantee or collaterals may be accepted by SBI besides obtaining an agreement to create mortgage. 
The mortgage should subsequently be created at the earliest.  
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11.  Interest :- 

 (i)  Upto 5 years  .................. 7% p.a. 

  Above 5 years and upto 15 years ..................  7.50%p.a. 

  Above 15 years and upto 20 years ..................  7.75%p.a. 

 The interest shall be applicable only at fixed rate under this arrangement. The action to be 
applied shall remain valid for one year with effect from the date of issue of this G.O. Every year SBI 
shall inform the rates of interest to Government of West Bengal on an agreed date or on the anniversary 
of the MOU or date of introduction of the Housing Loan Scheme. 

 (ii)  The interest shall be calculated as per usual SBI norms as per schedule to be provided 
by SBI.  

 (iii)  The rates shall be applicable to all loans sanctioned during the year and fixed 
throughout the repayment period of such loans.  

12.  Recovery of Housing Loan from State Govt. Employee :- 

 (i)  The principal and interest will be recovered in Equated Monthly Instalments (EMI) as per 
repayment schedule to be furnished by Bank for recovery from Monthly Salary Bill of the incumbent 
concerned. The Drawing & Disbursing Officer of the concerned employee shall recover the EMI from the 
salary of the employee and remit the amount every month to the concerned Link Branch of SBI to be 
specified separately as per declaration of the incumbent concerned with the Application Form. The 
Form of assent of employee about deduction of EMI is to be furnished by the employee on the body of 
the Application Form as per format (Annexure - B). DDO of the employees (loanee's) office will send the 
total amount recovered from the cases of that office monthly by the 5th working day of the month to the 
link Bank of SBI with a statement showing the position of recovery for all cases case wise.  

 (ii)  The EMI will be so fixed so that the loan will be fully repaid within a maximum period of 
240 months or the remaining period of service of the State Govt. Employee whichever is earlier. 
Repayment of the Housing loan shall commence from the next month by way of deducting from Salary 
bill after the month of receiving the first installment of Housing loan by the loanee employee. 

 In case of Deputation in Foreign Service, modalities of the recovery will be incorporated into the 
terms of deputation.  

 (iii)  In the event of transfer of the employee, the amount to be recovered and the link Branch 
where the EMI is to be remitted being one of the designated link Branches tagged to the Treasury / 
D.D.O. concerned will have to be incorporated in the employees Last Pay Certificate (LPC).  

 (iv)  If for any reason the employee does not get monthly salary or there is a shortfall in his 
monthly salary for recovery of EMI in any month, the payment of usual EMI shall be decided in 
consultation with the Finance Department of State Govt. and SBI in due course.  

 (v)  In case of employee commits breach of any of conditions under which the loan is 
sanctioned, the entire amount of loan with interest shall become payable in lumpsum and shall be 
recoverable under the provisions of the Public Demand Recovery Act.  

 (vi)  Balance amount, if any outstanding at the time of retirement, may be adjusted from the 
Superannuation benefits. An undertaking to that effect will be obtained from employee concerned by 
the Branch processing the loan (Annexure - B). 

13.  Remittance to SBI :- 

 (i)  The DDO concerned will arrange to deduct the EMI from the Monthly Salary Bill of 
concerned employee as per repayment schedule given by SBI and as authorized by the employee 
concerned and prefer the bill to the respective Pay and Accounts Office / Treasury / Sub – Treasury/ 
Post Audit Cheque Drawing Officer. A copy of the repayment Broadsheet is to be prepared separately as 
per specimen appended herewith (Annexure - G). The Broadsheet will indicate the name of the loanee 
employee with Designation and name of the Office where he is posted at the time of deduction, 
employees code number in respect of loanee employee. The Employees code number will be the same as 
the General Provident Fund Account Number of respective employee. SBI may also use the same with 
the Housing Loan Account of respective Govt. employee to locate the identification of such Govt. 
employee.  
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 (ii)  After giving effect of deduction of EMI of Housing Loan, a consolidated cheque will be 
drawn in favour of Branch Manager of concerned Link Bank Branch of SBI as as will be indicated in 
repayment schedule, covering all loanee employees containing in such Aquittance Rolls. Cheque 
Drawing authorities as indicated under (i) above will issue two separate cheques. One will cover salary 
components (net) and other EMI of Housing Loan of the employees. The concerned DDO will send the 
cheque along with the repayment broadsheet mentioned at 13-(i) to the concerned Link Bank Branch of 
SBI to whom it has been drawn for remittance to each loanee employee’s loan account towards recovery 
of EMI on housing loan by 3rd working day of the subsequent month.  

14.  Return of Mortgage Deeds / Agreement :- 

 After full repayment of the Housing loan along with interest accured thereon, SBI will issue a 
complete recovery certificate. SBI will return all requisite papers and Deeds / Agreement duly 
mortgaged and deposited with them against Housing Loan to the loanee State Govt. employee 
immediately along with complete loan recovery certificate. Concerned branch of SBI whereform loan will 
be sanctioned and equitable mortgage would be created, will issue the certificate showing complete 
repayment of Housing Loan along with interest and discharge the mortgaged deed after all the EMIs are 
paid to the loanee employee concerned direct on the basis of authority given by the DDO concerned.  

15.  Validity :- 

 The Housing Loan Scheme involved herein will normally be valid for 5 years from the date of 
MOU whereafter it may be reviewed. However, it may be modified as necessary at any time with mutual 
consent between SBI and the State Government.  

16.  E.M.I. Table (Annexure -H) 

17.  Application Form, Declaration Form (Annexure -B), Form of Certificate (Annexure -C) and 
Specimen of Tripartite Agreement (Annexure -F) will be available from the concerned Branch of SBI.  

D. Chattopadhyay 
Deputy Secretary to the Government of 

West Bengal 

No. 90/1(300)F.B.               Date 13/01/2005 

Copy with the copies of enclosures forwarded for information and necessary action to :- 

1.  The Accountant General AG(A&E), WB, Treasury Buildings, Kolkata-700001 

2.  The Director, Directorate of the Treasury & Accounts, West Bengal,  
 4, Lions Range, 2nd & 3rd Floor, Kolkata-700001 

3.  Sri / Smt. ____________________________ Special Secretary, Joint Secretary, Finance Department.  

4.  The Principal Secretary / Secretary _______________________________ Department.  

5.  The __________________ Group / Branch, Finance Department.  

6.  Commissioner ___________________ Division.  

7.  The P.A.O. - 1, Kolkata Pay & Accounts Office-1,  
 81/2/2, Phearse Lane, Kolkata-700073 

8.  The Treasury Officer, _________________Treasury  

9.  The District Magistrate _______________________ District  

10.  The District judge _________________________ District  

11.  ___________________________________________________ 
D. Chattopadhyay 
Deputy Secretary 

Finance Department  
Government of West Bengal 
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Housing Loan Scheme for the employees of the Government of West Bengal in association with 
the State Bank of India. 

ANNEXURE - A 

STATE BANK OF INDIA 
District & Sub-divisional Branches having Treasury Function 

 
1.  North 24 Parganas  
 i)  Barasat  
 ii)  Barrackpore  
 iii)  Basirhat  
 iv)  Bongaon  
  v)  Bikash Bhaban G.O.C. 
 
2.  South 24 Parganas  
 i)  Alipore Court Treasury  
  ii)  Baruipur  
  iii)  Diamond Harbour  
  iv)  Kakdwip  
  v)  Canning  
 
3.  Howrah  
  i)  Howrah  
  ii)  Uluberia  
 
4.  Hooghly  
  i)  Chinsurah 
  ii)  Chandannagar  
  iii)  Serampore  
  iv)  Arambag  
5.  Bankura 
  i)  Bankura  
  ii)  Bishnupur  
6.  Purulia  
  i)  Purulia  
  ii)  Raghunathpur  
7.  Birbhum  
  i)  Suri 
  ii)  Rampurhat  
  iii)  Bolpur  
8.  Burdwan  
  i)  Burdwan  
  ii)  Asansol  
  iii)  Kalna  
  iv)  Katwa  
  v)  Durgapur C.C. 
9.  Nadia 
  i)  Krishnanagar  
  ii)  Ranaghat  
 iii)  Tehatta 
  iv)  Kalyani  
 

10.  Murshidabad  
  i)  Berhampore (W.B.) 
  ii)  Kandi 
  iii)  Jangipur  
  iv)  Lalbag 
  v)  Dumkal  
 
11.  Malda  
  i)  Malda 
  ii)  Chanchal  
12.  Uttar Dinajpur  
 i)  Raiganj  
  ii)  Karnojhora 
  iii)  Islampore 
13.  Dakshin Dinajpur 
  i)  Balurghat 
  ii)  Buniadpur 
14.  Darjeeling 
  i)  Darjeeling 
  ii)  Siliguri 
  iii)  Kalimpong 
  iv)  Kursheong 
15.  Jalpaiguri 
  i)  Jalpaiguri 
 ii)  Alipurduar 
  iii)  Mal 
16.  Cooch Behar 
 i)  Coochbehar 
  ii)  Dinhata 
  iii)  Changrabandha 
  iv)  Hazrahat 
17.  West Midnapore 
  i)  Midnapore 
  ii)  Jhargram 
  iii)  Kharagpur Rly. Station 
18.  East Midnapore 
  i)  Tamluk Rly. Station 
  ii)  Haldia Port 
  iii)  Contai 
  iv)  Ghatal 
19.  Kolkata 
  i)  Dalhousie Square 
  ii)  Alipore 
  iii)  Shyambazar 

 

ANNEXURE - B 
DECLARATION 

     I hereby declare that the information given above is true and that the advance sanctioned will be 
utilised for the purpose for which it is sanctioned. I also agree to authorize the concerned D. D. O. to 
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deduct the EMI from my salary at the rate fixed by the Bank for depositing / remittance to Bank 
against Housing Loan Account.  

    Balance amount, if any, outstanding at the time of retirement may be adjusted from the 
superannuation benefit. 

Place :                         Signature of the applicant  

Date :  Name & Designation  

 

ANNEXURE - C 

FORM OF CERTIFICATE 

 I hereby certify that Shri / Smt. _____________________________(Name and Designation) is in the 
"Permanent" and "Pensionable" service of _______________ year(s) and is likely to continue in the service. 
The basic pay and other particulars given have been verified with reference to the records in this office 
and found correct.  

 I also certify that a sum of Rs. _________________________ may be sanctioned to Shri / Smt 
______________________________ as housing loan.  

Office Seal : 
Date : 

Head of the Department /Cadre Controlling 
Authority / Head of the office / Controlling Officer. 

 

ANNEXURE - D 

Premium Table for Public Housing Loan Insurance 

SBI Life Super Suraksha 

Group Life Insurance for Housing Loan Borrowers of State Bank Group 

Single premium for life cover 

(TO BE RECOVERED FROM BORROWERS) 

(Age, i.e. number of completed years, as on the last birthday of the borrower) 

Tenor 
(years) 

18-30 31-35 36-40 41-45 46-50 51-55 56-60 

5 0.514% 0.613% 0.879% 1.176% 1.941% 3.043% 4.409% 

6 0.618% 0.750% 1.082% 1.454% 2.404% 3.628% 5.309% 

7 0.722% 0.893% 1.296% 1.752% 2.896% 4.242% 6.255% 

8 0.827% 1.042% 1.531% 2.069% 3.234% 4.884% 7.248% 

9 0.934% 1.200% 1.759% 2.406% 3.674% 5.557% 8.289% 

10 1.042% 1.365% 2.011% 2.766% 4.137% 6.263% 9.380% 

11 1.151% 1.537% 2.277% 3.147% 4.622% 7.002% 10.485% 

12 1.263% 1.719% 2.560% 3.342% 5.130% 7.777% 11.554% 

13 1.377% 1.909% 2.860% 3.684% 5.661% 8.586% 12.552% 

14 1.493% 2.108% 3.042% 4.044% 6.214% 9.430% 13.451% 

15 1.613% 2.318% 3.312% 4.423% 6.793% 10.310%  

16 1.737% 2.539% 3.597% 4.819% 7.396% 11.205%  

17 1.865% 2.772% 3.889% 5.223% 8.026% 12.081%  

18 1.996% 3.018% 4.216% 5.664% 8.681% 12.910%  

19 2.133% 3.278% 4.550% 6.114% 9.363% 13.671%  

20 2.275% 3.552% 4.900% 6.582% 10.072%   

 

The single payment insurance premium amount is calculated by applying the rate on the amount of 
housing loan . For example, for a loan of Rs. 1 lakh for 10 years for a borrower in the age of 35, the 
total premium amount payable would be Rs. 1,00,000 x 1.365% = Rs.1,365/- 
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Note : 

1.  Term to be calculated from the date of joining till the date of the last EMI, including the 
moratorium period if any.  

2.  Term to be calculated in completed number of years, by rounding up to the next higher year. 
For example, for an existing loan with an outstanding term of 12 years 4 months, premium to be 
calculated on 13 years.  

 

ANNEXURE - E 

INSURANCE PREMIUM NORMS - PROTECTION FROM THE RISK OF FIRE, EARTHQUAKE, FLOOD, 
RIOT, WAR ETC. 

*     *     *     *     *     *     *     *     * 

 Protection from risk of fire, earthquake, riot, war etc. is available at a 50% discount tariff rate 
when insurance cover is taken for a period of 10 years. The tariff is Rs. 50/- per year for property value 
of Rs. One Lakh. 

 

ANNEXURE - F 

SPECIMEN OF TRIPARTITE AGREEMENT FOR OBTAINING OF 2ND CHARGE OVER IMMOVABLE 
PROPERTY WHERE THE EMPLOYER IS THE STATE GOVERNMENT 

(To be stamped as an Agreement)  

This Agreement made this............................ day of.................... 1999/20............... Between Shri / 
Sarbashri / Smt. ……………….................................................................... son / daughter of Shri / 
Late………………….................................................... residing at ................................................. 
................................................................. (hereinafter called the "Borrower"), which expression shall 
unless excluded by or repugnant to the subject or context include his / her /their heirs, executors, 
administrators and legal representatives of the FIRST PART the (name of the 
Employers)........................................ (hereinafter called the EMPLOYERS) which expression shall 
unless excluded by or repugnant to the subject or context include their successors in office and assigns 
of the SECOND PART AND the STATE BANK OF INDIA, a body incorporated under the State Bank of 
India Act 1955 and having one of its branches at......................................."(hereinafter called the 
"Bank") which term shall unless excluded by or repugnant to the subject or context be deemed to 
include its successors and assigns of the THIRD PART.  

WHEREAS : 

A)*  The Borrower is the sole and absolute owner (s) of a parcel of land / house / flat having been 
purchased from......................................... one Shri / Smt. Late........................... "under the Sale Deed 
dated the..................... day of................ 2005........................ and registered on......................... " more 
particularly described on the Schedule hereuner written and hereafter called the Said Premises.  

* (To be deleted if the Borrower does not own land / house / flat.) 

B)  The Borrower who is an employee of the EMPLOYERS and has been sanctioned and / or 
obtained a House Loan from the EMPLOYERS for the purpose of purchase / construction of a house / 
flat / enlargement of living accommodation in the existing house / flat on the Said Premises.  

C)  By Loan Agreement date.................. made between the Borrower of the one part and the 
EMPLOYERS of the other part, the EMPLOYERS at the request of the Borrower and in accordance with 
the provisions of the House Building Advance Rules framed by the EMPLOYERS to regulate the grant of 
advances to the staff for construction / purchase of houses / flats / enlargement of living 
accommodation in the existing house / Flat granted / agreed to grant an advance to the Borrower a 
sum of Rs................. (Rupees ...................................................only) to be paid in such manner and 
instalments and in the terms and conditions therein mentioned and paid and advanced a sum of 
Rs................. (Rupees..................................... only) to the Borrower.  

D)  As security for the repayment of the said House Building loan of Rs...........................  advanced 
/ agreed to be advanced by the EMPLOYERS, the Borrower deposited with the EMPLOYERS the 
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Documents of Title relating to the Said Premises with intent to create a security thereon by way of 
mortgage (hereinafter called the First Mortgage) by deposit of the Documents of Title thereon within the 
meaning of section 58 (f) or the Transfer of Property Act which mortgage is still subsisting.  

E)  The Borrower in need of further fund for additions, extensions etc. of the house / flat under 
construction / constructed in premises No....................... applied to the Bank for a housing loan and 
the Bank has agreed to grant to the Borrower a loan of Rs................ (Rupees 
.......................................only) on certain terms and conditions contained in an Agreement 
dated................. 1999/20................ made by the Borrower in favour of the Bank.  

F)  One of the terms and conditions of the said agreement dated................. is that the Borrower 
shall, as security for the due repayment of the said amount of Rs............ together with interest, costs, 
charges and expenses, create an Equitable Mortgage over its Said Premises in favour of the Bank by 
deposit of the Documents of Title (hereinafter called the Bank Mortgage).  

G)  Since the execution of the said Agreement the Bank has advanced to the Borrower a sum of 
Rs..................... (Rupees...................... only).  

H)  The EMPLOYERS by their letter dated................ conveyed it's permission to the Borrower to 
create a further Mortgage on the said premises on 2nd Charge basis in favour of the Bank which would 
always rank subsequent to the First Mortgage created in favour of the EMPLOYERS for all intents and 
purposes.  

I)  It is now necessary to enter this agreement for recording the arrangements between the parties.  

NOW THIS INDENTURE WITNESSETH and it is hereby agreed and declared by and between the parties 
hereto as follows : 

1) The EMPLOYERS shall make the Deeds of Title available to the Borrower so that a Mortgage by 
deposit of the Docoments to Title can be created by the Borrower in favour of the Bank. 

2) The Custody of the Documents of Title in respect of the Said Premises of the Borrower 
comprised in the First and the Bank Mortgage shall remain with the EMPLOYERS, in their custody on 
behalf of the EMPLOYERS and the bank and should be made available to the Bank whenever required 
by the Bank. 

3) The EMPLOYERS hereby agree that the Bank shall be at liberty at any time hereafter to obtain 
from the Borrower additional or further security for the amount from time to time due by the Borrower 
to the Bank. 

4) (a)  Unless otherwise agreed to in writing between the EMPLOYERS and the Bank the 
Borrower shall not be allowed to prepay any part of the liabilities of the Borrower inclusive of principal, 
interest, additional/further interest, liquidated damages, commitment charges, pre-payment premium, 
guarantee commission costs, charges, expenses and other monies for the time being outstanding and 
secured under the First and / or the Bank Mortgage without offering to prepay and prepaying a 
proportionate amount due to the other party to whom prepayment is acceptable, nor shall the 
EMPLOYERS or the Bank accept such prepayment without giving 14 days prior notice in writing to the 
other. If, however, such pre payment is not acceptable to either the EMPLOYERS or the Bank, the share 
of the party to whom prepayment is not acceptable shall be offered and paid to the other to whom 
prepayment is acceptable. Notwithstanding anything to the contrary contained in this clause, the 
Borrower may be allowed to prepay (either wholly or in part) any of the Borrower’s liabilities to either 
the EMPLOYERS or the Bank out of or from the proceeds of any of their respective securities (other 
than the Said Premises mortgaged to the EMPLOYERS and the Bank) that may have been made 
available to them as security or otherwise in such an event no concurrence would be needed from the 
other party. 

 b)  Notwithstanding anything contained in Clauses 4 (a) hereof the EMPLOYERS of the Bank 
shall be under no obligation to accept any prepayment from the Borrower. 

5)  Neither the Bank nor the EMPLOYERS will enforce its rights under the mortgage in its favour 
without first consulting the other party concerning all aspects of the intended enforcement of the 
security and in the event of any disagreement between the Bank and the EMPLOYERS concerning the 
mode of enforcement of or the timing of the steps to be taken to enforce the securities of the Bank and 
the EMPLOYERS, nither of the said parties shall take any action for the purpose of enforcing its 
security without giving to the other party at least one month’s notice in writing of its intention so to do 
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in the event of the institution of any such suit or  other legal proceedings against the Borrower, the 
party so instituting shall join the other as is not willing to join as party plaintiff as party defendant in 
such suit or other legal proceedings.  

6)  Both the EMPLOYERS and the Bank shall consult and co-operate with the other in respect of all 
matters pertaining to the Said Premises mortgaged to them so far as practicable without affecting their 
own rights and each of them shall at all times keep the other informed of all serious and important 
matters coming to their knowledge relating to the said premises mortgaged to them or any part or 
portion thereof or relating to the Borrower. 

7)  In the event of the properties comprised in the Bank and/ or the First Mortgages being sold 
whether by way of enforcement of such respective mortgages or otherwise or in the event of such 
properties being acquired by the Central, State, local or other Government, municipal or other 
authority, the proceed of any such sale or the compensation that may be awarded shall be first 
appropriated to the liquidation of the above referred Loan given by the EMPLOYERS inclusive of 
principal, interest, additional/further interest, liquidated damages, commitment charges, guarantee 
commission, costs, charges, expenses and other monies for the time being outstanding and secured 
under the First Mortgage and the residual monies would be made over to the Bank and appropriated to 
the liquidation of the above referred Loan given by the Bank inclusive of principal, interest, 
addition/further interest liquidated damages, commitment charges, guarantee commission, costs, 
charges, expenses and other monies for the time being outstanding and secured under the Second 
Mortgage.       

8)  During the subsistence of the First and Second Mortgages any money becoming recoverable 
under any Insurance Policy/(ies) taken out to cover the Said Premises and received by the 
EMPLOYERS/ the Bank shall be applied towards the full repayment as aforesaid of the Loan given by 
the Employers and the balance, if any shall be paid to the Bank. 

9)  In the event of the EMPLOYERS advancing further monies to the Borrower under their Housing 
Loan Scheme on mortgage of the Said Premises, the further Mortgage shall also rank in priority over 
the  Bank Mortgage to the extent of all monies thereby secured including any further monies advance 
as aforesaid and if necessary the Bank and the Borrower shall execute a further agreement 
supplemental to these presents to give effect to this clause PROVIDED HOWEVER THAT the provisions 
of this clause shall not apply to any such further advance unless at least thirty days notice in writing of 
intention to make such further advance is given to the Bank and the Bank fails within the time limited 
by the notice to raise any objection to the further Mortgage to the extent of the further advance, ranking 
in priority in point of security over the Bank Mortgage. 

10) In the event of the Bank advancing further monies to the Borrower under the Bank’s Housing 
Loan Scheme on mortgage of the Said Premises the further Bank Mortgage shall also rank subsequent 
to the First Mortgage to extent of all monies thereby secured including any further monies advanced as 
aforesaid and if necessary the EMPLOYERS and the Borrower shall execute a further agreement 
supplemental to these presents to give effect to this clause PROVIDED HOWEVER THAT the provisions 
of this clauses shall not apply to any such further advance unless at least thirty days notice in writing 
of intention to make such further advance is given by the Bank to the EMPLOYERS and the 
EMPLOYERS fail within the time limited by the notice to raise any objection to the further Bank 
Mortgage to the extent of the further advance. 

11)  The EMPLOYERS and the Bank will be at liberty from time to time to make any variation in the 
terms of their respective Loan Agreements and Mortgages provided that such variation do not adversely 
affect the rights of the Bank under the Bank Mortgage and the EMPLOYERS under the First Mortgage 
and is not inconsistent with the provisions of the Agreement. 

12)  It is further agreed that if the loan from the EMPLOYERS is repaid earlier than the Bank loan 
the EMPLOYERS shall hand over the Documents of Title to the Bank and not to the Borrower to be held 
by the Bank till the amount due to the Bank is fully repaid. 

13)  The Borrower shall on demand pay to the EMPLOYERS and the Bank all costs incurred or to be 
incurred by the EMPLOYERS and the Bank or any of them in connection herewith or the enforcement 
of realization of the said security created or to be created and for protection, defence and perfection 
thereof or for recovery of any monies hereby secured.  
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THE SCHEDULE ABOVE REFERRED TO  

(Description of the property)  

In witness whereof the Borrower has set and subscribed his hand and seal and these presents executed on 
behalf of the EMPLOYERS and the Bank on the day of the month and year first above written.  

 

..................................                                ............................................................. 
Signed, sealed and delivered                        In presence of Shri / Smt.................  
by the Borrower at...... (place).............  
 
Signed sealed and delivered                        ............................................................ 
By Shri / Smt...............                             In presence of Shri / Smt .......... 
Duly authorized by officer of the  
EMPLOYERS at........................... (place)  
 
Signed sealed and delivered                        ................................................... 
By Shri / Smt.................                            In presence of Shri / Smt................  
Duly authorized by officer of the BANK  
In the presence of Shri / Smt.........  
at................ (place)  
 

ANNEXURE - G 

Repayment Broadsheet in respect of Housing Loan Scheme for the Employees of the Government of West 
Bengal in association with the State Bank of India  

 

Sl. 
No. 

Name of the 
Employee 
(loanee) 

Designation 
and Name of 

the Office 

Employees 
code No. 

SBI 
Housing 

Loan 
Account 

Sanctioned 
Loan 

Amount 

Loan 
Amount 
Drawn 

EMI Cheque No. 

(Remittance) 

Remarks 

1 2 3 4 5 6 7 8 9 

    Rs. Rs. Rs.   

 

Signature of the DDO 

Name of the Office : 

Address : 

ANNEXURE-H 

Housing Loan Scheme for the employees of the Government of West Bengal in association with State Bank of 
India  

E.M.I. Per Rs. 1,00,000 

Period in Months (Years) Rate of Interest EMI in Rs. 
60 (5 yrs) 7.00% 1980 

120 (10 yrs) 7.50% 1187 
144 (12 yrs) 7.50% 1055 
180 (15 yrs) 7.50% 927 
192 (16 yrs) 7.75% 910 
204 (17 yrs) 7.75% 883 
216 (18 yrs) 7.75% 860 
228 (19 yrs) 7.75% 839 
240 (20 yrs) 7.75% 821 


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Government of West Bengal 
Finance Department 

Audit Branch 

NOTIFICATION 

 No. 9119-F-11th November, 2005 - In exercise of the power conferred by the proviso to article 
309 of the Constitution of India, the Governor is pleased hereby to make the following amendment in 
the West Bengal Services (Revision of Pay and Allowance) Rules, 1998, published with this Department 
notification No. 7360-F, dated the 16th October, 1998, as subsequently amended (hereinafter referred 
to as the said rules) :- 

AMENDMENT 

 In rule 10 of the said rules, for sub-rule (2), substitute the following sub-rule :- 

“(2)  The arrears of pay credited to the Provident Fund Account of a Government employee 
cannot be reckoned for the purpose of calculating admissible advances or final withdrawals till 
the 31st October, 2006. 

 Provided that this restriction shall not be applicable in the case of final withdrawals from 
the Provident Fund Account of a Government employee who will retire on any date between the 
date of publication of these rules in the official Gazette and the 21st October, 2006. 

 Provided further that this restriction may be relaxed by the authority competent to 
sanction admissible advances or withdrawals, as the case may be, from the Provident Fund 
Account, in the case of - 

a)  the marriage of daughter or dependent sister of a Government employee, or 

b)  the construction of dwelling house or the purchase of flat, or 

c)  the treatment involving Cardio - Thoracic Surgery, Neuro - Surgery, Renal Transplant, 
Thallasaemia, Hepatitis A and other malignant disease (such as cancer) of such 
employee or a dependent member of his family.  

2.  This notification shall come into force with effect from the 1st day of November, 2005. 

By order of the Governor 
P.K. Dasgupta 

Spl. Secy. to the Govt. of West Bengal 

No. ........9119/1(500)-F           Kolkata the 11th November, 2005. 

Copy forwarded for information and necessary action to :- 

The Director of Land Records and Surveys, West Bengal, 35, Gopalnagar Road, Alipore, Kolkata - 27 

It is requested that this memo may be circulated to all offices under their control.  

Sd /- Illegible 
Assistant Secretary to the Government of  

West Bengal Finance Department 

Memo. No. 446/6299-6340/A/99      Dated, Alipur, the 23rd December, 2006 

Copy forwarded for information and necessary action to : 

1.  District Land and Land Reforms Officer 
2.  O.S. 
3.   
4.  Dy. Director (Tr.) ARTI, Salboni, Paschim Medinipur  
5.  All H.A. 
6.  Guard file 'A' Group.  

S.K. Mandal 
for Director of Land Records and Surveys &  

Jt. Land Reforms Commissioner, West Bengal 


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Government of West Bengal 
Land & Land Reforms Department 

Establishment Branch 
Writers’ Buildings, Kolkata-700001. 

 No. 6686(9) – Estt. Kolkata, Dated: 14.11.2006 
       LL/N- 3L – 1/2005 
To: 
The Director of Land Records & Surveys, West Bengal 
“Survey Building”, 35, Gopal Nagar Road, Alipore, Kolkata-700027. 
 

Sub :  Housing Loan Scheme for the employees of Government of West Bengal in association 
with the State Bank of India. 

 
In continuation of this Department’s letter No. 497(8) – Estt. dt. 25.1.2005 the undersigned is directed to 
send herewith a copy of Memorandum No. 1327-F.B. dt. 27.10.2006 on the subject noted above for 
information and necessary action. 

Sd/-Illegible 
Assistant Secretary 

to the Govt. of West Bengal 
Land & Land Reforms Department. 

 

No. 6686/1 (9)-Estt. Dated : 14.11.06 

Copy with copy of enclosure forwarded for information and necessary action to :- 

1-* 
Sd/-Illegible 

Assistant Secretary 
to the Govt. of West Bengal 

Land & Land Reforms Department 

Government of West Bengal 
Finance Department 

Budget Branch 
No. 1327-F.B.  Kolkata, Dated : 17.10.2006 

MEMORANDUM 

 In continuation of this Departments Memo No.90-F.B. dt. 13.01.2005 regarding Housing Loan 
Scheme for the employees of the Government of West Bengal in association with the State Bank of India, the 
undersigned is directed by order of the Governor to say that the Governor has been pleased to accord 
sanction to introduce the revised fixed rate of interest under the aforesaid scheme with effect from the date of 
issue of this order in the following manner as prescribed by S.B.I. 

Fixed Rate of Interest 

 Up to 10 years ….. 1.50% below SBAR i.e. 9.50% p.a. (Fixed rate of interest is subject to interest rate 
reset at the end of every two years on the basis of fixed interest rate prevailing then and ‘force majeure’ 
clause). 

 The previous rates of interest, as were mentioned in the foresaid Memo thus stand revised 
accordingly. Others terms & conditions and procedures as contained in the aforesaid memo. and subsequent 
orders issued from time to time in the matter remain unchanged. 

D. Chattapadhyay 
O.S.D & E.O. Joint Secretary 
to the Govt. of West Bengal 

Memo No. 474/3239-8279/A/99 Dated : 22.12.2006 

Copy forwarded for information & taking necessary action to i) The DL & LRO, ……………………………….. 
with a request to circulate the memorandum to the D.D.O of his office and his sub-offices for taking 
necessary action. ii) All officers of this Dte. | OS/H.A. ’S. 

S.K. Mandal 
for Director of Land Records & Surveys 

and Joint Land Reforms Commissioner, W.B. 


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Government of West Bengal 
Land & Land Reforms Department 

Eastablishment Branch 
Writers’ Buildings, Kolkata–700001 

No. 6765(9) – Estt.  Date : 17.11.2006 
      LL/N/3L-25/2006  19.12.2006 

From:  Asstt. Secy. to the Govt. of W.B. 
 Land & Land Reforms Department. 

To. : (1)  The Director of Land Records & Surveys, West Bengal, 
  Survey Building, 35,Gopalnagar Road, Alipore, Kolkata–700001. 

*             *              *                * 

Sub :  Housing Loan Scheme for the Employees of the Government of West Bengal in 
association with the United Bank of India. 

 The undersigned is directed to send herewith a copy of Memorandum No. 1456 – F.B. dated 
08.11.2006 along with its enclosure issued by Budget Branch of Finance Department on the subject 
noted above for information and necessary action. 

K. Bhattacharya 
Assistant Secretary to the Government of 

West Bengal 
Land and Land Reforms Department 

C O P Y 

Government of West Bengal 
Finance Department 

Budget Branch 

1456-F.B. Dated : 8th November ‘ 06 

Scheme :  Housing Loan Scheme for the Employees of the Government of    West Bengal 
in Association with the United Bank of India. 

M E M O R A N D U M 

 The undersigned is directed to say that in terms of the contents of G.O. No.214-F.B. dated 
28.01.2003; the State Government invited further offers for providing Housing Loan to State 
Government employees from different Nationalized Banks. The terms and conditions offered by the 
United Bank of India are acceptable for implementation of an alternative scheme. Accordingly, a new 
Housing Loan Scheme is drawn up in association with the United Bank of India. The undersigned is 
further directed by order of the Governor to say that the Governor has been pleased to accord sanction 
to the implementation of said Housing Loan Scheme to extend Housing Loan facility to the 
employees/officers of the State Government under the said scheme with immediate effect in association 
with United Bank of India. 

2.   Purpose of Loan : 

        The loan will be granted for the following purpose: -  

a) For purchases of Land and construction of residential house thereon,  
 For construction of residential house on land in the name of the employee; 
 For purchase of a Ready-built house/flat; (Old-/new) 
 For purchase of flat under construction; 

b) For additions and alternations or repairs and renovation of existing own residential house; 

c) i) The United Bank of India will also extend loans to the employees who have got the first 
charge only with Government of West Bengal by creating a second charge and separate title 
search will not be insisted upon. In such cases State Government will certify that they are 
holding the first charge and they have no objection to place property under equitable mortgage. 
It will be executed by an Tripartite Agreement for obtaining of 2nd charge over the property 
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provided the residual value of the property will cover adequately the Bank Loan Amount after 
meeting the liability on the first charge. 

ii) Arrangements will be made for the Tripartite Agreement signed, by the Competent 
Authority, where loan is to be sanctioned against second charge. 

iii) Quantum of loan is determined in such a way that, under no circumstances, total 
deduction from gross salary of the applicant including EMI of the proposed loan exceeds 60% of 
the gross emoluments.  

3. Application Form :- 

 The application Forms (Annexure - A) to obtained Housing loan will be available from all the 
branches of United Bank of India in West Bengal as per list (Annexure–A-I). 

 In case of Kolkata, the Directorate of Treasuries & Accounts will prepare a list of DDOs who may 
be linked to different concerned branches. In Sub-Divisions UBI has nominated link branches 
(Annexure – I) for the said purpose. The completed application Form along with other requisite papers 
and declaration Form (Annexure- B) duly filled in and signed by the Applicant will be accepted in the 
concerned Branch as mentioned above. List of Branches for the purpose is shown in Annexure – A-I. 

4. Modalities of processing at the end of State Govt. Office:- 

(i)  The branch in turn being satisfied that the application is in order will forward the same to the 
respective Drawing and Disbursing officer with full address declared by the applicant for verification 
and further necessary action. 

(a) In case of Constituted Cadres : the processed application will be sent to the Cadre Controlling 
authority by the DDO concerned to verify the Service records for determining the eligibility. The 
Cadre Controlling Authority/Head of the Department or such office on behalf of them duly 
authorized will verify the bonafide status of the applicant-employee and recommend to UBI for 
the Loan in a Certificate Form on the body of the application as per format in Annexure-C. The 
Controlling Officer of the Department where the applicant-employee is posted may also act 
accordingly on specific authorization. 

(b) In case of Other Services : the processed applications will be sent to the Head of the 
Office/Controlling Officer by the concerned DDO to verify the service records for determination 
of the eligibility, who will verify the bonafide status of the applicant-employee and recommend to 
UBI for the Loan in a Certificate Form as per Format in Annexure-C. 

(ii) On completion of the above formalities, the vetted application will be sent back to the originating 
Branch of UBI. 

5. Modalities of processing at the end of the concerned Branch of UBI :- 

 The concerned Branch on receiving the application along with requisite assurance and 
declaration as per Proforma in Application Form will process the loan. The branch after completion of 
the formalities will sanction and disburse the loan to the respective Government employee and inform 
the respective D.D.O. about the amount of EMI and starting date of repayment to enable him to remit 
the EMI after deducting the same from the Salary of the State Government employee every month till 
full repayment of the loan to the concerned Branch is made. 

6. Eligibility Criteria :- 

 State Government Employee who has completed at least one year’s continuous service in a 
regular post will be eligible to apply for the housing loan. 

7. Loan Amount :- 

 (i) The maximum loan amount admissible for construction of House on a land 
purchased/to be purchased for construction of a residential house thereon/purchase of ready-built 
house  (old or new)/flat (old or new) which is free from all encumbrances and free hold title 
deed/Saleable property will be 75 (seventy five) times the Basic pay of the employee. 

 (ii) In respect of Additions and alternations/renovation the maximum amount will be 
25(twenty five) times the Basic pay of the employee. 
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8. Loan Disbursement :- 

 (i) Disbursement will be made to the employee concerned by cheque credited to his Account 
in case of purchase of ready-built house/flat after contribution of booking amount as advance by the 
employee. 

(ii) In all other cases, the disbursement will be made in a phased manner co-related with the 
progress made in the construction and/or as per the disbursement schedule as the case may be, to the 
employee concerned by cheque credited to his Account. 

(iii) All subsequent instalments shall be disbursed after receipts of request letter certifying 
the utilization of previous disbursement in full and enclosing the receipt from the Builder/Promoter, 
wherever applicable. 

9. Insurance :- 

 (i) The loan outstanding will be covered by SBI Life/TATA AIG for the employee’s (loanee) 
life/life + TPD (total & Permanent Disability). The one time premium will be given as loan along with 
amount of housing loan. 

  (ii) Quantum of premium (one time) under SBI Life/TATA AIG for the employee’s (loanee) life 
will be intimated by the concerned Bank Branch. (Premium Rate Table – Annexure-E for SBI Life & 
Annexure-E (i) & (ii) for TATA AIG). 

 (iii) The property shall be insured under United Insurance Company Ltd/Bajaj Allianz 
Insurance Company Ltd. by the employee against the risks of fire/earthquake/flood/riot/war etc., 
miscellaneous perils. The Payment of premium (one time) for property insurance may be made from the 
Loan Account. (Premium norms-Annexure-E (iii). 

10. Mortgage/Security :- 

 (i)  The property being financed by the UBI shall be placed under equitable mortgage by 
deposit on title deeds with UBI. Agreement deed for purchase of flat under construction, in original, 
shall be deposited to the UBI before receiving loan. 

 (ii) Second charge mortgage may be executed by a Tripartite Agreement for obtaining of 2nd 
charge over the property as per prescribed form (Annexure-D). 

 (iii) Registered mortgage over the property may be made in all cases where considered 
necessary by the sanctioning authority in consultation with State Government (Head of the 
Department/Controlling Officer, if necessary, with the concurrence of Finance Department). 

 (iv) The Bank will be obtain a search report by an Advocate empanelled with UBI to the effect 
that the title is clear and valid and that an equitable mortgage can be created. The Panel Advocate shall 
examine the documents of the property and furnish the search report. The charges will be borne by the 
employee concerned. No other processing fees will be payable by the employee. 

 (v) Wherever creation of equitable mortgage is likely to be delayed, suitable third party 
guarantee or collaterals may be accepted by UBI besides obtaining an agreement to create mortgage. 
The mortgage should subsequently be created at the earliest. 

11. Interest :- 

 (i) Upto 5 years …………………………………………………………. 8.5% p.a. 

Above 5 years and upto 20 years ………………………….. 9.00% p.a. 

The interest shall be applicable only at fixed rate under this arrangement. The actual rate to be applied 
shall remain valid for two years with effect from the date of issue of this G.O. Concerned Bank shall 
inform the rates of interest to Govt. of West Bengal after the expiry of two years from the date of 
introducing of the scheme. 

 (ii) The interest shall be calculated as per usual UBI norms as per schedule to be provided 
by UBI. 

 (iii) The rates shall be applicable to all loans sanctioned during the year and fixed 
throughout the repayment period of such loans. 
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12. Recovery of Housing Loan from State Govt. Employee :- 

 (i) The principal and interest will be recovered in Equated Monthly Instalments (EMI) as per 
repayment schedule to be furnished by Bank for recovery from Monthly Salary Bill of the incumbent 
concerned. The Drawing & Disbursing Officer of the concerned employee shall recover the EMI from 
salary of the employee and remit the amount every month to the concerned Link Branch of UBI to be 
specified separately as per declaration of the incumbent concerned with the Application Form. The 
Form of assent of employee about deduction of EMI is to be furnished by the employee on the body of 
the Application Form as per format (Annexure-B). DDO of the employee’s (Loanee’s) office will send the 
total amount recovered for the cases of that office monthly by the 15th working day of the following 
month to the link Bank of UBI with a statement showing the position of recovery for all cases. 

 (ii) The EMI will be so fixed so that the loan will be fully repaid within a maximum period of 
240 months or the remaining period of service of the State Govt. employee whichever is earlier. 
Repayment of the Housing Loan shall commence from the next month by way of deducting from Salary 
bill after the month of receiving of first installment of Housing loan by the loanee employee. 

  In case of Deputation in Foreign Service, modalities of the recovery will be incorporated 
into the terms of deputation. 

 (iii) In the event of transfer of the employee, the amount to be recovered and the Link Branch 
where the EMI is to be remitted being one of the designated link Branches tagged to the D.D.O. 
concerned will have to be incorporated in the employee’s  Last Pay Certificate (LPC). 

 (iv) If for any reason the employee does not get monthly salary or there is a shortfall in his 
monthly salary for recovery of EMI in any month, the payment of usual EMI shall be decided in 
consultation with the Finance Department of the State Govt. and UBI in due course. 

 (v) In case the employee commits breach of any of conditions under which the loan is 
sanctioned, the entire amount of loan with interest shall become payable in lumpsum and shall be 
recoverable under the provisions of the Public Demand Recovery Act. 

 (vi)  Balance amount, if any outstanding at the time of retirement, may be adjusted from the 
Superanuation benefits. An undertaking to that effect will be obtained from employee concerned by the 
Branch processing the loan (Annexure-B). 

13. Remittance to UBI :- 

 (i) The DDO concerned will arrange to deduct the EMI from the monthly salary bill of 
concerned employee as per repayment schedule given by UBI and as authorized by the employee 
concerned and prefer the bill to the respective Pay and Accounts Office/Treasury/Sub-Treasury/Post 
Audit Cheque Drawing Officer. A copy of the repayment Broadsheet is to be prepared separately as per 
specimen appended herewith (Annexure-C). The Broadsheet will indicate the name of the loanee 
employee with Designation and name of the office where he is posted at the time of deduction, 
employee’s code number in respect of loanee employee. The Employee’s code number will be the same 
as the General Provident Fund Account Number of respective employee. UBI may also use the same 
with the Housing Loan Account of respective Govt. employee to locate the identification of such State 
Govt. employee. 

 (ii) After giving effect of deduction of EMI of Housing Loan, a consolidated cheque will be 
drawn in favour of Branch Manager of concerned Link Bank Branch of UBI as will be indicated in the 
repayment schedule, covering all loanee employees containing in such Acquittance Rolls. Cheque 
Drawing authorities as indicated under (i) above will issue two separate cheques. One will cover salary 
components (net) and other the EMI of Housing Loan of the employees. The concerned DDO will send 
the cheque along with repayment broadsheet mentioned at 13-(i) to the concerned Link Bank Branch of 
UBI to whom it has been drawn for remittance to each loanee employee’s loan account towards recovery 
of EMI on Housing loan by 15th working day of subsequent month. 

 (iii) In the event of transfer of the loanee employee, the Bank Branch after receipt of the 
proceeds of EMI of the concerned employee from the DDO of the new office to which the employee is 
presently attached on his transfer will send the amount of EMI by the internal mechanism of the bank 
to their branch from where the employee has originally taken his housing loan and where record is 
maintained thereunder. The original branch on receipt of the said EMI will immediately credit the 
amount to the Home Loan Account of the concerned employee. 
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 At the same time, DDOs should invariably mentioned the “House Loan Account” number 
together with other particulars in the concerned employee’s Last Pay Certificate. They may also keep 
the UBI branch apprised of the employee’s transfer to the new station. This will enable the two 
branches (both transferer and transferee) to arrange for smooth transfer/ acceptance and credit of the 
EMI in the loanee employee’s Home Loan Account. 

14. Return of Mortgage Deeds/Agreement :-  

 After full repayment of the Housing Loan along with interest accrued thereon, UBI will issue a 
complete recovery certificate. UBI will return all requisite papers and Deeds/Agreement duly mortgaged 
and deposited with them against Housing Loan to the loanee State Govt. Employee immediately along 
with complete loan recovery certificate. Concerned Branch of UBI wherefrom loan will be sanctioned 
and equitable mortgage would be created, will issue the certificate showing complete repayment of 
Housing loan along with interest and discharge the mortgaged deed after all the EMIs are paid to the 
loanee employee concerned direct on the basis of authority given by the DDO concerned. 

15.  Validity :- 

The Housing Loan Scheme involved herein will normally be valid for 5 years from the date of the 
MOU whereafter it may be reviewed. However, it may be modified as and when necessary at any time 
with mutual consent between UBI and the State Government. 

16. EMI Table (Annexure-F) :- 

17. Application Form Declaration Form (Annexure-B), Form of Certificate (Annexure-C), and 
specimen of Tripartite Agreement (Annexure-D) will be available from the concerned Branch of UBI. 

18. Existing order no.90-FB dt. 13.01.2005 of Finance Deptt. Budget Branch will remain valid until 
further orders along with present order. 

D. Chattopadhyay 
O.S.D. & E.O., Joint Secretary to 

the Govt. of West Bengal. 



Government of West Bengal 
Finance Department 

Budget Branch 

No. 1847-F.B Dated 16th January, 2007 

MEMORANDUM 

Scheme : Housing Loan Scheme for the Employees of the Government of West Bengal 
in association with the West Bengal State Cooperative Bank Ltd. 

 The undersigned is directed to say that in terms of the contents of G.O No. 214-FB. dated 
28.01.2003, the State Government invited further offers for providing Housing Loans to State 
Government employees from different Nationalised Banks. The WBSCB Ltd. an autonomous body 
incorporated under the West Bengal Cooperative Societies Act. 1983 (herein after refer to as WBSCB 
Ltd.), having Member Associates represented by Central Co-operative Bank in different Districts and 
Sub-Divisions of West Bengal, as per their internal arrangement duly made officially for the purpose of 
extending Housing Loan facility to the employees/officials of the Government of West Bengal, 
(hereinafter refer to as “Member Associate”), offered their willingness suomoto for implementation of 
such Housing Loan Scheme. The terms and conditions offered by the West Bengal State Cooperative 
Bank Ltd. were acceptable for implementation of alternative scheme. Accordingly, similar type Housing 
Loan Scheme is drawn up in association with the West Bengal State Cooperative Bank Ltd.  

2. Purpose of loan :- 

 The loan will be granted for the following purposes :- 

a) For purchase of land and construction of residential house thereon; For construction of 
residential house on land in the name of the employee; For purchase of a ready built house/flat 
(old/new); For purchase of a flat under construction; 

b) For additions and alteration or repairs and renovation of existing own residential house; 
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c) (i) The West Bengal State Cooperative Bank Ltd. and its Member Associates will also extend 
loans to the employees who have got the first charge only with Government of West Bengal by creating 
a second charge and separate title search will not be insisted upon. In such cases State Government 
will certify that they are holding the first charge and they have no objection to place the property under 
equitable mortgage. It will be executed by an Tripartite Agreement for obtaining of 2nd charge over the 
property provided the residual value of the property will cover adequately the Bank Loan Amount after 
meeting the liability on the first charge. 

 (ii) Arrangements will be made for the Tripartite Agreement signed by the Competent 
Authority, where Loan is to be sanctioned against 2nd charge. 

 (iii) Quantum of loan is determined in such a way that, under no circumstances, total 
deduction form Gross Salary of the applicant including EMI of the proposed loan exceeds 60% of the 
gross emoluments. 

3. Application Form :-  

 The Application Forms to obtain Housing loan will be available from all the branches of West 
Bengal State Cooperative Bank Ltd. and its Member Associates in West Bengal as per list (Annexure-A). 

 In case of Kolkata, the Directorate of Treasuries & Accounts will prepare a list of DDOs who may 
be linked to different concerned WBSCB Ltd./Member Associate of the WBSCB Ltd. The completed 
application form allongwith other requisite papers and Declarations Form (Annexure-B) duly filled in 
and signed by the Applicant will be accepted in the concerned WBSCB Ltd./Member Associate of the 
WBSCB Ltd. as mentioned above. List for the purpose is shown in Annexure-AI. 

4. Modalities of processing at the end of State Govt. Office :-          

 (i) The WBSCB Ltd./Member Associate of the WBSCB Ltd. in turn being satisfied that the 
application is in order will forward the same to the respective Drawing and Disbursing Officer with full 
address declared by the applicant for verification and further necessary action. 

 (a) In case of Constituted Cadres :-  the processed applications will be sent to the Cadre 
Controlling authority by the DDO concerned to verify the service records for determining the eligibility. 
The Cadre Controlling Authority/Head of the Department or such office on behalf of them duly 
authorized will verify the bonafide status of applicant-employee and recommend to WBSCB 
Ltd./Member Associate of the WBSCB Ltd. for the loan in a Certificate Form on the body of the 
application as per format in Annexure-C. The Controlling Officer of the Department where the 
applicant-employee is posted may also act accordingly on specific authorization. 

 (b) In case of Other Services :-  the processed applications will be sent to the Head of the 
Office/Controlling Officer by the concerned DDO to verify the service records for determination of the 
eligibility, who will verify the bonafide status of the applicant-employee and recommend to the concern 
WBSCB Ltd./Member Associate of the WBSCB Ltd. for the loan in a Certificate Form as per format in 
Annexure-C. 

 (ii) On completion of the above formalities, the vetted application will be sent back to the 
originating Branch of WBSCB LTD./Member Associate. 

5. Modalities of processing at the end of the concerned Branch of W.B.S.C.B. LTD./Member 
Associates of the WBSCB Ltd. :-  

 The concerned WBSCB Ltd./Member Associate on receiving the application along with requisite 
assurance and declaration as per proforma in Application Form will process the loan. The WBSCB 
Ltd./Member Associate after completion of the formalities will sanction and disburse the loan to the 
respective Government employee and inform immediately the respective D.D.O. about the amount of 
EMI and starting date of repayment to enable him to remit the EMI after deducting the same from the 
Salary of the State Government employee every month till full repayment of the loan to the concerned 
Branch is made. 

6. Eligibility criteria :- 

 State Government employees who have completed at least one year’s continuous service in a 
regular post will be eligible to apply for the housing loans. 
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7. Loan Amount  :- 

 (i) The maximum loan amount admissible for construction of House on a land purchased/ 
to be purchased for the construction of a residential house thereon/purchase of ready-built house 
(old/new)/ flat (old/new) which is free from all encumbrances and free hold title Deed/Saleable 
property will be 65 (sixty five) times the Basic Pay plus Dearness Allowance, subject to a maximum of 
Rs. 12.00 lakh (Maximum permissible amount of Government). The take home pay after excluding 
contribution of Provident Fund and EMI of the proposed Loan would be 40% of gross salary. 

 (ii) In respect of Additions and Alterations/renovation the maximum amount will be 20 
(twenty) times Basic Pay plus Dearness Allowance of the employee subject to a maximum limit of Loan 
of Rs. 5.00 Lakh. Take home pay excluding contribution but on P.F. and EMI of the proposed Loan 
would be 40% of gross salary. 

 (iii) For repairs, the maximum amount shall be 15(fifteen) times the Basic Pay plus Dearness 
Allowance of the employee subject to a maximum of Rs. 3.00 (three) Lakh. Take home pay excluding 
contribution to P.F. and EMI of the proposed Loan would be 40% of Gross Salary. Relaxation on the 
limitation will be considered by Board of respective WBSCB Ltd./Member Associate of the WBSCB Ltd. 
or their Investment Loan Committee. 

8. Loan Disbursement :-    

 (i) Disbursement will be made to the employee concerned by cheque credited to his Account 
in case of purchase of ready-built house/flat after contribution of booking amount as advance by the 
employee. 

 (ii) In all other cases, the disbursement will be made in a phased manner correlated with the 
progress made in the construction and/or as per the disbursement schedule as the case may be, to the 
employee concerned by cheque credited to his Account.  

 (iii) All subsequent instalments shall be disbursed after receipts of request letter certifying 
the utilization of previous disbursement in full and enclosing the receipt from the Builder/Promoter, 
wherever applicable. 

9. Insurance :-  

 (i) The loan outstanding will be covered by LICI Ltd. for the employee’s (loanee) life. The one 
time premium will be given as loan along with amount of housing loan. 

 (ii) Quantum of premium (one time) under LICI Ltd. for the employee’s (loanee) life will be 
intimated by the concerned WBSCB Ltd./Member Associate of WBSCB Ltd. (Premium rate Table – 
Annexure-E). This component of Insurance Premium will be considered within overall loan limit and 
will not be considered in the computation of take Home Pay limitations. 

 (iii) The property shall be insured by the employee against the risks of 
fire/earthquake/flood/riot/war etc., miscellaneous perils. The Payment of premium for property 
insurance may be treated as Loan element. (Premium norms- Annexure-E). 

10. Mortgage/Security :- 

 (i) The property being financed by the WBSCB LTD./Member Associate of WBSCB Ltd. shall 
be placed under equitable mortgage by deposit of title deeds with the concerned WBSCB LTD./Member 
Associate of the WBSCB Ltd. Agreement deed for purchase of flat under construction in original shall 
be deposited to the concerned WBSCB LTD./Member Associate of WBSCB Ltd. before receiving loan. 

 (ii) Second Charge mortgage may be executed by a Tripartite Agreement for obtaining of 2nd 
charge over the property as per prescribed format (Annexure-D). 

 (iii) Registered mortgage over the property may be made in all cases where considered 
necessary by the sanctioning authority in consultation with State Government (head of the 
Department/Controlling Officer, if necessary, with the concurrence of Finance Department). 

 (iv) The WBSCB LTD./Member Associate of WBSCB Ltd. will obtain a search report by an 
Advocate empanelled with the concerned WBSCB LTD./Member Associate to the effect that the title is 
clear and valid and that an equitable mortgage can be created. The Panel Advocate shall examine the 
documents of the property and furnish the search report. The charges will be borne by the employee 
concerned. No other processing fees will be payable by the employee. 
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 (v) Wherever creation of equitable mortgage is likely to be delayed, suitable third party 
guarantee or collaterals may be accepted by WBSCB LTD./Member Associate of WBSCB Ltd. besides 
obtaining an agreement to create mortgage. The mortgage should subsequently be created at the 
earliest. 

11. Interest :- 

 (i) Upto 5 years………………………………... 7.75% p.a. 

  Above 5 years to 10 years……………. ….. 8.00% p.a. 

  Above 10 years to 15 years………….. ….. 8.50% p.a. 

  Above 15 years to 20 years……………… 8.75% p.a. 

 The interest shall be applicable only at fixed rate under this arrangement. The actual rate to be 
applied shall remain valid for two years with effect from the date of issue of this G.O. WBSCB LTD. 
shall inform the rates of interest to Govt. of West Bengal after the expiry of two years from the date of 
introduction of Housing Loan Scheme. 

 (ii) The interest shall be calculated as per usual WBSCB LTD. norms as per schedule to be 
provided by W.B.S.C.B. LTD. 

 (iii) The rates shall be applicable to all loans sanctioned during the year and fixed 
throughout the repayment period of such loans. 

12. Recovery of Housing Loan from State Govt. Employee :- 

 (i) The principal and interest will be recovered in Equated Monthly Instalments (EMI) as per 
repayment schedule to be furnished by the concerned WBSCB LTD./Member Associate of WBSCB Ltd. 
for recovery from Monthly Salary Bill of the incumbent concerned. The Drawing & Disbursing Officer of 
the concerned employee shall recover the EMI from the salary of the employee and remit the amount 
every month to the concerned WBSCB LTD./Member Associate of WBSCB Ltd. to be specified 
separately as per declaration of the incumbent concerned with the Application Form. The Form of 
assent of employee about deduction of EMI is to be furnished by the employee on the body of the 
Application Form as per format (Annexure-B). DDO of the employees (Loanee’s) office will send the total 
amount recovered for the cases of that office monthly by the 15th working day of the month to the 
concerned WBSCB LTD./Member Associate of WBSCB Ltd. with a statement showing the position of 
recovery  for all cases case wise. 

 (ii) The EMI will be so fixed so that the loan will be fully repaid within a maximum period of 
240 months or the remaining period of service of the State Govt. employee whichever is earlier. 
Repayment of the Housing loan shall commence from the next month by way of deducting from Salary 
bill after the month of receiving of first installment of Housing loan by the loanee employee. 

 In case of Deputation in Foreign Service, modalities of the recovery will be incorporated into the 
terms of deputation. 

 (iii) In the event of transfer of the employee, the amount to be recovered and the WBSCB 
LTD./Member Associate of WBSCB  Ltd. where the EMI is to be remitted being one of the designated 
WBSCB Ltd./Member Associate of WBSCB Ltd. tagged to the D.D.O. concerned will have to be 
incorporated in the employee’s Last Pay Certificate (LPC). 

 (iv) If for any reason the employee does not get monthly salary or there is a shortfall in his 
monthly salary for recovery of EMI in any month, the payment of usual EMI shall be decided in 
consultation with the Finance Department of the State Govt. and WBSCB Ltd./Member Associate of 
WBSCB Ltd. concerned in due course. 

 (v) In case the employee commits breach of any of conditions under which the loan is 
sanctioned, the entire amount of loan with interest shall become payable in lumpsum and shall be 
recoverable under the provision of the Public Demand Recovery Act./West Bengal Cooperative Societies 
Act. 1983. 

 (vi) Balance amount, if any outstanding at the time of retirement, may be adjusted from the 
superanuation benefits. An undertaking to that effect will be obtained from employee concerned by the 
WBSCB LTD./Member Associate processing the loan (Annexure-B) 
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13. Nominal Membership :- 

 Every applicant employee eligible to avail of such loan is required to be admitted as on Nominal 
Member by paying Rs. 100.00 one time as per the West Bengal Co-operative Societies Act. 1983, which 
may be adjusted within the sanctioned loan amount. 

14. Remittance to W.B.S.C.B Ltd./Member Associate :- 

 (i) The DDO concerned will arrange to deduct the EMI from the Monthly Salary Bill of 
concerned employee as per repayment schedule given by WBSCB LTD./Member Associate of WBSCB 
Ltd. and as authorized by the employee concerned and prefer the bill to the respective Pay and 
Accounts Office/Treasury/Sub-Treasury/Post Audit Cheque Drawing Officer. A copy of the repayment 
Broadsheet is to be prepared separately as per specimen appended herewith (Annexure-G). The 
Broadsheet will indicate the name of the loanee employee with Designation and name of the Office 
where he is posted at the time of deduction, employee’s code number is respect of loanee employee. The 
employee’s code number will be the same as the General Provident Fund Account Number of respective 
employee. WBSCB Ltd./Member Associate of WBSCB Ltd. may also use the same with the Housing 
Loan Account of respective Govt. employee to locate the identification of such State Govt. employee. 

 (ii) After giving effect of deduction of EMI of Housing Loan, a consolidated cheque will be 
drawn in favour of Branch Manager of concerned WBSCB Ltd./Member Associate of WBSCB Ltd. as will 
be indicated in the repayment schedule, covering all loanee employees containing in such Aquittance 
Rolls. Cheque Drawing authorities as indicate under (i) above will issue two separate cheques. One will 
cover salary components (net) and other the EMI of Housing Loan of the employees. The concerned 
DDO will send the cheque along with repayment broadsheet mentioned at 14-(i) to concerned WBSCB 
Ltd./Member Associate of WBSCB Ltd. to whom it has been drawn for remittance to each loanee 
employee’s loan account towards recovery of EMI on Housing Loan by 15th working day of the 
subsequent month. 

 (iii) In the event of the transfer of the loanee employee,  the WBSCB Ltd./Member Associate 
of WBSCB Ltd. after receipt of proceed of EMI of the concerned employee from the DDO of the new 
office to which the employee is presently attached on his transfer will send the amount of EMI by the 
internal arrangement between the WBSCB Ltd./Member Associate of WBSCB Ltd. from where the 
employee has originally taken his Housing Loan and where record is maintained there under in the 
same Home Loan Account. The WBSCB Ltd./Member Associate of WBSCB Ltd. on receipt of the said 
EMI will immediately credit the amount to the Home Loan Account of the concerned employee. Home 
Loan Account Number will remain same till full repayment of Loan and interest is made though the 
loanee employee is transferred elsewhere in different districts. 

 At the same time, DDOs should invariably mentioned the ‘Home Loan Account’ number and 
concerned WBSCB Ltd./Member Associate of WBSCB Ltd. together with other particulars in the 
concerned employee’s Last Pay Certificate. They may also keep the concerned WBSCB LTD./Member 
Associate of WBSCB Ltd. apprised of the employee’s transfer to the new station. This will enable the two 
branches (both transferer and transferee) to arrange for smooth transfer / acceptance and credit of the 
EMI in the Loanee employee’s Home Loan Account. 

15. Return of Mortgage Deeds/Agreement :- 

 After full repayment of the Housing Loan along with interest accrued thereon, W.B.S.C.B. Ltd. 
will issue a complete recovery certificate. The WBSCB Ltd. will ultimately be sole responsible to arrange 
to issue complete Loan recovery certificate i.e. clearance certificate in favour of the Loanee Government 
employee. W.B.S.C.B. Ltd. will arrange to return all requisite papers and Deeds/Agreement duly 
Mortgaged and deposited with them against Housing Loan to the loanee State Govt. employee  
immediately along with complete loan recovery certificate. Concerned WBSCB Ltd./Member Associate of 
WBSCB Ltd. wherefrom loan will be sanctioned and equitable mortgage would be created, will issue the 
certificate showing the complete repayment of Housing loan along with interest and discharge the 
mortgaged deed after all the EMIs are paid to be loanee employee concerned direct on the basis of 
authority given by the DDO concerned. 

16. Validity :- 

 The Housing Loan Scheme involved herein will normally be valid for 5 years from the date of the 
MOU whereafter it may be reviewed. However, it may be modified as necessary at any time with mutual 
consent between WBSCB Ltd. and the State Government. 
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17. E.M.I Table (Annexure–F). 

18. Application Form, Declaration Form (Annexure-B), Form of certificate (Annexure – C) and 
Specimen of Tripartite Agreement (Annexure–D) will be available from the W.B.S.C.B LTD. and its 
Member Associates. 

19. Existing order No. 90-F.B. dated 13.01.2005, Finance Department, Budget Branch, will remain 
valid until further orders along with present order. 

D. Chattopadhyay 
O.S.D & Ex-Officio 

Joint Secretary to the 
Government of West Bengal 

 
ANNEXURE-A 

The West Bengal State Co-Operative Bank Ltd. 
24A, Waterloo Street, Kolkata-700069 

Application for Grant of Housing Loan to the Employees of Govt. of West Bengal. 
 

The West Bengal State Co-Op. Bank Ltd. 
24A, Waterloo Street 
Kolkata-700069 

______________Central Co-Op Bank Ltd. 
__________________________________________________
________________________________ 

 

To 
The Manager Director 
The West Bengal Co-op. Bank Ltd. 
24A, Waterloo Street 

The Chief Executive Officer 
________________Central Co-Op. Bank Ltd. 
_____________________________________ 

 

Through : The Branch Manager________________________Branch 

Sir, 

 I/We, the undersigned, hereby apply for grant of Housing Loan of Rs.________________________ 
(Rupees__________________________________________) only in my/our favour for purchase of Homestead 
Land / Construction of Dwelling House / Purchase of Self Contained & Ready Built Flat 
From_______________________(strike out whichever is not applicable) 
 
 The required information is furnished below. 

Yours faithfully 

 
SIGNATURE OF THE APPLICANT  SIGNATURE OF THE CO-APPLICANT(SPOUSE/OTHERS) 
 

APPLICANTS’ (PHOTOGRAPH) CO-APPLICANT (SPOUSE?OTHERS) 
(PHOTOGRAPH) 

 

 PARTICULARS APPLICANT CO-APPLICANT 
(SPOUSE/OTHERS) 

1 Name in Block Letters   
2 Father’s / Husband’s Name   
3 Sex (Male / Female)   
4 Date of Birth   
5 Marital Status (Single/Married)   
6 Address for Correspondence   
7 Residential Address with Phone 

No. 
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8 Name and Address of the 
Department/Office with Phone 
No. 

  

9 Date of Joining/ Appointment   
10 Date of retirement   
11.1 Name and Address of the DDO   
11.2 PAN   
11.3 Employee Cade No.   
12.1 Present Gross Salary (Salary 

Certificate enclosed) 
  

12.2 Total Deduction   
12.3 Net pay   
13 Estimated requirement of Funds 

(Amount in Rupees) 
  

13.1 Cost of land   
13.2 Purchase price/Construction 

Cost 
  

13.4 Any other cost   
 Total cost   
14 Sources of Fund                  

(Amount in Rupees) 
  

14.1 Amount already invested   
14.2 Own sources   
14.3 Loan applied for   
 Total fund   
15 Proposed Repayment (No. of 

Years/EMI) 
  

 
16.  Details of the property for Purchase/construction/extension/repair (Land Deed/Khatian to be 

enclosed. 
 
Dev. Block_____________________ Mouza__________________ J.L. No._________________ Khatian No. 
RS/LR, ____________________ PLOT No. RS/LR___________________________ WARD No.___________________ 
Municipality____________________________ Holding No._____________________ P.S_____________________ 
Sub-Division_________________ District ___________________ 
 
17.  State of construction of flat when proposed to be purchased. 
 

1.  Age of construction (for ready build House). 
2.  Is the legal title of property cleared? 
3.  Name and address of the vendor. 
4.  Details of the agreement. 
     (Copy of agreement to be enclosed) 
5.  Validity period of the agreement for sale _____________________________ 

 
 

DECLEARATION 
 

 I hereby declared that the information given in this application form and the enclosures are true 
and correct to the best of my knowledge and if any information turns out to be false or incorrect after 
the release of loan, I shall be bound to repay the outstanding loan and interest as soon as Bank decides 
to call back the same. I further agree that the West Bengal State Co-operative Bank/Central Co-op 
Bank Ltd. may at its discretion conduct discreet inquiries in respect of this application. I further agree 
that the Loan application shall be governed by rule of The Housing Loan scheme to the employee, West 
Bengal Government which may be in force from time to time. 
 
Place : 

Signature of the Applicant     
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ANNEXURE – A1 
CO-OPERATIVE BANKS IN THE STATE 

1.  The West Bengal State Co-operative Bank Ltd. 

A. North 24 Parganas 
 

Sl 
No. 

Area suggested by 
state Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Barasat Barasat Main Branch P.O. Barasat, Dist. North 
24 Parganas 

2562-8202 

2 Barrackpore Barrackpore Branch S.N. Banerjee Road, 
Barrackpore, 24-pgs.(N) 

25931651 

3 Basirhat Basirhat Branch P.O. Basirhat, Dist. North 
24-Parganas 

(3217) 265233 

4 Mayukh Bhavan Poura Bhavan Branch 415A, FD Block, Salt Lake 
Poura Bhavan, Kolkata – 
700064 

2321-3724 

 
2. South 24 Parganas 
 

Sl 
No. 

Area suggested by 
state Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Alipore New Alipore Branch 
Kolkata 

23/A, New Alipore, Block-
C, Kolkata-53 

2478-6156 

2 Baruipur Baruipur Branch P.O. Baruipur, South 24-
Parganas 

24338646 

3 Diamond Harbour Diamond Harbour 
Branch  

P.O. Diamond Harbour, 
South 24-Parganas 

(3174)255684 

4 Kakdwip Kakdwip Branch P.O.-Kakdwip, South 24-
Parganas 

(03210)255043 

5 Canning Canning Branch P.O. Canning, South 24-
parganas 

(3218)255239 

 
3. Coochbehar 
 

Sl 
No. 

Area suggested by 
state Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Coochbehar Coochbehar Branch P.O & Dist. Coochbehar (03582)222717 
2 Gitaldaha Dinhata Branch P.O. Dinhata, Dist. 

Coochbehar 
(03581)255073 

 
 
4. Kolkata and Other Branches 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 New Secretariat, 
Writers Buillding, 
Dalhouse sq. Middleton 
row, Elgin Road, P.G. 
Hospital, Sambhunath 
Pandit Hospital 

Kolkata Main Branch 24A, Waterloo Street, 
Kolkata – 700009 

2243-7816 

2 -do- Bhowanipore Branch 28A, S.P Mukherjee 
Road,Kolkata-700025 

2455-1199 
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3 Manicktala area Beliaghata Branch P52, CIT Scheme, VIP Mkt. 
Kolkata-700010 

2320-5108 

4 Manicktala Area Entally Branch 27/1/C, C.I.T Scheme 
LV,Kolkata-700014 

2244-7442 

5 Salt lake Area Poura Bhaban 
Branch 

415A, FD Block, Salt 
LakePoura Bhaban, 
Kolkata -700064 

2321-3724 

6 Siliguri Area Siliguri Branch  (Day 
& Evening) 

Hill Cart Road, Sarkar 
Mansion, Siliguri, Dist. 
Darjeeling 

95353-2432257 
95353-2432237 

7 Alipurduar Area Alipurduar Branch P.O Alipurduar, Dist.-
Jalpaiguri 

(03564)255242 

 
5. Howrah District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch Address Telephone No. 

1 Howrah Howrah Branch 5/6, Mahatma Gandhi 
Road,Howrah – 711101 

033-2641-0040 

2 Chengail Ranihati Branch Vill. Ranihati, P.O 
Joynagar, Dist. Howrah 

033-2661-6355 

3 Chengail Uluberia Branch Vill. Sizberia, P.O – 
Uluberia, Dist. Howrah 

033-2881-3706 

 
6. Hooghly District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch Address Telephone No. 

1 Chinsurah/Chandernag
ore 

Chinsurah Branch Netaji Subhas Road, 
Chinshurah, Hooghly 

2681-9266 

2 Serampore Serampore Branch Near Shramik krishak 
Bhavan-Asirbad Building, 
69B, G.T. Road(west), P.O 
-Serampore-3 

2622-6247 

3 Arambagh Arambagh Branch P.C. Sen road, Arambagh, 
Hooghly-712001 

953211-255026 

 
7. Bankura District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Bankura Bankura Branch Machantala, P.O Bankura 
– 722001 

953242-251090 

2 Bishnupur Bishnupur Branch Bishnupur, P.O 
Bishnupur, - 722122 

953244-252085 

3 Khatra Khatra Btanch Khatra, P.O Khatra, -
722140 

953243-255244 

 
8. Purulia Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by 
state Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Purulia Purulia Day Branch/ 
Purulia Evening 
Branch 

Ranchi Road, Purulia/ 
Ranchi Road Purulia 

(03252)229072 
(03252)229126 

2 Raghunathpur Raghunathpur 
Branch 

Barakar Road, 
Raghunathpur ,Purulia 

(03251)255083 
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9. Birbhum District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Suri Suri Branch Netaji Subhas Road, 
Ground floor,Suri Birbhum 

03462-258102 

2 Rampurhat Rampurhat Branch Bank Road, P.O –
Rampurhat, Birbhum 

03461-255042 

3 Bolepur Bolepur Branch Station Road, P.O. Bolpur, 
Dist.-Birbhum 

03463-252510 

 
10. Burdwan Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Burdwan Burdwan Main Branch G.T. Road, Burdwan- 
723101 

(95342) 

2 Asansol Asansol Branch Jyotirmoy Building,109, G.T 
Road,Asansol 

(95341)220380 

3 Kalna Kalna Branch P.O – Kalna, Dist.- Burdwan 953454-255074 

4 Katwa Katwa Branch P.O – Katwa, Dist.- 
Burdwan 

953453-25506 

5 Durgapur City Centre Branch Sahid Kshudiram Sarani, 
City Center, Durgapur 

(95343) 

 
11. Nadia District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Krishnanagar Krishnanagar Main 
Branch 

M.M Ghosh Street, 
Krishnagar,Nadia 

(03472) 252789 

2 Ranaghat Ranaghat Branch Bhangrapara Near water 
Tank, Ranaghat, Nadia 

03473-210070 

3 Nazirpur Karimpur Branch Karimpur, Dist.- Nadia (03471) 255119 
4 Kalyani Kalyani Branch B-7/40(S), Central Park, 

Kalyani, Nadia 
(033) 25826101 

 
12. Murshidabad District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Berhampur Main Branch P.O. – Berhampur, Dist.-
Murshidabad 

(03482) 251116 

2 Kandi Kandi Branch P.O. – Kandi, Dist.- 
Murshidabad 

(03482) 255257 

3 Raghunathganj Jangipara Branch 
located at 
Raghunathganj 

P.O- Raghunathganj, Dist.-
Murshidabad 

(03482) 266110 

4 Bartanabad Domkal, Murshidabad  (03481) 230755 

5 Lalbag Lalbag Branch P.O- Jaiganj, Dist.- 
Murshidabad 

(03482) 255370 
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13. Malda District Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Malda Malda Day & 

Evening Branch 

P.O & Dist.- Malda  

2 Chanchal Chanchal Branch P.O. – Chanchal, Dist.- 

Malda 

 

 

14. Uttar Dinajpur-Raiganj Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Raiganj Mohanbati 

Branch(Raiganj) 

Mohanbati,Raiganj, West 

Dinajpur 

03523-252328 

2 Islampur Islampur Branch Zilla Parishad Banglo, 

Near Sub Division 

Hospital, P.O – Islampur 

Uttar Dinajpur 

03526-255064 

03256-258958 

3 Gangarampur 

Subdivision Covering 

The Blocks :- 

i) Banshihari 

ii) Harirampur 

iii) Kushmandi 

Buniadpur Mahukumar Bhawan 

P.O – Buniadpur 

Dist.- Dakshin Dinajpur 

03524-259229 

 All the block except Gangarampur are covered by Gangarampur of Raiganj Central Cooperative 

Bank. 

15. Jalpaiguri Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Jalpaiguri Jalpaiguri Branch Temple Street, Dist.- 

Jalpaiguri 

(03561) 227678 

2 Malbazar Malbazar Branch Caltex More, Malbazar, 

Jalpaiguri 

(03562) 225090 

 

16. Paschim Midnapur-Vidyasagar Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Midnapur Midnapur Branch Chhotobazar, P.O. 

Midnapur, Dist.- Paschim 

Medinipur 

03222-275744 

2 Jhargram Jhargram Branch P.O Jhargram, Dist.- 

Pashim Medinipur 

03221-255023 

3 Kharagpur Kharagpur Branch P.O Kharagpur, Dist.- 

Paschim Medinipur 

03222-255404 
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17. Purba Midnapur-Tamluk-Ghatal Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Tamluk Tamluk Branch Tamluk, Purba Medinipur 03228-266275 

2 Haldia Haldia Branch Haldia Durgachak, Purba 

Medinipur 

03224-274858 

3 Ghatal Ghatal Branch Ghatal, Paschim 

Medinipur 

03225-255058 

 

18. Purba Midnapur – Balageria Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Contai.- 

Covering the blocks 

Contai- I (with 

Municipalty) 

Contai Branch P.O Contai Dist. Purba 

Midnapur 

(03220)255097 

2 Contai Covering the 

Blocks:- 

Ramnagar – I 

Ramnagar - II 

Ramnagar Branch P.O – Ramnagar, Dist. 

Purba Midnapur 

03220-264265 

3 Egra 

Covering the Blocks :- 

i) Egra- I (with 

Municipalty) 

Egra Branch Egra, P.O – Egra Dist. 

Purba Midnapur 

03220-244244 

4 Egra. 

Covering the Blocks  

i)Egra- II 

Balighai Branch Balighai, P.O – Balighai 

Dist. – Purba Midnapur 

03220-231089 

 

19. Purba Midnapur – Mugberia Central Cooperative Bank Ltd. 

 

Sl 

No. 

Area suggested by state 

Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Contai 

Covering the Blocks 

i) Bhagabanpur - II 

Mugberia Main 

Branch 

Mugberia, P.O 

Bhagabanpur, 

Dist. – Purba Midnapur. 

(03220)27224 

2 Khejuri – I Kalagechia Branch P.O- Kamardah Bazar, 

Dist. – Purba Midnapur 

Pin – 721430 

(03220)-280077 

3 Khejuri – II Janka Branch P.O. – Janka 

Dist. Purba Midnapur 

Pin- 721431 

(03220)-282275 

4 Contai – II 

Contai – III 

Contai Branch P.O – Contai 

Dist.- Purba Midnapur 

Pin – 721401 

(03220) – 255053 

5 Egra 

Covering the Block 

i) Bhagabanpur – I 

ii) Potashpur – I 

iii) Potashpur - II 

Bhagabanpur 

Branch 

P.O – Bhagabanpur 

Dist. – Purba Midnapur 

Pin- 721601 

(03220) - 272222 
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20. Darjeeling District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Kalimpong Kalimpong Branch D.B Giri Road (Rishi Road) 
Kalimpong – 734301 

(03551)258979 

2 Darjeeling Darjeeling Branch Ballenvilla Road, Janaklall 
Agarwal Building (Near 
Sadar Hospital) P.O & Dist. 
Darjeeling 

(0354)2252487 

3 Kurseong Kurseong Branch Tenzing Norgey Road, 
Kurseong, Darjeeling 

(0354)2344486 

 
21. Dakshin Dinajpur District Central Cooperative Bank Ltd. 
 

Sl 
No. 

Area suggested by state 
Govt. W.B 

Servicing Branch  Address Telephone No. 

1 Balurghat Balurghat 
Day/evening Branch 

Vill Kanchari Road, 
Balurghat, Dk. Dinajpur 

(03522)255379/ 
381/270422 

2 Gangarampur S.D, 
Covering Gangarampur 
Block 

Gangarampur Branch Vill & P.O Gangarampur, 
Dk.Dinajpur 

(03521)255050 

 
 

ANNEXURE – B 
DECLARATION 

 
1.  I hereby declare that the information given in the Application Form (Annexure – A) is true and that 

the advance sanctioned will be utilized for the purpose for which it is sanctioned. I also agree to 
authorize the concerned D.D.O. to deduct the EMI from my salary at the rate fixed by the Bank for 
depositing/remittance to Bank against Housing Loan Account. 

2. Balance amount, if any, outstanding at the time of retirement may be adjusted from the 
superannuation benefit. 

3. a)”I have taken Housing Building Loan from State Government in terms of Government Order 
No…………………….. dated ………………….. of ………………. Deptt/Directorate/Name of the Office 
(where from it was sanctioned) and the details of such Housing Building Loan are given below :- 

 i)  Quantum of Housing Building Loan : ………………………………………………….. 

 ii)  Terms and conditions of repayment  : ………………………………………………….. 

 iii)  Mortgage status 

b) I have taken Housing Building Loan from _______________________________ (financial institution) 
and the details are given below:- 

 i)  Name of the Financial Institution/Bank with  

     address     : 

 ii)  Quantum of Housing Building Loan : ………………………………………………….. 

 iii)  Terms and conditions of repayment  : ………………………………………………….. 

 iv)  Mortgage status : …………………………………………………..” 

 c) ”I have not taken any loan from the Government or from any other financial institutions as House 
Building Loan” 

 (strike out the declaration not relevant to the applicant) 

 
Place : 
Date  : 

Signature of the applicant 
Name & Designation 
Employee’s Code :- 

 



 

CHRONICLE – PAGE NO. –  669  – W.B. L. & L. R. OFFICERS’  ASSON. 

ANNEXURE – C 
FORM OF CERTIFICATE 

 
 I hereby certify that Shri / Smt. _______________________________ (Name and Designation & Code 
No…………………..) is in the “Permanent” and “Pensionable” service of ________ year(s) and is likely to 
continue in the service. The basic pay and other particulars given have been verified with reference to 
the records in this office and found correct. 

 
 I also certify that a sum of Rs. ___________________ may be sanctioned to Shri./Smt. 
______________________ as housing loan. 
 
Official Seal : 
Date  : 

______________________________________________ 
Head of the Department/Cadre Controlling 

Authority/Head of the office/Controlling Officer 
 

 
ANNEXURE - D 

Specimen of Tri-Partite Agreement for obtaining of 2nd Charge over immovable property where 
the Employer is the State Government 

 
(To be stamped as an Agreement) 

This Agreement made this …………………….. day of ………………. 2006 …………………. Between Shri 
/Sarbarshri/Smt. ………………………………………………. Son/daughter of ……………………………….. 
………………………………………………. residing at ………………………………………. (hereafter called the 
“Barrower”), which expression shall unless excluded by or repugnant to the subject or context include 
his/her/their heirs, executors, administrators and legal representatives of the FIRST PART the ( name 
of the Employers)  …………………………….. (hereinafter called the “EMPLOYERS”) which include their 
successors in office and assigns of the SECOND PART and the Bank, a body incorporated under the 
West Bengal State Cooperative Bank and having link banks as per list of the branches at 
………………………….” (hereinafter called the “Bank”) which term shall unless excluded by or repugnant 
to the subject of context be deemed to include its successors and assigns of the THIRD PART. 

WHERES : 

A)* The Borrower is the sole and absolute owner/(s) of a parcel of land /house/ flat having been 
purchased from ………………………………….. one Shri/Smt./Late ………………………… “under the Sale 
Deed dated the ………………………. day of …………. 2006 and registered on ………………………………..” 
more particularly described in the Scheduled hereunder written and hereinafter called the said 
premises. 

*(To be deleted if the Borrower does not own land/house/flat) 

B) The Borrower who is an employee of the EMPLOYERS and has been sanctioned and/or obtained 
a housing Loan from the EMPLOYERS for the purpose of purchase/construction of a house/flat 
enlargement of living accommodation in the existing house/flat on the said premises. 

C) By loan Agreement date ………………………… made between the borrower of the one part and 
the EMPLOYERS of the other part, the EMPLOYERS at the request of the Borrower and in accordance 
with the provisions of the House Building Advance Rules framed by the EMPLOYERS to regulate the 
grant of advances to the staff for construction/purchase of house/flat/enlargement of living 
accommodation in the existing house/Flat granted/agreed to grant an advance to the Borrower a sum 
of Rs. …………………………… (Rupees ……………………………………………………………………………….. 
only)to be paid in such manner and instalments and in the terms and conditions therein mentioned 
and paid and advanced a sum of Rs. …………………………. (Rupees ……………………………………….. 
………………………….. only) to the Borrower. 

D) As security for the repayment of the said house building loan of Rs. ………….. ……………………… 
advanced/agreed to be advanced by the EMPLOYERS, the Borrower deposited with the EMPLOYERS 
the Documents of the title relating to the Said Premises with intent to create a deposit of the 
Documents of Title thereon within the meaning of section 58(f) of Transfer of Property Act which 
mortgage is still subsisting. 
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E) The Borrower in need of further fund for additions, extensions etc. of the house/flat under 
construction/constructed in premises No. ……………………………… applied to the Bank for a housing 
loan and the Bank has agreed to grant to the Borrower a loan of Rs. ………………………………. (Rupees 
………………………………………….…………………………………………… only) on certain terms and 
conditions contained in an Agreement dated …………………………….. 2006/200___...................  made 
by the Borrower in favour of the Bank. 

F) One of the terms and conditions of the said agreement dated ………………… is that the Borrower 
shall, as security for the due repayment of the said amount of Rs. …………………………. together with 
interests, costs, charges, and expenses, create an Equitable Mortgage over it’s Said Premises in favour 
of the bank by deposit of the Documents of Title (hereinafter called the Bank Mortgage). 

G) Since the execution of the said Agreement the Bank has advanced to the Borrower a sum of Rs. 
……………………………………..(Rupess …………………………………………. only). 

H) The EMPLOYERS by their later dated ………………………… conveyed it’s permission to the 
Borrower to create a further Mortgage on the said premises on 2nd Charge basis in favour of the Bank 
which would always rank subsequent to the First Mortgage created in favour of the EMPLOYERS for all 
intents and purpose. 

I) It is now necessary to the enter this agreement for recording the agreements between the 
parties. 

NOW THIS INDENTURE WITNESSETH and it is hereby agreed and declared by and between the parties 
hereto as follows: 

 1) The EMPLOYERS shall make the deeds of Title available to the Borrower so that a Mortgage 
by deposit of the Documents to Title can be created by the Borrower in favour of the Bank. 

 2) The Custody of the Documents of Title in respect of the Said Premises of Borrower comprised 
in First and the Bank Mortgage shall remain with the EMPLOYERS, in their custody on behalf of the 
EMPLOYERS and the bank and should be made available to the Bank whenever required by the Bank. 

 3) The EMPLOYERS hereby agree that the Bank shall be at liberty at any time hereafter to 
obtain from the Borrower additional or further security for the amount from time to time due by the 
Borrower to the Bank. 

 4) (a) Unless otherwise agreed to in writing between the EMPLOYERS and the Bank the 
Borrower shall not be allowed to prepay any part of the liabilities of the Borrower inclusive of principal , 
interest, additional/further interest, liquidated damages, commitment charges, pre-payment premium, 
guarantee commission costs, charges, expenses and other monies for the time being outstanding and 
secured under the First and/or the Bank Mortgage without offering to prepay and secured under the 
First and/or the Bank Mortgage without offering to prepay and prepaying a proportionate amount due 
to the other party to whom prepayment is acceptable, nor shall the EMPLOYERS or the Bank accept 
such prepayment  without giving 14 days prior notice in writing to the other. If, however, such 
prepayment is not acceptable to either the EMPLOYERS or the Bank, the share of the party to whom 
prepayment is acceptable. Notwithstanding anything to the contrary contained in this clause, the 
Borrower may be allowed to prepay(either wholly or in part) any of the Borrower’s liabilities to either the 
EMPLOYERS or the Bank out of or from the proceeds of any of their respective securities(other than the 
Said Premised mortgaged to the EMPLOYERS and the Bank) that may have been made available to 
them as security or otherwise in such an event no concurrence would be needed from the other party. 

 b)  Notwithstanding anything contained in Clauses 4(a) hereof the EMPLOYERS or the Bank 
shall be under no obligation to accept any prepayment from the Borrower. 

5.  Neither the Bank nor the EMPLOYERS will enforce its rights under the mortgage in its favour 
without first consultation the other party concerning all aspects of the intended enforcement of the 
security and in the event of any disagreement between the bank and EMPLOYERS concerning the mode 
of enforcement of or the timing of the steps to be taken to enforce the securities of the Bank and the 
EMPLOYERS, neither of the said parties shall take any action for the purpose of enforcing its security 
without giving  to the other party at least one month’s notice in writing of its intention so to do in the 
event of the institution of any such suit or other legal proceedings against the Borrower, the party so 
instituting shall join the other as is not willing to join as party plaintiff as party defendant in such suit 
or other legal proceedings. 



 

CHRONICLE – PAGE NO. –  671  – W.B. L. & L. R. OFFICERS’  ASSON. 

6.  Both the EMPLOYERS and the Bank shall consult and co-operate with the other in respect of all 

matters pertaining to the Said Premises mortgaged to them so far as practicable with affecting their 

own rights and each of them shall at all times keep the other informed of all serious and important 

matters coming to their knowledge relating to the Said Premises mortgaged to them or any part or 

portion thereof or relating to the Borrower. 

7.  In the event of the properties comprised in the Bank and/or the First Mortgages being sold 

whether by way of enforcement of such respective mortgages or otherwise or in the event of such 

properties being acquired by the Central, State, local or other Government, municipal or other 

authority, the proceed of any such sale or the compensation that may be awarded shall be first 

appropriated to the liquidation of the above referred Loan given by the EMPLOYERS inclusive of 

principal, interest, additional/further interest, liquidated damages, commitment charges, guarantee 

commission, costs, charges, expenses and other monies for the time being outstanding and secured 

under the First Mortgage and the residual monies would be made over to the Bank and appropriated to 

the liquidation of the above referred Loan given by the Bank inclusive of principal, interest, 

addition/further interest, liquidated damages, commitment charges, guarantee commission. Costs, 

charges, expenses and other monies for the time being outstanding and secured under the second 

Mortgage. 

8)  During the subsistence of the First and Second Mortgages any money becoming recoverable 

under any Insurance Policy/(ies) taken out to cover the Said Premises and received by the 

EMPLOYERS/ the Bank shall be applied towards the full repayment as aforesaid of the Loan given by 

the EMPLOYERS and the balance, it any shall be paid to the Bank. 

9)  In the event of  the EMPLOYERS advancing further monies to the Borrower under their Housing 

Loan Scheme on mortgage of the Said Premises, the further Mortgage shall also rank in priority over 

the Bank Mortgage to the extent of all monies thereby secured including any further monies advance as 

aforesaid and if necessary the Bank and the Borrower shall execute a further agreement  supplemental 

to these presents to give effect to this clause PROVIDED HOWEVER  that the provisions of this clause 

shall not apply to any such further advance unless at least thirty days notice in writing of intention to 

make such further advance is given to the Bank and the Bank fails within the time limited by the notice 

to raise any objection to the further Mortgage to the extent of the further advance, ranking in priority in 

point of security over the Bank Mortgage. 

10)  In the event of the Bank advancing further monies to the Borrower under the Bank’s Housing 

Scheme on mortgage of the Said Premises the further Bank Mortgage shall also rank subsequent to the 

First Mortgage to the extent of all monies thereby secured including any further monies advanced as 

aforesaid and if necessary the EMPLOYERS and the Borrower shall execute a further agreement 

supplemental to these presents to give effect to this clause PROVIDED HOWEVER THAT the provisions 

of this clauses shall not apply to any such further advance unless at least thirty days notice in writing 

of intention to make such further advance is given by the Bank to the EMPLOYERS and the 

EMPLOYERS fail within  the time limited by the notice to raise any objection to the further Bank 

Mortgage to the extent of the further advance. 

11)  The EMPLOYERS and the Bank will be at liberty from time to time to make any variation in the 

terms of their respective Loan Agreements and Mortgages provided that such variations do not 

adversely affect the rights of the Bank under the Bank Mortgage and the EMPLOYERS under the First 

Mortgage and is not inconsistent with provisions of the Agreement. 

12)  It is further agreed that if the loan from the EMPLOYERS is repaid earlier than the Bank loan 

the EMPLOYERS shall hand over the Documents of Title to the Bank and not to the Borrower to be held 

by the Bank till the amount due to the Bank is fully repaid. 

13)  The Borrower shall on demand pay to EMPLOYERS and the Bank all costs incurred or to be 

incurred by the EMPLOYERS and the Bank or any of them in connection herewith or the enforcement 

or realization  of the said security created of to be created and for protection, defence and perfection 

thereof  or for recovery of any monies hereby secured. 
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THE SCHEDULE ABOVE REFERRED TO 

(Description of the property) 

 In witness whereof the Borrower has set and subscribed his hand and seal and these presents 
executed on behalf of the EMPLOYERS and the Bank on the days of the month and year first above 
written. 

…………………………………………………….. 
...………………………………………………….. 
Signed sealed and delivered by the       In the presence of  
Shri/Smt………………………………………… 
by the Borrower at …………………………… 
(place)……………………………………………. 
 

Signed, sealed and delivered 
 …………………………………………………….. 
By Shri/Smt……………………………………..           In the presence of  
Shri/Smt………………………………………….        
Duly authorized by officer of the  
EMPLOYERS at …………………………………..(place) 
 
Signed, sealed and delivered  
………………………………………………………     In the presence of 
Shri/Smt………………………………………….  
Duly authorized by officer of the BANK 
at…………………………………………………… (place) 
 

 
ANNEXURE-E 

PRIMIUM TABLE FOR COVERING HOUSING LOAN OF WBSCB 
THROUGH SINGLE PREMIUM IN ASSOCIATION WITH LICI 

RATE FOR COVERING INSURANCE AMOUNT OF Rs. 10,000/- THROUGH 
SINGLE PREMIUM TO BE RECOVERED FROM BORROWERS 

    Age Tenure of Loan for which Insurance Cover Required 
 3 4 5 6 7 8 9 10 11 12 13 14 15 

18 36.00 44.35 52.00 60.86 68.35 78.30 84.20 92.05 99.75 107.30 114.80 122.10 129.30 
19 37.20 46.40 53.65 61.80 69.95 78.00 86.00 93.90 101.70 109.80 116.80 124.20 131.45 
20 38.05 46.36 54.75 63.05 71.30 79.40 87.66 96.45 103.30 111.05 118.60 126.05 133.40 
21 38.80 47.25 55.76 64.10 72.45 80.75 88.90 96.90 104.80 112.65 120.15 127.80 135.25 
22 39.40 48.00 56.85 66.05 73.15 81.80 90.00 98.05 106.00 113.85 121.60 129.80 137.00 
23 40.00 48.70 57.30 65.90 74.36 82.70 90.95 99.05 107.10 115.05 122.95 130.85 138.80 
24 40.45 49.25 57.95 66.55 75.05 83.40 91.70 99.90 108.06 116.15 124.30 132.45 140.65 
25 40.85 49.70 58.40 67.05 76.60 84.05 92.40 100.70 109.06 117.35 125.80 134.25 142.80 
26 41.10 50.00 58.75 67.45 76.00 84.65 93.05 101.80 110.16 118.80 127.45 136.30 145.25 
27 41.30 50.20 59.00 67.75 76.40 85.10 93.85 102.66 111.55 120.55 129.60 138.90 148.35 
28 41.45 50.30 59.15 68.00 76.90 85.85 94.85 103.96 113.20 122.65 132.25 142.10 152.10 
29 41.45 50.40 59.45 68.55 77.70 88.95 96.30 106.85 115.60 125.55 135.75 146.10 156.80 
30 41.80 50.80 60.05 69.40 78.85 88.80 98.40 108.40 118.75 129.00 140.10 151.15 162.56 
31 42.00 51.45 61.05 70.85 80.70 90.90 101.30 111.95 122.95 134.15 145.65 157.45 169.60 
32 42.95 52.80 62.80 73.00 83.66 94.20 105.26 116.65 128.36 140.30 152.60 165.15 178.20 
33 44.20 54.56 65.05 76.85 87.00 98.40 110.20 122.35 134.80 147.60 160.75 174.25 188.26 
34 46.90 56.75 67.90 79.35 91.20 103.46 116.10 129.00 142.30 156.00 170.15 184.80 199.95 
35 47.95 60.45 71.30 83.60 96.30 109.95 122.85 136.70 150.96 165.70 180.95 198.80 213.25 
36 50.35 62.65 76.85 88.55 102.10 116.10 130.46 145.30 160.75 176.65 193.15 210.35 228.30 
37 53.20 66.35 80.00 94.10 108.65 123.60 139.10 155.05 171.70 189.00 206.96 225.75 245.25 
38 58.46 70.65 85.25 100.35 115.90 132.00 140.66 166.00 184.05 202.90 222.55 242.95 264.30 
39 60.30 75.46 91.10 107.26 123.95 141.30 169.35 178.20 197.90 218.40 239.85 262.25 285.55 
40 64.60 80.75 97.45 114.85 132.90 151.75 171.40 191.96 213.40 235.85 259.35 283.80 309.25 
41 68.85 86.15 104.15 122.95 142.65 163.05 184.45 206.95 230.45 255.05 280.76 307.45 335.25 
42 73.05 91.76 111.25 131.76 163.10 175.65 199.05 220.70 249.45 276.35 304.40 333.65 363.95 
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    Age Tenure of Loan for which Insurance Cover Required 
 3 4 5 6 7 8 9 10 11 12 13 14 15 

43 78.00 98.30 119.60 141.95 165.40 190.00 215.80 242.80 271.05 300.55 331.15 363.00 396.00 
44 84.00 108.20 129.55 154.05 179.86 206.90 230.15 264.80 295.70 327.85 361.30 396.95 431.70 
45 91.10 115.55 141.10 168.10 198.10 226.05 267.10 289.55 323.30 358.40 394.86 432.35 470.95 
46 99.35 126.20 184.85 184.00 215.10 247.65 281.80 317.10 353.95 392.16 431.60 472.10 513.85 
47 108.75 130.26 189.25 201.85 235.95 271.65 308.80 347.40 387.66 428.90 471.45 516.25 560.80 
48 119.25 151.76 186.80 221.60 268.90 297.05 338.40 380.66 423.90 468.55 514.55 561.80 610.55 
49 130.85 166.60 203.96  243.10 283.96 328.45 370.60 410.05 462.90 511.10 560.80 611.95 664.80 
50 143.60 182.75 220.76 266.55 311.05 357.30 406.00 454.10 504.65 556.75 610.40 665.90 723.16 
51 167.40 200.30 245.10 291.80 340.20 390.15 441.60 494.55 549.20 605.60 668.86 724.00 0.00 
52 172.35 219.20 268.10 318.00 371.10 424.95 480.10 537.75 596.90 568.06 721.00 0.00 0.00 
53 180.35 239.55 292.65  347.00 403.70 461.76 621.80 583.86 648.06 714.45 0.00 0.00 0.00 
54 205.55 251.10 318.30 377.20 438.00 600.90 665.95 633.35 703.16 0.00 0.00 0.00 0.00 
55 223.80 253.45 345.05 405.65 474.40 642.85 670.40 686.85 0.00 0.00 0.00 0.00 0.00 

 

Age Tenure of Loan for which Insurance Cover Required 
 16 17 18 19 20 21 22 23 24 25    

18 136.35 143.30 146.45 157.00 163.80 170.55 177.25 184.00 190.75 197.60    
19 138.70 145.75 148.95 159.80 166.75 173.75 180.75 187.75 194.85 202.00    
20 140.75 148.00 151.30 162.40 169.65 176.95 184.25 191.65 199.05 206.65    
21 142.75 150.20 153.75 165.15 172.65 180.25 187.95 195.65 203.45 211.40    
22 144.70 152.20 156.15 167.95 176.85 183.85 191.90 200.00 208.30 216.75    
23 146.75 154.75 158.75 171.05 179.30 187.75 196.20 204.86 213.66 222.60    
24 148.95 157.30 161.65 174.40 183.15 192.05 201.00 210.25 219.65 229.25    
25 151.40 160.25 165.00 178.30 187.55 196.95 206.55 216.35 226.45 236.80    
26 154.40 163.70 168.00 182.85 192.65 202.65 212.90 223.45 234.30 245.45    
27 158.00 167.85 173.40 188.10 198.60 209.35 220.35 231.76 243.45 255.55    
28 162.30 172.80 178.90 194.40 205.65 217.20 229.10 241.35 254.10 267.25    
29 167.65 170.80 186.40 201.95 214.05 226.55 239.40 252.75 266.55 280.80    
30 174.10 186.05 193.35 210.95 224.05 237.60 261.60 266.05 281.00 296.55    
31 182.00 194.85 202.90 221.80 235.95 250.85 265.90 281.65 297.95 314.80    
32 191.65 205.40 214.30 234.70 250.10 266.05 282.65 299.80 317.55 335.85    
33 202.80 217.80 227.60 249.60 266.30 283.75 301.75 320.40 339.75 359.60    
34 215.70 231.96 242.75 266.60 284.85 303.80 323.40 343.75 364.65 386.15    
35 230.35 248.10 259.95 285.85 305.75 326.35 347.75 369.80 392.40 415.65    
36 246.95 266.30 279.30 307.45 329.10 351.65 374.80 398.70 423.15 448.20    
37 265.65 286.80 301.05 331.60 356.20 379.70 404.75 430.55 456.95 484.05    
38 286.45 309.60 325.26 358.45 384.10 410.60 437.85 465.55 494.04 523.30    
39 309.85 335.00 352.10 388.15 415.96 444.45 473.85 503.85 534.75 566.35    
40 335.75 363.15 381.80 420.86 460.85 481.76 513.35 546.90 579.25 613.45    
41 364.10 393.95 414.16 456.05 488.80 522.15 556.35 591,55 627.65 0.00    
42 395.35 427.70 449.40 495.05 530.15 588.20 603.20 641.25 0.00 0.00    
43 430.00 465.00 488.35 537.80 575.75 614.76 654.85 0.00 0.00 0.00    
44 468.45 506.20 531.40 584.95 626.00 668.25 0.00 0.00 0.00 0.00    
45 510.70 551.45 578.65 636.70 681.10 0.00 0.00 0.00 0.00 0.00    
46 556.75 600.85 630.15 693.10 0.00 0.00 0.00 0.00 0.00 0.00    
47 606.75 654.56 686.10 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
48 660.80 712.55 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
49 719.20 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
51 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
52 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
53 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
54 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
55 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00    
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INSURANCE PRIMIUM OFFERED BY NATIONAL INSURANCE COMPANY LTD. 
FOR PROTECTION FROM THE RISK OF FIRE AND ITS ALLIED PERILS 

INSURANCE  COVERAGE INCLUDING FLOOD GROUP 
OF PERILS, RIOT, STRIKE AND EARTH QUAKE 

PREMIUM FOR 5 YEARS   RS. 47.50   PER LAC/YEAR 

        FOR 6 YEARS  RS.45.00  DO 

        FOR 7 YEARS  RS. 42.50  DO 

        FOR 8 YEARS  RS.40.00  DO 

        FOR 9 YEARS  RS.37.50  DO 

        FOR 10 YEARS RS.35.00  DO 

Example 

For loan amount of 5 lacs for 7 years terms 
Insurance premium comes to  Rs. 5x42.50x 7=1487.90 
 i.e.1488.00 
 Add : 12.24% Sr. Tax   182.00 

 Total Rs. 1670.00 

ANNEXURE-F 
E.M.I. Chart per Rs. 1,00,000/- 

In respect of Housing Loan Scheme for the employers of the Government of West Bengal in 
association with West Bengal State Co-operative Bank Ltd. 

Period in Months (years) Rate of Interest E.M.I in Rs. 

60 (5 years) 7.75% 2016 

72 (6 years) 8.00% 1754 

84 (7 years) 8.00% 1559 

96 (8 years) 8.00% 1414 

108 (9 years) 8.00% 1302 

120 (10 years) 8.00% 1214 

132 (11 years) 8.50% 1169 

144 (12 years) 8.50% 1111 

156 (13 years) 8.50% 1062 

168 (14 years) 8.50% 1020 

180 (15 years) 8.50% 985 

192 (16 years) 8.75% 970 

204 (17 years) 8.75% 944 

216 (18 years) 8.75% 921 

228 (19 years) 8.75% 902 

240 (20 years) 8.75% 884 
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ANNEXURE-G 

Repayment Broadsheet in respect of Housing Loan Scheme for the Employees of the Government 
of West Bengal in association with the WBSCB Ltd. 

Sl. No. Name of 
the 

Employee 
(loanee). 

designation 
and Name 

of the 
Office 

Employee’s 
Code No. 

SBI 
Housing 

Loan 
Account 
/ UBI/ 
WBSCB 

Ltd. 

Sanctioned 
Loan 

Amount 

Loan 
Amount 
Drawn 

E.M.I Cheque No. 
(Remittance) 

Remarks 

1 2 3 4 5 6 7 8 9 
    Rs. Rs. Rs.   

 
Signature of the DDO 
Name of the Office: 
Address 



Government of West Bengal 
Finance Department 

Budget Branch 

No. 1-F.B.       Dated, Kolkata the 1st January, 2010 

MEMORANDUM 

Sub : Advances to Government employees for the purchase of Motor Cycles/Scooters/ 
Mopeds etc. – Enhancement of monetary limits 

 The undersigned in directed by order of the Governor to say that, in partial modifications of 
relevant Rules on the subject and modification of Memorandum No. 1542-F.B. dated the 23.08.90, 
Memo. No. 1046-F.B. dated 31.05.95 and Memo. No.1302-F.B. dated 31.05.99 the Governor has been 
pleased to decide the following. 

Motor Cycles/ Scooters/ Mopeds etc.- New 

 The advance may be restricted to Rs. 60,000/- or 6 months’ basic pay (Pay in the Pay Band + 
Grade Pay) of the applicant or the anticipated price of the vehicle, whichever is the least. The advance 
will be granted to the employee whose basic pay is Rs.10,000/- (Pay in the Pay Band + Grade Pay) or 
more per month. The principal amount of the advance will be recoverable in not more than 60 (sixty) 
monthly instalments. The interest to be accrued thereon may be recovered in not more than 20(twenty) 
monthly instalments.  

 The amount of 2nd advance may be restricted to Rs.48,000/- or the anticipated price of the 
vehicle, whichever is less. Such 2nd advance will be admissible after 3 years from the date of complete 
recovery (including interest) of the first advance. The principal amount of such second advance will be 
recoverable in not more than 60(sixty) monthly instalments. The interest to be accrued thereon may be 
recovered in not more than 20 (twenty) monthly instalments. 

Motor Cycles/ Scooters/ Mopeds etc.- Old 

 The advance may be restricted to Rs.30,000/- or the anticipated price of the vehicle, whichever 
is less. The principal amount of the advance will be recoverable in not more than 60(sixty) monthly 
instalments. The interest to be accrued thereon may be recovered in not more than 15(fifteen) monthly 
instalments. 

 The amount of second advance may also be restricted to Rs.30,000/- or the anticipated price of 
the vehicle, whichever is less. Such 2nd advance will be recoverable in not more than 60 (sixty) monthly 
instalments.  
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 The 2nd advance will be admissible after three years from the date of complete recovery 
(including interest) of the first advance. 

Interest – 

Simple interest at such rates as may be fixed by the State Government from time to time will be 
charged. 

In all the cases, the other conditions now regulating the grant of such advances shall continue to apply. 
The fact of mortgaging the property in terms of rule 317 of W.B.F.R., Vol.-I may be reported to the 
Finance (Budget) Department as soon as complied with. 

Necessary amendments are being made in the West Bengal Financial Rules, Vol.-I. 

Sd/-Illegible 
Joint Secretary to the 

Government of West Bengal 

No. 1/1(300)-F.B.            Dated, Kolkata the 1st January, 2010  

Copy forwarded to the Principal Accountant General (A&E), West Bengal, Treasury Buildings, Kolkata/ 
Pay and Accounts Officer, Kolkata Pay and Account Office/…………………………………… for 
information. 

Sd/-Illegible 
Deputy Secretary to the 

Government of West Bengal 

No. 1/2(1)- F.B.       Dated, Kolkata the 1st January, 2010 

Copy forwarded to the Treasury Cell, with the request to take steps for necessary amendments in the 
West Bengal Financial Rules. 

Sd/-Illegible 
Deputy Secretary to the 

Government of West Bengal. 



Government of West Bengal 
Finance Department 

Budget Branch 

No. 2620 –F.B.               Date: 27.12.2010 

MEMORANDUM 

Sub:  Housing Loan Scheme for the Employees of the Government of West Bengal in 
association with the United Bank of India- Rate of Interest w.e.f. 08.11.2010 to 
07.11.2011 

 In continuation of this Department Memo Nos. 1456-F.B. dt. 08.11.2006,. 828-F.B. dt. 
29.07.2008, 1636-F.B. dt. 01.12.2008, 1860-F.B. 06.01.2009, 2492-F.B. dt. 30.03.09, 1300-F.B. dt. 
11.09.2009 and 505-F.B.  dt. 11.03.2010, the undersigned is directed by order of the Governor to say 
that the Governor has been pleased to accord sanction to introduce the fixed rate of interest in the 
Housing Loan Scheme for employees of Govt. of West Bengal as with effect from 08.11.2010 to 
07.11.2011 in the following manner as prescribed by U.B.I:- 

2.   Housing Loan Rate of Interest (fixed) : 

Rate of Interest (fixed) w.e.f. 08.11.2010 upto 07.11.2011 

Sl. No. Period Rate 

1. Upto 5 Yrs. 9.00% p.a. 

2. Above 5 Yrs. to 15 Yrs. 10.00% p.a. 

3. Above 15 Yrs. to 20 Yrs. 10.75% p.a. 
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3. Other terms & conditions as contained in the aforesaid Memo. No. 1456-FB dt.08.11.2006 and 
subsequent orders issued from time to time in the matter remain unchanged. It will be applicable to all 
new Housing Loan proposals upto Rs. 30.00 lakh sanctioned and disbursed during the period with 
effect from 08.11.2010 to 07.11.2011. 

A. R. Chakraborty 
Joint Secretary to the 

Government of West Bengal 

No. 2620/1(300) – F.B.        Date: 27.12.2010 

Copy forwarded for information and necessary action to:- 

1. The Accountant General (A & E.). West Bengal, Treasury Buildings, Kol-1. 
2. The Director, Directorate of the Treasuries & Accounts, West Bengal, 4, Lions Range, 2nd & 3rd 

Floor, Kolkata – 700 001. 
3. The Principal Secretary/ Secretary, ________________________________ Department. 
4. Shri/ Smt. _______________________ Special Secretary/ Joint Secretary, Finance Department. 
5. The ________________________, Group ___________, Finance (Audit) Department. 
6. The _______________________, Finance Department, ___________________ Branch. 
7. The Commissioner ______________________ Division. 
8. The Disitrict Judge _____________________________ District. 
9. The District Magistrate ________________________District. 
10. The Treasury Officer, ______________________Treasury. 
11. The Deputy General Manager, United Bank of India, 16, Hemanta Basu Sarani, Kolkata-700 

001. It is requested to furnish EMI Charts immediately as per rate of interest w.e.f. 08.11.2010. 
 

A.R. Chakraborty 
Joint Secretary to the 

Government of West Bengal 



Government of West Bengal 
Finance Department 

Budget Branch 

No. 2621 –F.B.               Date: 27.12.2010 

MEMORANDUM 

Sub:  Housing Loan to eligible employees of the Government of West Bengal in 
association with the West Bengal State Co-operative Bank Ltd. under tie-up 
arrangement - Rate of Interest w.e.f. 01.07.2010 

In continuation of this Department Memo Nos. 1847-F.B. dt. 16.01.2007,. 847-F.B. dt. 08.08.2007, 
1934-F.B. dt. 19.01.2009, 2367-F.B. dt. 18.03.2009 and 817-F.B.  dt. 14.07.2009, the undersigned is 
directed by order of the Governor to say that the Governor has been pleased to accord sanction to 
introduce the fixed rate of interest in the Housing Loan Scheme for employees of Govt. of West Bengal 
for a period of one year with effect from 01.07.2010 in the following manner as prescribed by WBSCB 
Ltd.:- 

2.  Housing Loan Rate of Interest: 

Rate of Interest (fixed) w.e.f. 01.07.2010 upto 30.06.2011 

SL. No. Period Rate 

1. Upto 5 Yrs. 9.50% p.a. 

2. Above 5 Yrs to 10 Yrs 10.00% p.a. 

3. Above 10 Yrs to 15 Yrs 10.25% p.a. 

4. Above 15 Yrs to 20 Yrs 10.50% p.a. 
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3.  All other terms & conditions as contained in the aforesaid Memo. No. 1847-FB dt. 16.01.2007 

and subsequent orders issued from time to time in the matter remain unchanged. It will be applicable 

to all new Housing Loan Proposals sanctioned and disbursed during the period with effect from 1st July 

2010. 

A.R. Chakraborty 

Joint Secretary to the 

Government of West Bengal 

No. 2621/1(300) – F.B.        Date : 27.12.2010 

Copy forwarded for information and necessary action to:- 

1. The Accountant General (A & E.). West Bengal, Treasury Buildings, Kolkata-700001. 

2. The Director, Directorate of the Treasuries & Accounts, West Bengal, 4, Lions Range, 2nd & 3rd 
Floor, Kolkata – 700 001. 

3. The Principal Secretary/ Secretary, ________________________________ Department. 

4. Shri/ Smt. _______________________ Special Secretary/ Joint Secretary, Finance Department. 

5. The ________________________, Group ___________, Finance (Audit) Department. 

6. The _______________________, Finance Department, ___________________ Branch. 

7. The Commissioner ______________________ Division. 

8. The District Judge _____________________________ District. 

9. The District Magistrate ________________________District. 

10. The Treasury Officer, ______________________Treasury. 

11. The Managing Director, the West Bengal State Co-operative Bank Ltd., 24A. Waterloo Street, 
Kolkata- 700069. It is requested to furnish EMI Charts as per rates of interest w.e.f. 
01.07.2010.  

A.R. Chakraborty 
Joint Secretary to the 

Government of West Bengal 



Government of West Bengal 

Finance Department 

Budget 

No. 1196(300)-F.B.       Dated Kolkata, the 10th June, 2011 

MEMORANDUM 

Sub :  Housing Loan Scheme for the employees of the Government of West Bengal in 

association with the United Bank of India & West Bengal State Co-operative Bank 

Ltd. 

 Government of West Bengal, with a view to offering encouragement to Government servants to 

construct / purchase their own residential houses/ flats, used to disburse loans to Government 

employees. Sanctions of loans were governed by rules 308 to 312 of West Bengal Financial Rules Vol-I. 

and also on the basis of executive orders issued from time to time. In the year 1999, Finance 

Department issued a Government order 1300-FB dated 31st May, 1999 revising the existing rules 308 

to 312 of West Bengal Financial Rules, Volume –I. In terms of para 9 of G.O. No. 1300-FB dt. 31.5.1999 

Government employee was also eligible to avail himself of House building loans from Nationalised 

banks/ Government Financial Institutions in addition to house building loans obtained from 

Government. In those cases, the only condition was imposed that the Government employee will have to 

excute a bond mortgaging his property as “First Charge” in favour of the State Government. 
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 Later on, the State Government decided to discontinue the system of sanctioning house building 

advance to its employees vide G.O. No. 214-FB dt. 28.01.2003. The State Government employees were 

allowed to obtain such loan from any bank or Financial Institution through the same G.O. So, it is 

evident that the State Government allowed its employees to obtain housing loan from Nationalised 

Banks or Government Financial Institutions. At that time Government decided for tie up arrangement 

with banks/ financial institutions so that hassles free loans at competitive rates are available to the 

State Government employees. 

 At present State Government employees are entitled to get house building loan from United 

Bank of India and West Bengal State Co-operative Bank Ltd. Vide this Department Memo No 1456-FB 

dated 08-11-2006 and Memo No 1847-FB dated 16-01-2007 respectively. 

 With the issue of these orders some questions were raised whether a Government employee who 

was sanctioned ‘House Building’ Advance’ from Government prior to issue of Government order 214-FB 

dated 28.01.2003 would be eligible for further loan from banks under tie-up scheme. (i.e. U.B.I. and 

W.B.S.C.B.L.) 

 After careful consideration of the matter, the Governor has been pleased to direct that the 

Government employees will be eligible for Housing loan Scheme of Banks that have tie up 

arrangements with the Government of West Bengal, only for addition/ alteration/ repair of the building 

on the same premises in respect of which House Building loan from Government was previously 

sanctioned. The Government Employees who have obtained HB Loan from the Government may be 

permitted to create a second charge on the property provided they obtain prior permission of the Head 

of the Department. 

Sd/-Illegible 

Joint Secretary to the 

Government of West Bengal 

No. 1196/1(300)-F.B.       Dated, Kolkata, the 10th June, 2011. 

Copy forwarded for information and necessary action to:- 

1. The A. G. (A&E), West Bengal, Treasury Buildings, Kolkata-700001. 

2.  The Director, Director of the Treasuries & Accounts, West Bengal, 4, Lions Range, 2nd & 3rd 
Floor, Kolkata-700001. 

3.  Shri/ Smt. _______________________ Special Secretary/ Joint Secretary, Finance Department 

4.  The Principal Secretary /Secretary, ___________________________Deptt. 

5.  The _____________ Group/ Branch, Finance Department. 

6.  The Commissioner, _________________ Division. 

7.  The P.A.O., Kolkata Pay & Account Office- 1, 81/2/2, Phers Lane, Kolkata-700073. 

8.  The Treasury Officer, ____________________________ Treasury. 

9.  The District Magistrate, _______________________District. 

10.  The District Judge, _________________________District. 

11.  _______________________, Department. 

Sd/- Illegible 
Joint Secretary to the 

Government of West Bengal. 

 


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Government of West Bengal 

Finance Department 

Budget Branch 

No. 2242 –F.B.               Date: 30th November, 2011 

MEMORANDUM 

Sub:  Housing Loan Scheme for the Employees of the Government of West Bengal in 

association with the United Bank of India Under tie-up arrangement – Rate of 

Interest with immediate effect.  

 In continuation of this Department Memo Nos. 1456-F.B. dt. 08.11.2006,. 828-F.B. dt. 

29.07.2008, 1636-F.B. dt. 01.12.2008, 1860-F.B. dt. 06.01.2009, 2492-F.B. dt. 30.03.09, 1300-F.B. dt. 

11.09.2009 , 505-F.B.  dt. 11.03.2010, and 2620-FB dated 27.12.2010, the undersigned is directed by 

order of the Governor to say that the Governor has been pleased to accord sanction to introduce the 

fixed rate of interest in the Housing Loan Scheme for employees of Govt. of West Bengal  as with 

immediate effect in the following manner as prescribed by UNITED BANK OF INDIA. 

2.   Housing Loan Rate of Interest (fixed) : 

Sl. No. Period Rate 

1. Upto 5 Yrs. 11.00% p.a. 

2. Above 5 Yrs. to 15 Yrs. 11.25% p.a. 

3. Above 15 Yrs. to 20 Yrs. 11.50% p.a. 

 

3.  All other terms & conditions as contained in the aforesaid Memo. No. 1457-FB dt.08.11.2006 

and subsequent orders issued from time to time in the matter remain unchanged. It will be applicable 

to all new Housing Loan Proposals sanctioned and disbursed during  until further order with immediate 

effect.  

Sd/- Illegible 

Additional Secretary to the 

Government of West Bengal 

 


 


